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1. Group ‘A’ R I xR Agh = §)

Basic skill and knowledge in English

a. Simple sentence translation (English to Nepali and/or Nepali to English)
b. Fill in the blank (article, preposition, adjective, verbs, adverbs)

2. Group 'B' RTFIXxIATh =X)

a. Simple sentence making
b. Word Meaning
¢. Matching different words according to their suitable words/groups
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2. TUW TUS (379 x R ASH =§)
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(@) T3
(TT) |t
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2. G T B IF X 3IATH=R)
(%) Tfara
(Q) AR
() Ufereh o
(1) T, T
() \TLTOT STST

T “o fereeTa grieaeh T, STHT AT T sifgeh THeIT — Lo T

(37) Tgrfeaes I (30 T x 2 3TFH = 30)
1. Computer Fundamentals
1.1. Introduction to Computer
1.2. Overview of Computer System:
1.2.1. Introduction to Hardware
1.2.2.Introduction to Software

1.3. Introduction to Folder and File



2. Windows
2.1. Basic Windows Element: Desktop, Taskbar, My Computer, Recycle Bin, etc.
2.2. Starting and Shutting down Windows
3. Word Processing
3.1. Concept of Word Processing
3.2. Creating, Saving and Opening the documents
3.3. Menu, Toolbars, Status bar, Rulers, Scrollbars, etc.
3.4. Copying, Moving, Deleting and Formatting Text
3.5. Finding and Replacing Text
3.6. Familiar with Devanagari Fonts
3.7. Creating lists with Bullets and Numbering
3.8. Creating and Manipulating Tables
4. Electronic Spreadsheet
4.1.  Concept of Electronic Spreadsheet
4.2.  Cells, Rows, Columns, Worksheet, Workbook and Workspace
4.3.  Creating, Opening and Saving Work Book
4.4. Menu, Toolbars, Status bar, Rulers, Scrollbars, etc.
4.5.  Editing, Copying, Moving, Deleting Cell Contents
4.6. Formatting Cells (Font, Boarder, Pattern, Alignment etc.)
4.7.  Using Simple Formula
4.8.  Sorting and Filtering Data
4.9. Inserting Header and Footer
4.10. Page Setup, Previewing and Printing
5. Presentation System
5.1. Introduction to presentation application
5.2. Creating, Opening & Saving Slides
5.3. Formatting Slides
5.4. Slide Show
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¥, ST TR
TARTIcHeR TR T
S.N. Topics No. of Questions | Marks Time (Minutes)

1 Devnagari Typing 1 15 15

2 English Typing 1 5 5

3 Word Processing 1 15

4 Electronic Spreadsheet 1 10 40

5 Presentation System 1 5

Total 5 50 60
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TANTTedeh Uterreh! Typing Skill Test Tl SRR

9. English Typing Skill Test =l @TAT 0 0 IT6qEEHI TIT text figds T3 FTER 37 J&H
TES: -

¢ 93T % [, ¥68 TFdfiE (Correct Word/Minute) a9 - 0 37

¢ ST EIM=AT 9G] T L& a1 hH I X168 e (Correct Word/Minute) I0d - ¢ 3
L& I IV o161 T Y W H [ 3158 HdHE (Correct Word/Minute) T9d - R 3%k
RY T HH=RT 61 T 3R H=aT HH I[E X163 Ufeife (Correct Word/Minute) ITqd - 3 3fe
3 9T EIYRT 61 T Yo HeaT H 5 X168 UfdHe (Correct Word/Minute) ITqd - ¥ 3feh
¥o ST HIH=AT 9GT [ 68 TfifiHe (Correct Word/Minute) a9 -4 3H

2. 9RI Typing Skill Test 3T ATRT 340 IeGEEHT TS text g s TI@™ SIREIN 3 Y
TS -

8% =gl ¥ 3[ I8 FdHAE - o 3
88 AT T o161 T ¢ 3 Wl H [ 3168 HdHAE (Correct Word/Minute) T9d - 3 37k
%3 T HINwaT 9ET T 44 Wil ¥ Y[ T168 TfdHAE (Correct Words/Minute) STdd  -¥ 37k
Q4 ST HINaT SET T §lo Wl ¥ Y[ X168 TfdHAE (Correct Words/Minute) aTad -4 37
819 T HINFAT SET T &% Wl ¥ Y[ T16a TfdHAE (Correct Words/Minute) ST9d  -& 37
§R T HIWRT @1 T ¢ 9T H [ 3168 NTdHAE (Correct Words/Minute) ITqd -0 37k
R AT HY=RT 961 T 33 W1 HH I[E W68 AfdHHe (Correct Words/Minute) ITad  -¢ 3
33 AT HIYRT 61 T Y Wl H [ W68 UfdHHe (Correct Words/Minute) ITqd R 37k
Y T HII=T T T R WW%@WW (Correct Words/Minute) 99d ~ -%0 3
R I HIWT e T 3% W=aT FH [, I168 e (Correct Words/Minute) ITqd -8 37
3R AT HIWT e T 3¢ 9T H 3[4, T16¢ NfITHe (Correct Words/Minute) IT9d  -43 3
3% AT HWT ST T 33 9T FH [ T16€ e (Correct Words/Minute) IT9d  -23 3




33 AT HIWT e T 3Y WeaT o [, ¥16€ NRTHHE (Correct Words/Minute) IT9d  -2¥ 37
34 T AIv=T SI&t RIE RIS gfdfHe (Correct Words/Minute) T9d -{Y4 3

3. Formula for calculation of correct word/minute:-
Correct words/minute = (Total words typed —wrong words)/10 for Devanagari typing)

Correct words/minute = (Total words typed —wrong words)/5 for English typing)

Note:- YT TR Typing Skill Test aﬁWﬁQﬁWﬁ'{@ Text Fl'l'§ T ﬂﬂrTZIB’qTﬁEI%\T
Text G T I TEAD | TG AT Ieoiad Criteria SHINH 37k i | faguent iush
TN Text HT IeARad €A THIRSH gdemefigees Tt TextﬂTPunctuatioan%’q:lTﬁ\'ﬁ‘JS'qﬂT
IR ITSGHT TUMT T & |



