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DLIS sf] nflu cfjZos Programs (Pre-requisites for DLIS) 
DLIS Pre-Requisite 
Before Installing DLIS Client System you should have following on your machine 
1. Windows Installer 3.1 
2. Dot-Net Framework 3.5 or higher 
3. Crystal Report 10.5 Runtime 
4. Latest Client Installation of DLIS 
 
For Installation of DLIS Server should have following on your machine 
1. Windows Installer 3.1 
2. Dot-Net Framework 3.5 or higher 
3. Crystal Report 10.5 Runtime (to run client also in Server) 
4. Ms-SQL-Server 2005 Enterprise Edition 
5. Latest Database of DLIS 
6. Latest Client Installation of DLIS (to run client also in Server) 

DLIS sDKo'^/df OG;^n];g ug]{ tl/sf(Installation of DLIS) 
1. DLIS Setup CD df ePsf] Setup Exe nfO{ Dubal click u/L run  ug]{ 
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Fig: Folder containing all the required installers for DLIS Client.  

Note: Please take a valid copy of the software from the authorized person by “Department of 
Land Information And Archive (DOLIA)”. 
 
This guide will assume you already have installed following Components on your machine: 

1. Windows Installer 3.1 
2. Dot-Net Framework 3.5 or higher 
3. Crystal Report 10.5 

Configuring Database in SQL-SERVER 
Assumption: 
Name of the Database: DLIS 
Name of Server Computer: SERVER 
Name of SQL-Server: SERVER (Same as Computer Name) 
 

1. Take a latest Backup of DLIS SQL Server database. 
2. Open Microsoft SQL Server Management Studio from  

Start -> Microsoft SQL Server 2005 -> Microsoft SQL Server Management Studio 
3. Give following Details 
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Note: The Password of “SA” is same as provided in setup, of SQL Server. 

 
Click Connect to log inside SQL Server Management Studio. 
 

4. After Successful login you will see object explorer as below: 



DLIS Manual-2068 Page 5 
 

 
 

Right Click Databases -> New Database 
 

5. This will shows New Database Window for creating new database as follows: 
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Give Database Name as DLIS 
6. Click On OK. 

This will create new DLIS Database. 

 
Note: DLIS Server Data-Base is now ready. This is Dummy Database, and does not contain any 
object that is used by DLIS System for DATA Storage and other calculations. 

Backup/Restore of DLIS Data Base 
To restore Sample/Original DLIS Database from Backup file follow following steps 

i. Go to Database->DLIS on Microsoft SQL Server Management Studio 
ii. Right Click On DLIS Go to Tasks->Restore->Database.. 

 

 
 

iii. Select Source and Destination for the restore of DLIS Database. 
Follow the steps as in fig below. 
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Go To Options on Left side and do as follows: 

 
 

Click Ok 
Note: If any error occurred restart SQL-Server Services and repeat above step. 
Some Trouble Shooting Techniques 
While Backup/restoring of the MS-SQL Server Database some of the following errors may 
occurs. 
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Fig: This error may arise while restoring database. And client software is using this database. 
To solve this problem: 

• Restart SQL server services, close all client application. 
• Restart restore. 

 
To Backup Sample/Original DLIS Database  

1. Go to Database->DLIS on Microsoft SQL Server Management Studio 
2. Right Click On DLIS Go to Tasks->Backup 

 

 
3. Click on Add To select Destination File of the backup 

The backup naming convention will be like 
<LMO_CODE>_<YYYY_MM_DD>.bak 

e.g.:  
 102_2067_08_01.bak à Backup of (Dilibazar-102 dated on 2067/08/01) 
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Installing DLIS Client Software 
Locate latest DLIS Installer on your Computer/CD drive. 

 
Fig: DLIS Installer 

Double Click on setup.exe to install DLIS. 
This will load DLIS Setup wizard as follows. 

 
Press Next to get Select Installation Folder. Here select the path of the computer where DLIS to 
be installed. 
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Confirm Installation 

 
Installer will now install DLIS on selected path of your computer. 

 
The installation will take some time to complete. The time is depends on your Hardware 
Configuration. 
After completion of installation, the shortcut will be placed on Desktop and Start menu. 
To Run Application go to - START -> All Programs -> DOLIA -> DLIS System. 
 Running DLIS First Time klxnf] k^s DLIS vf]Ng] tl/sf 
When Setup completes it shows icon in desktop and start menu as follows. 
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DLIS System, when successfully installed it will load three shortcuts on user desktop and start 
menu under DOLIA. These Systems are 

1. DLIS  
2. Rokka Manager 
3. Search Manager 

DLIS System Operational Manages 
 
 
 
 
 
 
Running DLIS First Time will shows Configuration Window as below: 

 
 
In Configuration windows fill the following details: 

1. Database Config 
a. Server: It is the name of the SQL-Server on which DLIS System Database resides 
b. Database: Name of the database 
c. User:  Database Login User name 
d. Password: Database Login Password 

2. Application Config 

a. LMO Address: The address of the LMO. Like �डि�लबजार. It will be displayed on लालपजुा� 
b. Search Limit: This is the limit of the search record to be displayed on grid after user 

search on system.  Hint: Give 100 for Search Limit. 
c. Report path: it is the path of the reports. Set it always as “./reports/ “ 

Rokka System 

 

Search System 

 

DLIS 
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d. Local Measure: It is the measurement of the land in this LMO.   
Hint: Give as : रोपनी/व.मी.  or  �वगाहा/व.मी.  etc. 

 
After setting values click “Save Changes”. 

DLIS df Login ug]{] tl/sf 
Application will now restart. If you have given valid details, following login screen will be 
displayed. 
 

 
 

Fig: The Login Screen of DLIS. 
 
In this Screen confirm LMO details with Fiscal Year, District and LMO office name. 
Provide valid user name and password for login. (Login Date is Default with the server date and 
can’t be changed while logging.) 

Current 

User Login 

Database 

Local Application 
Setting 
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Fig: Main Transaction System of DLIS will be displayed after successful user login 
Starting other managers are similar as DLIS System. 
 
Rokka  Manager: 

 
 

Fig: Rokka Managers 
 
Search Manager:  

DLIS Menu 

Current Login User 

Server Date 

Rokka Related 
Modules Access 
Point 
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Fig: Search Manager 

 
 
 

2 Joj:yfkg (Management/Setup) 

2=1 s'g} dfnkf]t sfo{nosf] nflu DLIS Fix ug{{] tl/sf (Making Default 
Office)  
2=1=1 d]g'jf/sf] Joj:yfkgdf Click ug]{ 
2=1=2 dfnkf]t sfof{nodf Click ug]{ 

2=1=3 b]lvPsf] jS;df lhNnf eg]sf] sDjf] jS;df lhNnf %fGg] / sfof{no eg]sf] 
sDjf]js;df ;DjGwLt lhNnfsf] ;DjGwLt df=kf]=sf= %fGg] . 

 

2=2 uf=la=;= tyf gu/kflnsf yKg˜z+;f]wg ug]{ tl/sf (VDC Setup) 
1=2=1 uf=lj=;= yfk ug'{ k/]df jf ;+zf]wg ug'{ 
k/]df 

1= d]g'jf/sf] Joj:yfkgdf lSns ug]{ 

Search Modules Access 
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2= uf=lj=;=¨g=kf=df lSns ug]{ 
 

3= uf=lj=;=sf] gfd ;+zf]wg jf yk eGg] kmd cfp% . o;df 
4= k|lji^ ePsf uf=lj=;= / sf]* g+= eg]sf] lni^df *jn lSns ug]{ 
5= ;+zf]wg ug'{xf];\ eGg] a^g xfOnfO^ x'G% o;nfO{ lSns ug]{ 
6= uf=lj=;=sf] gfd ;+zf]wg u/L ;]e ug'{; eGg] a^gdf lSns ug]{ 
7= aflx/ hfg'xf];\ eGg] a^gdf lSns u/L kmd aGb ug]{ 

 
2=2=2 gof+ uf=lj=;=sf] gfd yk ug'{ k/]df 

1= d]g'jf/sf] Joj:yfkgdf lSns ug]{ 
2= uf=lj=;=¨g=kf=df lSns ug]{ 

 
3= uf=lj=;=sf] gfd ;+zf]wg jf yk eGg] 

kmd cfp% . o;df 
4= gof+ k|lji^ ug'{xf]; eGg] a^gdf lSns 

ug]{ 
5= uf=lj=;=sf] cu|]lh gfd ^fOk ug]{ 
6= uf=lj=;=sf] g]kfnL gfd ^fOk ug]{ 

7= ;e] ug'[xf]; eGg] a^gdf lSns ug]{ 
8= aflx/ hfg'xf];\ eGg] a^gdf lSns ug]{ 

2=3 gS;f g+= yKg˜z+;f]wg ug{] tl/sf (Mapsheet Setup) 
1=3=1 gS;sf g+= gof+ yk ug'{ k/]df 

1= d]g'jf/sf] Joj:yfkgdf lSns 
ug]{ 

2= gS;f g+= k|lji^df lSns ug]{ 
3= gS;f l;^ g+= Joj:yfkg eGg] 

kmd cfp% . o;df 
4= gof k|lji^ ug'{xf];\df lSns ug]{  

 
5= gS;f l;^sf] lsl;ddf olb gj/ 

OlG^́ ug'{ kg]{ ePdf sG^f́]n 
l;^ %fGg] / j*f / ckmnf 

OlG^́ ug]{ eP lk|m l;^ %fGg] 
6= gS;f l;^ g+= eg]sf]df sG^f́]n l;^ eP 102114601 h:tf gf} c+s ePsf l;^ g+= 

^fOk ug]{ / lk|m l;^ ePdf 9s, 9v h:tf c+s / cIf/ ^fOk ug]{ 
7= j*f g+= df olb sG^f́]n l;^sf] gDj/ ^fOk u/]sf] eP j*f g+= ^fOk ug'[ kb}{g j*f 

/ cNkmf ^fOk u/]sf] eP j*f g+= df 9 h:tf c+s ^fOk ug'{ kb{% .  
8= ;]e ug'{xf];\ eGg] a^gdf lSns ug]{ 
9= aflx/ hfg'xf]; eGg] a^gdf lSns ug]{  

 
2=3=2 gS;sf g+= ;+zf]wg ug'{ k/]df 
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1= d]g'jf/sf] Joj:yfkgdf lSns ug]{ 
2= gS;f g+= k|lji^df lSns ug]{ 
3= gS;f l;^ g+= Joj:yfkg eGg] kmd 

cfp% . o;df 
4= gS;f l;^sf] lsl;ddf olb gj/ 

OlG^́ ug'{ kg]{ ePdf sG^f́]n l;^ 
%fGg] / j*f / ckmnf OlG^́ ug]{ 
eP lk|m l;^ %fGg] 

5= k|lji^ ePsf gS;f l;^ gDj/x? 
eg]sf] d'lg b]lvPsf l;^ g+=nfO{ 
*jn lSns ug]{  

6= k|lji^ ePsf gs;f g+= ;+zf]wg eg]sf] a^gdf lSns ug]{  
7= gS;f g+= sf] ljj/)f jS;x?df b]vf kb{% cj s] ;+zf]wg ug{ vf]h]sf] xf] ;f] ;+zf]wg 

ug]{   
8= ;]e ug'{xf];\ eGg] a^gdf lSns ug]{ 
9= aflx/ hfg'xf]; eGg] a^gdf lSns ug]{  

 

2=4 k|of]ustf{ yKg˜z+;f]wg ug{ ] tl/sf (User Setup) 
1=4=1 gof+ k|of]u stf{ k|lji^ ug{ jf gof+ o'h/sf] gfd OlG^´ ug{ 

1= d]g'jf/sf] Joj:yfkgdf lSns 
ug]{ 

2= k|of]u stf{ k|lji^ lSns ug]{ 
3= k|of]u stf{ Joj:yfkg tyf 

;+zf]wg eGg] kmd cfp% . 
o;df 

4= gof+ k|lji^ ug'{xf]; eGg] 
a^gdf lSns ug]{  

5= k|of]ustf{sf] gfd eg]sf] jS;df 
k|of]u stf{sf] sf]* g+= jf gfd 
dfq ^fOk ug]{ 

6= kf;j*{ eg]sf] jS;df k|of]u 
stf{sf] kf;j*f ^fOk ug]{  

7= k|of]ustfsf] k|sf/df ck/]̂ / / Pdldlgi^/ eGg] b'O{j^f ck;g %g ;f] dWo] Pp^f 
%fGg]  

8= k|of]ustf{sf] l:ytLdf Active ug]{ 
9= k|of]u stf{sf] gfd y/ eg]sf] jS;df k|of]u stf{sf] k'/f gfd y/ ^fOk ug]{ 
10= k|of]u stf{sf] &]ufgf eg]sf] jS;df k'/f &]ufgf ^fO{k ug]{ 
11= k|of]u stf{sf] ;Dks{ g+= eg]sf] jS;df df]jfO{ g+= ^fO{k ug]{ 
12= ;]e ug'{xf]; eGg] a^gdf lSns ug]{  
13= aflx/ hfg'xf]; eGg] a^gdf lSns ug]{  
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2=5 k|of]ustf{sf] sfo{ If]q Joj:yfkg ug{ ] tl/sf (User's Work Area 
Setup) 

1=5=1 gof+ k|of]u stf{ k|lji^ ug{ jf gof+ o'h/sf] gfd OlG^ ́ug{ 
1= d]g'jf/sf] Joj:yfkgdf lSns ug]{ 
2= k|of]ustf{sf] sfo{ If]qdf lSns ug]{ 

 
3= k|of]ustf{ cg';f/ sfo{ If]q Joj:yfkg eGg] kmd cfp% o;df 
4= k|of]ustf{ %fGg'xf]; egsf] &fpdf k|of]u stf{sf] gfd %fGg] 
5= slt j^f uf=lj=;=sf] sfd ug{ lbg] xf] ;f] uf=lj=;=%fGg] jf l^s dfs{ nufpg] 
6= ;]e ug'{xf]; eGg] a^gdf lSns ug]{ 
7= aflx/ hfg'xf]; eGg] a^gdf lSns ug]{  

 

2=6 n'haf^ df]& kfgfdf kl/at{g ug{] tl/sf (Moth Pana Management) 
rfn' df]& nfO{ n'h / g+= df 2065, 2066 h:tf gDj/x? lbOPsf] x'G% ;fnsf] cGtdf 
df]& ag]kl% n'hnfO{ df]&df kl/j{tg ug{sf] nflu ul/g] sfo{ o;df ul/G% .  
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1= n'h df]& af^ afG*LÈ ePsf] df]& g+=sf] kfgfdf lstf /fvg] uf=lj=;= %fGg] 
2= %fgLPsf] uf=lj=;=sf] j*f cNkmf jf gS;f l;^ g+= OlG^ ́ug]{  
3= %fgLPsf] uf=lj=;=sf] j*f g+= OlG^́ ug]{ 
4= %fgLPsf] uf=lj=;=sf] lstf g+= OlG^ ́ug]{ 
5= df]& agfpg vf]lhPsf] uf=lj=;= jf g=kf=%fGg] 
6= df]& %fGg] o;df  
7= df]& g+= %fGg] -%fgLPsf] df]& ge]̂ ]df %'̂  lstf OlG^́sf] df]& Joj:yfkgaf^ df]& g+= OlG^ ́

ug{ 
8= kfgf g+= OlG^ ́ug]{ olb kfgf g+= ePdf ;f]df ePsf] lstf / hUufwgL b]vfpb% %}g eg] 

kfgf e]l^Pg agfpg] xf] egL ;f]w% ;f]df Yes eGg]  / Ok a^gdf click ug]{  
9= n'h df]& kfgfdf ePsf] lstfx? b]lvg] &fp 
10= n'h df]& kfgfdf ePsf] lstfx? b]lvg] &fp 
Ø o;df lslns u/]df Pp^f dfq lstf gof df]& kfgfdf hfG% 
8 o;df lslns u/]df kfgfdf ePsf] ;j} lstf / hUufwgL gof+ ag]sf] df]& kfgfdf hfG%  
11= 9 g+= df ePsf] lstf ;/]/ cfPsf] b]lvg] &fp 
12= 10 g== af^ ;/]/ cfPsf] hUufwgL b]lvg] &fp 
 
h_ *f^f Josck ug'{xf];\ 
o;df xfdL *f^f j];af^ b}lgs ?kdf u/]sf] sfo{sf] *f^fnfO{ Josck u/L /fvg] sfo{ 

ul/G%  
 

2 

1 

3 
4 

7 

5 

6 

8 

9 

10 

11 

12 
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2=7 cfly{s aif{ Joj:yfkg (Fiscal Year Management) 
2=7=1 cfly{s jif{ kl/j{tg ug]{ tl/sf 
1= d]g'jf/sf] Joj:yfkgdf lSns ug]{ 
2= cfly{s jif{df lSns ug]{ 

 
3= gof+ /s]* k|lji^df lSns ug]{ 
4= cf=j= sf]*df c^f] gDj/ cp% 
5= cf=j=sf] gfddf cfly{s jif{ ^fOk ug]{ h:t} 6768 
6= cf=j=sf] z'? ldlt / clGtd ldlt c+u|]lh Sofn]G*/ cg';f/ ldnfpg] 
7= o; cf=j=nfO{ rfn' agfpg] eP rfn' %fGg] 
8= ;]e ug'{xf]; eGg] a^gdf lSns ug]{ 
9= aflx/ hfg'xf];\ eGg] a^gdf lSns ug]{  

2=8 *f^f Jofsck ug{] tl/sf (Backup Database) 
of] sfo{ h'g kfof] t]xL sDKo'̂ /af^ x'b}g Server df a;]/ ug'{ kg]{ % 

1= d]g'jf/sf] Joj:yfkgdf lSns ug]{ 
2= *f^f Josck ug'{xf]; eGg]df lSns ug]{ 

 
3= Save As eGg] kmd cfp% o;df 
4= File Name eg]sf]df *f^f Josck u/L /fVg] 

*f^fsf] gfd ^fOk ug]{ h:tf} C:\ 
databackup\data20670701.bak ul/ /fVg] 

5= Save df lSns ug]{  
6= *f^f Josckm eof] eGg] ;"rgf cfp% o;df 

OK df lSns ug]{ . 
 

 
1. Go to Database->DLIS on Microsoft SQL Server Management Studio 
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2. Right Click On DLIS Go to Tasks->Restore->Database.. 
 

 
 

3. Select Source and Destination for the restore of DLIS Database. 
Follow the steps as in fig below. 

 
 
4. Go To Options on Left side and do as follows: 
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Click Ok 
 

5. Click on Add To select Destination File of the backup 
The backup naming convention will be like 
<LMO_CODE>_<YYYY_MM_DD>.bak 

e.g.:  
 102_2067_08_01.bak à Backup of (Dilibazar-102 dated on 2067/08/01) 
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3=  *f^f k|lai^ (Data Entry) 

3=1 %'̂  lsQf OG^L ug{] tl/sf ( Entry of Missing Data) 
1= d]g'jf/sf] *f^f OlG^́ k|lji^ lSns 

ug]{ . 
2= df]& >]:tf k|lji^df lSns ug]{ .  
3= df]& Joj:yfkg eGg] kmd cfp%, 

o;df  
4= uf=lj=;=cg';f/ df]& g+= %fGg'xf]; 

eGg] tkm{sf] uf=lj=;=¨g=kf=df 
uf=lj= ;= jf g=kf= %fGg] 

5= gof df]& agfpg jf OlG^´ gePsf] 
df]& OlG^´ ug'{ k/]df gof+ df]& jf 

n'h agfpg'xf];\ eGg] tkm{sf] df]& n'hdf df]& jf n'h %fgg] .  
6= df]&¨n'h g+= eg]sf]df %'^ ePsf] df]& g+= jf gof+ OlG^́ ug]{ eP n'h g+= h:t} 2067 

^fOk ug]{ .  
7= k'g uf=lj=;= cg';f/ df]& g+= %fGg'xf]; eGg] tkm{sf] df]& lsl;ddf df]& jf n'h %fGg] 

/  
8= df]& g+= eg]sf]df df]& g+= %fgg]  
9= lstf >]:tf k|lji^ egg] a^gdf lSns ug]{ jf Alt key / 1 Ps} ;fy Press ug]{ .  
10=  lst >]:tf k|lji^ eGg] kmd cfp% o;df kfgf g+= df qm;/ a;]sf] x'G% 

 
11=  kfgf g+= ^fOk u/L OlG^/ ls lyRg] To;kl% qm;/ gof+ k|lji^ eGg] a^gdf x'G% 

o;df OG^/ ls lyRg] jf dfp;n] lSns ug]{ .  
12=  qm;/ gS;f g+= df a;]sf] x'G% o;df gS;f g+= jf j*f ;+u ePsf j*f g+= / 

cNkmf ^fOk ug]{ .  
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13=  j*f g+= eg]sf] jS;df olb j*f / cNkmf gS;f l;^ g+= df ^fOk u/]sf] eP o;df 
OlG^´ ug'{ kb}{g cGoyf j*f g+= OlG^́ ug]{ . 

14=  lstf g+= eg]sf] jS;df lstf g+= ^fOk ug]{ / OlG^/ ls lyRg] .  
15=  vf)*] g+= df s]xL kgL ^fOk ug'{ kb}{g OG^/ lyr] dfq x'G% 
16=  OsfO{ eg]sf] jS;df ljufx, /f]kgL, ju{ ld^/ s] xf] ;f] %fGg] . 
17=  If]qkmnsf] rf/j^} jS;df OlG^ ́ug]{ . 
18=  ;]e ug'{xf];\ eGg] a^gdf lSns ug]{ .  
19=  csf]{ lstf >]:tf OlG^́ ug]{ xf] egL ;f]w% o;df csf]{ ug]{ xf] eg] Yes df lSns 

ug]{ / gug]{ eP No df lSns ug]{ .  
20=  k'g Alt key / 2 jf lstf ljj/)fdf lSns ug]{ .  
21=  lstf ljj/)f k|lji^ kmd cfp% o;df kfgfdf qm;/ a;]sf] x'G% OG^/ ls lyRg] 
22=  lstf ljj/)f lni^df b]vfp%  
23=  cl# 1 g+= df OlG^ ́u/]sf] h:t} gS;f g+=, j*f g+=, lstf g+=, OsfO{, / If]qkmn 

OlG^´ ug]{ / OK df lSns ug]{ jf OG^/ ls lyRg] .  
24=  ;j} k|sf/sf ljj/)f ljj/)fx? eg]{ / ;]e ug'{xf];\ eGg] a^gdf lSns ug]{ .  
25=  olb df]lxsf] lsl;ddf df]lx nfu]sf] jf btf{ jfnf egL %fg]df df]lx ljj/)f af]N* jf 

Og]jn x'G% / df]lx ljj/)f eg'{ kb{% .  
26=  df]xL ljj/)fdf lSns ug]{  df]lx ljj/)f OG^ ́eGg] kmd cfp% o;df  

 
• df]lxsf] k|sf/df btf{jfnf %fGg] 

jf df]xL nfu]sf] h'g %fg] klg 
x'G% .  

• ljt/)f ug]{ sfof{nodf df]lxn] 
gfu/Lstf lnPsf] sfof{nosf] gfd 
%fGg] 

• ljt/)f ug]{ lhNnfdf df]lxn] 
gfu/Lstf lnPsf] lhNnf %fGg]  

• hf/L ldltdf df]lxn] gfu/Lstf 
lnPsf] ldlt ^fO{k ug]{  

• gfu/Lstf g+= df df]lxsf] 
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gfu/lstfsf] gDj/ ^fO{k ug]{ .  
• lnÈdf olb k'?if xf] eg] 1 / dlxnf xf] eg] 0 %fGg] oflb ;+#;+:yf xf] eg] 2 c+s ^fOk 

ug]{ jf %fGg] .  
27=  df]lxsf] ;Dk")f ljj/)f ^fO{k ug]{ 
28= ;]e ug'{xf];\ eGg] a^gdf lSns ug]{ .  
29=  aflx/ hfg'xf];\ eGg] a^gdf lSn ug]{ .  

3=2=1 uf=la=;= cg';f/ df]&˜n'h ;+Vof (VDC Wise No. of Moth/Luj) 

3=2=2 uf=la=;= cg';f/ hUufwgLsf] ;+Vof (VDC Wise No. of Owners) 

3=2=3 uf=la=;= cg';f/ lsQf ;+Vof (VDC Wise No. of Parcels) 

3=2=4 lsQf >]itf kfgf k|lta]bg (Shresta Report) 

3=2=5 bf]xf]/f] k/]sf lsQfx? (Parcels having Double Entry ) 

3=3=1 kfgf g+=˜df]& g+= kl/at{g ug]{ tl/sf(Renaming Pana/Moth ) 

3=3=2 Ps uf=la=;=sf]= df]& csf]{ uf=la=;=df n}hfg (Moving Moth  from 
One VDC to Another) 

3=3=3 Ps df]&af^ csf]{ df]&df lsQf˜kfgf n}hfg (Moving Parcel/Pana 
from One Moth to Another) 
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4= zf]wk'%˜k|lta]bg k|)ffnL (Query System) 

4=1 df]& le*fpg] (View Parcel Detail) 

 

1= d]g" jf/sf] ;f]wk'%¨k|ltj]bgdf lSns ug]{ 
2= lstf ljj/)faf^ vf]lh -df]& le*fpg_ eGg]df lSns ug]{ 
3= lstf >]:tf¨kfgf ljj/)f vf]lh -df]& le*fpg_ eGg] kmd cfp%  
 

• uf=lj=;= eg]sf] sDjf]jS;df uf=lj=;= %fGg] 
• gS;f g+= eg]sf] sDjf]jS;df 9s jf 9 h:tf c+s / cIf/ %fGg] 
• j*f g+= df OlG^ ́ug'{ kb}{g OG^/ ls lyRg]  
• lstf g+= eg]sf] ^]S; jS;df vf]hg rfx]sf] lstf g+= ^fO{k u/L OG^/ ls tLg 

rf]̂ L lyRg] jf  
4= vf]hg eGg] a^gdf lSns ug]{ .  
5= cj lstf ljj/)f / hUufwgL ljj/)f b]vfpb% 

 
4=1=1 lstf g+= gS;f g+= uf=lj=;= If]qkmn ;+zf]wg ug'{ k/]df 
 

1= d]g'jf/sf] ;f]wk'%¨k|ltj]bgdf lSns ug]{ 
2= lstf ljj/)faf^ vf]lh -df]& le*fpg_ df lSns ug]{ 
3= lstf ljj/)faf^ vf]lh ug]{ sfo{ ug]{ 

• uf=lj=;=¨g=kf= eg]sf] jS;df uf=lj=;= %fGg] 
• gS;f g+= eg]sf] jS;df j*f g+= ;+u ePsf] gDj/ / cNkmf %fGg] h:t}M 1s, 
• j*f g+= eg]sf] jS;df j*f sf] c+s ^fOk ug]{ h:t} 1 
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• lstf g+= eg]sf] jS;df x]g{ rfx]sf] lstf g+= ^fOk ug 
4= vf]Hg' eGg] a^gdf lSns ug]{ .  
5= lstf >]:tf ;+zf]wg eGg] a^gdf lSns ug]{ 
6= lstf >]:tf OlG^́ kmd{ cfp% 

7= kfgf g+= df qm;/ a;]sf] x'G% o;df OG^/ ls lyRg] 
8= b]lvPsf] lstf lni^ ePsf] s'g lstfsf] ljj/)f ;+zf]wg ug]{ xf] ;f]nfO{ %fGg] / *jn 

lSns  ug]{ 
9= ;+zf]wg ug{'xf];\ eGg] a^gdf lSns ug]{ lstf ljj/)f cfp% 
10=  o;df s] jf s'g ljj/)f ;+zf]wg vf]h]sf] xf] ;+zf]wg ug]{ 
11=  ;]e ug'{xf];\ eGg] a^gdf lSns ug]{  
12=  aflx/ kms{g'xf]; eGg] a^gdf lSns u/L aflx/ cfpg] jf kmd aGb ug]{ 
 

4=1=2 lstf ljj/)f -cjn, cfjfbL, Psnf}̂ L, lnvt g+= lnvt ldlt_ ;+zf]wg ug'{ k/]df 
 

1= d]g'jf/sf] ;f]wk'%¨k|ltj]bgdf lSns ug]{ 
2= lstf ljj/)faf^ vf]lh -df]& le*fpg_ df lSns ug]{ 
3= lstf ljj/)faf^ vf]lh ug]{ sfo{ ug]{ 

• uf=lj=;=¨g=kf= eg]sf] jS;df uf=lj=;= %fGg] 
• gS;f g+= eg]sf] jS;df j*f g+= ;+u ePsf] gDj/ / cNkmf %fGg] h:t}M 1s, 
• j*f g+= eg]sf] jS;df j*f sf] c+s ^fOk ug]{ h:t} 1 
• lstf g+= eg]sf] jS;df x]g{ rfx]sf] lstf g+= ^fOk ug]{ 

4= hUuf ljj/)f ;+zf]wg eGg] a^gdf lSns ug]{ 
5= lstf >]:tf OlG^́ kmd{ cfp% 
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6= kfgf g+= df qm;/ a;]sf] x'G% o;df OG^/ ls lyRg] 
7= b]lvPsf] lstf lni^ ePsf] s'g lstfsf] ljj/)f ;+zf]wg ug]{ xf] ;f]nfO{ %fGg] 
8= %fgLPsf] lstf lni^sf] lstfnfO{ *jn lSns ug]{ 
9= s] jf s'g ljj/)f ;+zf]wg ug{ vf]h]sf] xf] ;+zf]wg ug]{ 
10= ;]e ug'{xf];\ eGg] a^gdf lSns ug]{  
11= aflx/ kms{g'xf]; eGg] a^gdf lSns  u/L aflx/ cfpg] jf kmd aGb ug]{ 
 

4=1=3 hUufwgL ljj/)f -gfd, y/ afj', afh]sf] gfd &]ufg cflb_ ;+zf]wg ug'{ k/]df 
 

1= d]g'jf/sf] ;f]wk'%¨k|ltj]bgdf lSns ug]{ 
2= lstf ljj/)faf^ vf]lh -df]& le*fpg_ df lSns ug]{ 
3= lstf ljj/)faf^ vf]lh ug]{ sfo{ ug]{ 

• uf=lj=;=¨g=kf= eg]sf] jS;df uf=lj=;= %fGg] 
• gS;f g+= eg]sf] jS;df j*f g+= ;+u ePsf] gDj/ / cNkmf %fGg] h:t}M 1s, 
• j*f g+= eg]sf] jS;df j*f sf] c+s ^fOk ug]{ h:t} 1 
• lstf g+= eg]sf] jS;df x]g{ rfx]sf] lstf g+= ^fOk ug]{ 

4= h=w= ;+zf]wg eGg] a^gdf lSns ug]{ 
5= hUufwgL ljj/)f yKg¨;+zf]wg eGg] kmd cfp% / kfgfdf qm;/ a;]sf] x'G% o;df 

OG^/ ls lyRg]  

6= hUufwgLsf] gfd lni^L™ x'G% o;df hUufwgL gfd %Gg] / *jn lSns ug]{  
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7= hUufwgLsf] ljj/)f b]vfp% o;df ;+zf]wg ug{ vf]lhPsf] ljj/)f ;+zf]wg ug]{ 
8= ;]e ug'{xf];\ eGg] a^gdf lSns  ug]{  
9= aflx/ kms{g'xf]; eGg] a^gdf lSns u/L aflx/ cfpg] jf kmd aGb ug]{ 

4=2 hUufwgLsf] laj/)faf^ lsQf vf]Hg] (Search Parcel From Owner 
Detail) 

1= d]g'jf/sf] ;f]wk'%¨k|ltj]bgdf lSns ug]{ 
2= hUufwgLsf] gfd y/af^ vf]lhdf lSns  ug]{ 
3= hUufwgL vf]lh kmd{ cfp% o;df cfkm'nfO{ vf]hg' k/]sf] s'g} Ps jf ;f] eGbf a(L 

ljj/)f lbP/ vf]hg ;lsG% 

h:t}M  
• hUufwgLsf] gfdaf^ dfq vf]hg' k/]df gfd eGg] jS;df k'/f gfd jf cuf*Lsf] Ps jf 

b'O{ j^f cNkmf ^fO{k u/L vf]hg'xf];\ eGg] a^gdf lSns ug]{ .  
• hUufwgLsf] y/af^ dfq vf]hg' k/]df y/ eGg] jS;df k'/f y/ jf cuf*Lsf] Ps jf b'O{ 

j^f cNkmf ^fO{k u/L vf]hg'xf];\ eGg] a^gdf lSns ug]{ .  
• hUufwgLsf] lktf¨kltsf] gfdaf^ dfq vf]hg' k/]df lktf¨klt eGg] jS;df k'/f gfd jf 

cuf*Lsf] Ps jf b'O{ j^f cNkmf ^fO{k u/L vf]hg'xf];\ eGg] a^gdf lSns ug]{ . 
• hUufwgLsf] afh]̈ ;;'/fsf] gfdaf^ dfq vf]hg' k/]df afh]̈ ;;'/f eGg] jS;df k'/f gfd 

jf cuf*Lsf] Ps jf b'O{ j^f cNkmf ^fO{k u/L vf]hg'xf];\ eGg] a^gdf lSns ug]{ . 
• hUufwgLsf] gfu/Lstf hf/L ldltaf^ dfq vf]hg' k/]df hf/L ldlt eGg] jS;df 

gfu/Lstf lnPsf] jf hf/L ePsf] ldlt ^fO{k u/L vf]hg'xf];\ eGg] a^gdf lSns ug]{ . 
• hUufwgLsf] gfu/Lstf gDj/af^ dfq vf]hg' k/]df gfu/Lstf g+= eGg] jS;df gfu/Lstf 

g+= ^fO{k u/L vf]hg'xf];\ eGg] a^gdf lSns ug]{ . 
• hUufwgLsf] #/ ePsf] lhNnfaf^ vf]hg' k/]df lhNnf eGg] jS;df h=w=sf] &]ufgf ePsf] 

lhNnf %fGg] / vf]hg'xf];\ eGg] a^gdf lSns ug]{ . 
• hUufwgLsf] &]ufgfsf] uf=lj=;=¨g=kf=af^ vf]hg' k/]df uf=lj=;=¨g=kf= eGg] jS;df 

uf=lj=;= jf g=kf= %fGg] / vf]hg'xf];\ eGg] a^gdf lSns ug]{ . 
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4=3 df]xL laj/)faf^ lsQf vf]Hg] (Search Parcel From Tinant Detail) 
1= d]g'jf/sf] ;f]wk'%¨k|ltj]bgdf lSns ug]{ 
2= df]xLsf] gfdaf^ vf]lhdf lSns  ug]{ 
3= df]xLsf] gfdaf^ vf]lh kmd{ cfp% o;df cfkm'nfO{ vf]hg' k/]sf] s'g} Ps jf ;f] eGbf 

a(L ljj/)f lbP/ vf]hg ;lsG% 

h:tf}MY  
• df]xLsf] gfdaf^ vf]hg' k/]df gfd eg]sf] jS;df df]xLsf] k'/fgfd jf cuf*Lsf] Ps 

jf b'O{ cNkmf ^fO{k ug]{ To;kl% vf]hg'xf];\ eGg] a^gdf lSns ug]{ . 
• df]xLsf] lktf¨kltsf]af^ vf]hg' k/]df lktf¨klt eg]sf] jS;df df]xLsf] lktf¨kltsf] 

k'/fgfd jf cuf*Lsf] Ps jf b'O{ cNkmf ^fO{k ug]{ To;kl% vf]Hg'xf];\ eGg] a^gdf 
lSns ug]{ .  

• df]xLsf] afh]̈ ;;'/fsf]af^ vf]hg' k/]df afh]¨;;'/f eg]sf] jS;df df]xLsf] 
afh]̈ ;;'/fsf] k'/fgfd jf cuf*Lsf] Ps jf b'O{ cNkmf ^fO{k ug]{ To;kl% vf]Hg'xf];\ 
eGg] a^gdf lSns ug]{ .  

• df]xLsf] gfu/Lstf gDj/af^ vf]hg' k/]df gfu/Lstf g+= eg]sf] jS;df df]xLsf] 
gfu/Lstf g+= ^fO{k ug]{ To;kl% vf]Hg'xf];\ eGg] a^gdf lSns ug]{ .  

• df]xLsf] gfu/Lstf hf/L ePsf] ldltaf^ vf]hg' k/]df hf/L ldlt eg]sf] jS;df 
df]xLsf] gfu/Lstf hf/L ePsf] ldlt ^fO{k ug]{ To;kl% vf]Hg'xf];\ eGg] a^gdf 
lSns ug]{ .  

4=4 df]&˜ kfgfaf^ lsQf vf]Hg] (Search Parcel From Moth/Pana) 

4=5 lnvt kfl/t ldltaf^ lsQf vf]Hg] (Search Parcel From Likhat Parit 
Date) 

kfl/t¨lg)f{o ldltaf^ vf]lh ug'{ k/]df 
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1= d]g'jf/sf] ;f]wk'%¨k|ltj]bgdf lSns ug]{ 
2= kfl/t¨lg)f{oaf^ vf]lhdf lSns ug]{ 
3= kfl/t¨lg)f{oaf^ vf]lh kmd{ cfp% o;df  
 

• uf=lj=;= / g=kf= eg]sf] sDjf]jS;df uf=lj=;= jf g=kf= %fGg] . 
• gS;f g+= eg]sf] olb sG^´f]n l;^ ePdf 102116401 / lk|m l;^ ePdf 1s, 

1v h:tf c+s/ cIf/ ^fOk ug]{ 
• j*f g+= eg]sf] jS;df olb 1s 1v h:tf c+s / cIf gS;f g+= df OlG^́ 

u/]sf] eP OlG^´ ug'{ kb}{g OG^/ ls dfq lyRg] . 
• lstf g+= eg]sf] jS;df vf]hg rfx]sf] lstf g+= ^fOk ug]{ . 
• kfl/t ldlt b]lv ePsf] jS;df slt cjlwsf] lstf vf]hg vf]h]sf] xf] ;f] 

cg';f/ z'? ldlt ^fOk ug]{ / kfl/t ldlt ;Dd eGg] jS;df clGtd ldlt 
^fOk ug]{ 

4= vf]hg'xf];\ eGg] a^gdf lSns ug]{ . 

4=5 lsQfsf] Oltxf+; x]g{ (View Parcel History) 
sfod /x]sf] lstfaf^ vf/]h ePsf] lstf vf]hg' k/]df jf lstf sf^ e} cfPsf] 
lstfaf^ d'n lstf vf]Hg' k/]df  

1= d]g'jf/sf] ;f]wk'%¨k|ltj]bgdf lSns ug]{ 
2= sfod¨vf/]h lstfaf^ vf]hLdf lSns ug]{ 
3= lx:^ ́tyf xfn lstf ljj/)f vf]lh eGg] kmd cfp% 
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• uf=lj=;=¨g=kf= eg]sf] jS;df uf=lj=;= %fGg] 
• gS;f g+= eg]sf] jS;df j*f g+= ;+u ePsf] gDj/ / cNkmf %fGg] h:t}M 1s, 
• j*f g+= eg]sf] jS;df j*f sf] c+s ^fOk ug]{ h:t} 1 
• lstf g+= eg]sf] jS;df x]g{ rfx]sf] lstf g+= ^fOk ug]{ 
4= vf]Hg'xf];\ eGg] a^gdf lSns ug]{ 
5= olb xfnsf] lstf gb]vfpg] eP xfnsf] ;d]tdf /x]sf] l^s ds{ x^fpg] 

 

4=6 uf=la=;= cg';f/ hUufwgLx?sf] nut x]g{ (VDC Wise Owners) 

4=7 If]qkmn cg';f/sf hUufwgLx? x]g{  (Search Owners from Area 
Range) 

5= b}lgs sf/f]af/ k|)ffnL ( Daily Transaction System) 

5=1 b}lgs sf/f]af/ sDKo'̂ /df k|lai^ ug{ (Daily Transaction) 
o; d]g'af^ xfdL b}lgs ?kdf sfof{nodf x'g] lnvt¨ldl;n af^ x'g] /flhgfdf, c+zj)*f, 
js;kq, btf{kmf/L, ;uf]ngfdf h:tf lnvtx? / gfd;f/L, %'̂  hUufbtf{, hUufbtf{, km};nf 
sfof{Gjog h:tf ldl;naf^ bflvn vf/]sf] sfo{x? ul/G% .  

 

1= d]g'jf/sf] b}lgs sf/f]jf/ bt{f ug{df lSns ug]{ 
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2= lnvt¨ldl;n sDKo'̂ / btf{ eGg] kmd cfp%, o;df  

• sf/f]jf/ g+= eg]sf] jS;df lnvtaf^ OlG^́ ug]{ eP /lhi^́]zg g+= / ldl;naf^ OlG^́ 
ug]{ eP ldl;n g+= OlG^ ́ug]{  

• sf/f]jf/ ug]{ kmf+̂ df lnvt eP /lhi^́]zg / ldl;n eP h'g kmf+̂ af^ cfPsf] % 
;f]xL kmf+̂  %fGg] . 

• sf/f]jf/sf] k|sf/df hUuf sf/f]jf/ cfPsf] x'G% o;nfO{ kl/j{tg ug'{ kb}{g .  
• sf/f]jf/ lsl;ddf lnvtaf^ cfPsf] eP lnvtsf] ljifodf h] lnlvPsf] % ;f]xL 

%fGg] / ldl;n -kmfO{n_ af^ cfPsf] eP kmfO{nsf] ljifodf h] lnlvPsf] % ;f]xL 
%fGg] .  

3= sf/f]jf/ btf{ ug'{xf]; eGg] a^gdf lSns ug]{ jf OG^/ ls b'O{ rf]̂ L lyRg] o;df 
;kmntf k"j{s ^f]sg btf{ eof] eGg] cfp% . o;df OK df lSns  ug]{ 

4= cfkm'n] OlG^´ u/]sf] sf/f]jf/ g+= %fGg] / lnlvt¨ldl;n bf=vf=ug'{xf]; eGg] af^gdf 
lSns  ug]{ 

vf/]h ug]{ lstf ljj/)f eGg] kmd cfp% o;df 



DLIS Manual-2068 Page 33 
 

• uf=lj=;= eg]sf] sDjf]jS;df uf=lj=;= %fGg] 
• gS;f g+= eg]sf] sDjf]jS;df 9s jf 9 h:tf c+s / cIf/ %fGg] 
• j*f g+= df OlG^ ́ug'{ kb}{g OG^/ ls lyRg]  
• lstf g+= eg]sf] ^]S; jS;df lstf g+= ^fO{k ug]{ / OG^/ ls lyRg] 

5=  df]& ljj/)fdf lSns  ug]{ jf qm;/ a;]sf] x'G% OG^/ ls lyrg] 
6=  olb lstf sf^ ug'{ kg]{ eP lstf sf^ eGg] jS;df l^s dfs{ nufpg] lstf sf^ 

gug]{ eP nufpg' kb}{g OG^/ ls lyr] k'U% bf=vf= ug{ eGg] a^gdf lSns  ug]{ 
o;df csf]{ lstf OlG^́ ug]{ xf] eGg] cfp% . csf]{ lstf klg bf=vf= ug'{ kg]{ eP 
Yes df lSns  ug]{ / gug]{ eP No df lSns  ug]{ .  

7=  bf=vf=ug{ hfg'xf];\ eGg] a^gdf lSns  ug]{ 
8=  sf/f]jf/ Joj:yfkg eGg] kmd cfp% o;df  
9=  ;fljs lstf ljj/)f eGg] eGbf d'gL cfPsf] lstfx?sf] lni^df s'g} Pp^fnfO{ %fGg] / 

*jn lSns  ug]{ qm;/ hf§xf k'U% ;f]xL &fpaf^ OlG^ ́ug{ yfNg] 
10=  olb lstf sf^ ePdf gS;f g+=df qm;/ hfG% lstfsf^ geP df]& lsl;ddf hfG%  
11=  df]& lsl;ddf olb df]&df /fVg] eP df]& %fGg] / gof+ >]:tf agfpg] eP n'h %fGg] 
12=  df]& g+= df olb df]& lsl;ddf n'h %fg]sf] eP 2067 ^fO{k ug]{ / df]& %fg]sf] eP 

df]& g+= ^fO{k ug]{ .  
13=  kfgf g+= df olb df]& %fg]sf] eP df]&sf] kfgf g+= / n'h %fg]sf] eP /lhi^´]zg g+= 

jf ldl;n g+= ^fO{k ug]{  
14=  lnvt¨ldl;ndf lnvt eP lnvt / ldl;n eP ld;n %fGg] 
15=  sf/f]jf/ lsld;df lnvtsf] ljifodf h] % ;f]xL %fGg] / ldl;n eP kmfO{nsf] ljifodf 

h] % ;f]xL %fGg] 
16=  lnvt ldl;n g+= df lnvt eP /lhi^´]zg g+= / ldl;n eP ldl;n g+= ^fO{k ug]{ 
17=  hUufsf] lj/x, h=w=sf] xslx:;f cflb kl/j{tg ug'{ kg]{ eP ug]{ h:t} cfjbL ePsf] 

&fpdf #/ kf; ePsf] eP #/, ;+o'Qm jf b'O{hgfsf] hUuf ljqmL ePsf] eP Psnf}̂ L 
cflb 

18=  s}lkmotdfM olb lstf sf^ ePsf] eP -df]=kf=g+= ===== sf =========== sf] gfdaf^ 
ls=g+= ====== ls=sf=e} cfPsf]_ eGg] n]Vg] / k'/} lstf cfPsf] eP -df]=kf=g+= ====== sf 
========== sf] gfdaf^ cfPsf]_ eGg] n]Vg] -h:t} k'/} lstf ljqmL ePsf]df df]=kf=g+= 
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1¨100 sf /fdaxfb'/ cfn]du/sf] gfdaf^ cfPsf] / lstf sf^ ePsf]df df]=kf=g+= 
1¨100 sf /fdaxfb'/ cfn]du/sf] ls=g+= 100 ls=sf=e} cfPsf]_  

19=  sfod ug'{xf]; eGg]df a^gdf lSns  ug]{ o;df csf]{ lstf OlG^́ ug]{ xf] eGg] cfp% 
olb csf]{ klg lstf OlG^́ ug'{ kg]{ eP Yes ug]{ / gug]{ eP No ug]{ .  

20= sfod ePsf] lstfsf] lni^df lSns ug]{ olb hUufwgL b]vfPdf, hUufwgL ljj/)fdf 
lSns ug'{ kb}{g gb]vfPdf hUufwgL ljj/)fdf lSns  ug]{ 

21=  hUufwgL ljj/)f yk¨z+;f]wg kmd cfp% o;df kfgfdf qm;/ j;]sf] x'G% OG^/ ls 

lyRg] 
 
22=  gof+ hUufwgL eGg] a^gdf lSns  ug]{ / hUufwgLsf] ljj/)f ;j} OlG^ ́ug]{  
23=  ;]e ug'{xf];\ eGg] a^gdf lSns  ug]{ hUufwgL ykLof] csf]{ klg OlG^́ ug]{ xf] egL 

;f]w% olb ;+o'Qm lstf eP Yes ug]{ / Psnf}̂ L eP No ug]{  
24=  aGb ug'{xf];\ eGg] a^gdf lSns  ug]{ 
25=  aflx/ hfg'xf];\ eGg] a^gdf lSns  ug]{ 
26=  aGb ug'{xf];\ eGg] a^gdf lSns  ug]{ 
27=  lnvt¨ldl;n kfl/t ug'{xf]; eGg] a^gdf lSns  ug]{  
28=  bflnv vf/]h ljj/)fsf] ;f/f+; eGg] kmd cfp% o;df olb ;j} sfo{ ldn]sf] % eg] 

sf/f]jf/ k'/fug'{xf]; eGg] a^g xfOnfO^ x'G% olb ldn]sf] %}g eg] l*d x'G% .  
29=  sf/f]jf/ k'/fug'{xf]; eGg] a^gdf lSns  ug]{  
30=  bf=vf= ;DkGg eof] eGg] ;"rgf cfp% o;df No ug]{ 

 
k'hf{ lk|G^ ug{ 

1= olb lnvt ldl;n sDKo'̂ / btf{ ug{ eGg] kmd v'n]sf] % eg] 
2= k'hf{ lk|G^ ug'{xf];\ eGg] a^gdf lSns  ug]{  
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• hUufwgL k'hf{ kmd cfp% o;df  
• uf=lj=;= eg]sf] jS;df uf=lj=;= %fGg] 
• gS;f / j*f g+= eg]sf] jS;df j*f g+= ;+u ePsf] cNkmf %fGg] 
• j*f g+= eg]sf] jS;df s]xL ug'{ kb}{g 
• lstf g+= eg]sf] jS;df lstf g+= ^fOk ug]{ 

3= vf]hg'xf];\ eGg] a^gdf lSns  ug]{ 
4= lstf ljj/)f lni^Ĺ x'G% o;df dfp;sf] /fO^ a^g lyRg] jf Ctrl + P lyRg] / 

%fgLPsf] lstf nfnk'hf{ lk|G^ ug'{xf];df lSns  ug]{ / k'hf{ lk|G^ b]lvG%  
5=  lk|G^/sf] lrGx ePsf] a^gdf lSns  u/L lk|G^ ug]{ . 

5=2 lsQf laj/)faf^ k'hf{ lk|G^ ug{ (Print Ownership Certificate From 
Parcel Detail) 

1= d]g'jf/sf] b}lgs sf/f]jf/df lSns ug]{ . 
2= k'hf{ lk|G^ lstf cg';f/df lSns ug]{ .  
3= hUufwgL k'hf{ eGg] kmd cfp%, o;df  

• uf=lj=;= eg]sf] jS;df uf=lj=;= %fGg] 
• gS;f / j*f g+= eg]sf] jS;df j*f g+= ;+u ePsf] cNkmf %fGg] 
• j*f g+= eg]sf] jS;df s]xL ug'{ kb}{g 
• lstf g+= eg]sf] jS;df lstf g+= ^fOk ug]{ 
• k'hf{ g+= eg]sf] js;df lk|G^ ug{ vf]lhPsf] k'hfsf] /ftf] kfgfsf] g+= ^fOk 

4= vf]Hg'xf]; eGg] a^gdf lSns ug]{ cj hUufwgL ljj/)f lni^ cfp% .  
5= b]lvPsf] hUufwgL ljj/)fdf dfp;sf] /fO^ a^g lSns ug]{  
6= nfnk'hf{ lk|G^ ug'{xf];\ eGg] b]lvG% ;f]df k'g lSns ug]{ .  
7= lk|G^/sf] nf]uf]df lSns ug]{ / k'hf{ lk|G^ ug]{ .  

 
8= olb hUufwgL ljj/)f lk|G^ gu/L lstf ljj/)f dfq lk|G^ ug]{ eP Show Owner sf] 

Tick dfq x^fpg] . 
9= olb lstf ljj/)f lk|G^ gu/L hUufwgL ljj/)f dfq lk|G^ ug]{ eP Show Parcl  sf] 

Tick dfq x^fpg]  

5=3 hUufwgLsf] gful/stf ljj/)faf^ k'hf{ lk|G^ ug{ (Print Ownership 
Certificate From Owner's Citizenship Certificate No.) 

gfu/Lstf ljj/)faf^ k'hf{ lk|G^ ug'{ k/]df  
1= d]g'jf/sf] b}lgs sf/f]jf/df lSns ug]{ . 
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2= k'hf{ lk|G^ gfu/Lstf ljj/)faf^df lSns ug]{ .  
3= hUufwgL ljj/)f cg';f/ hUuf vf]hL eGg] kmd cfp%, o;df  

• hUufwgLsf] lsl;d eg]sf] jS;df olb JolQmsf] hUuf vf]hg] eP JolQmut / ;+# 
;+:yfsf] hUuf vf]Hg] eP ;f]xL cg';f/ k|fOe]^ ;+:yf jf ;/sf/L ;+:yf %fGg] 

• gfu/Lstf ljt/)f ug]{ sfo{no eg]sf] sDaf]jS;df gfu/Lstf lbg] sfo{no %fGg] .  
• ljt/)f ug]{ lhNnf eg]sf] sDaf]js;df gfu/Lstf lnPsf] lhNnf %fGg] .  
• hf/L ldlt eg]sf] jS;df gful/stf lnPsf] ldlt ^fOk ug]{ .  
• gfu/Lstf g+= eg]sf] jS;df gfu/Lstf g+= ^fOk ug]{ .  
• h=w=k|=k'hf{ g+= eg]sf] jS;df lk|G^ ug]{ k'hf{sf] g+= ^fOk ug]{ .  
4= vf]Hg'xf];\ eGg] a^gdf lSns ug]{ cj hUufwgL ljj/)f lni^df cfp% .  
5= b]lvPsf] hUufwgL ljj/)fdf dfp;sf] /fO^ a^g lSns ug]{  
6= nfnk'hf{ lk|G^ ug'{xf];\ eGg] b]lvG% ;f]df k'g lSns ug]{ .  
7= lk|G^/sf] nf]uf]df lSns ug]{ / k'hf{ lk|G^ ug]{ .  

5=4 df]&˜ kfgfaf^ k'hf{ lk|G^ ug{ (Print Ownership Certificate From 
Moth/Pana) 

df]& kfgf g+=af^ k'hf{ lk|G^ ug'{ k/]df  
1= d]g'jf/sf] b}lgs sf/f]jf/df lSns ug]{ . 
2= k'hf{ lk|G^ df]& kfgfaf^df lSns ug]{ .  
3= df]& kfgf cg';f/ hUufwgL k'hf{ eGg] kmd cfp%, o;df  
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• uf=lj=;=eg]sf] sDaf]jS;df uf=lj=;= %fGg]  
• df]& lsl;d eg]sf] sDaf]jS;d df]& jf n'h dWo] Ps %fgg] . 
• df]& g+= eg]sf] sDaf]jS;df df]g g+= %fGg] .  
• kfgf g+= eg]sf] sDaf]jS;df kfgf g+= %fGg]  
• k'hf{ g+= eg]sf] js;df lk|G^ ug{ vf]lhPsf] k'hfsf] /ftf] kfgfsf] g+= ^fOk ug]{ 

4= vf]Hg'xf];\ eGg] a^gdf lSns ug]{ cfj k'hf{ b]vfkb{% .  

5=5 >]itfsf] k|ltlnkL lbg] tl/sf (Duplicate Copy of Ownership 
Certificate) 

>]:tfsf] k|ltlnkL jf k|ltnLkL k'hf{ lk|G^ ug'{ k/]df  
1= d]g'jf/sf] b}lgs sf/f]jf/df lSns ug]{ . 
2= >]:tf k|ltnLlkdf lSns ug]{ .  
3= hUufwgL k'hf{ k|ltnLlk eGg] kmd cfp%, o;df  

 

• uf=lj=;= eg]sf] jS;df uf=lj=;= %fGg] 
• gS;f / j*f g+= eg]sf] jS;df j*f g+= ;+u ePsf] cNkmf %fGg] 
• j*f g+= eg]sf] jS;df s]xL ug'{ kb}{g 
• lstf g+= eg]sf] jS;df lstf g+= ^fOk ug]{ 
• k'hf{ g+= eg]sf] js;df lk|G^ ug{ vf]lhPsf] k'hfsf] /ftf] kfgfsf] g+= ^fOk 

4= vf]Hg'xf]; eGg] a^gdf lSns ug]{ cj hUufwgL ljj/)f lni^ cfp% . 
5= k|ltlnkL lbg] Joxf]/f s}lkmot aS;df ^fO{k ug]{ .  
6= b]lvPsf] hUufwgL ljj/)fdf dfp;sf] /fO^ a^g lSns ug]{  
7= nfnk'hf{ lk|G^ ug'{xf];\ eGg] b]lvG% ;f]df k'g lSns ug]{ .  
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8= lk|G^/sf] nf]uf]df lSns ug]{ / k'hf{ lk|G^ ug]{ .  
 

9= olb hUufwgL ljj/)f lk|G^ gu/L lstf ljj/)f dfq lk|G^ ug]{ eP h=w=b]vfpg eGg] 
jS;sf] Tick dfq x^fpg] . 

10=  olb lstf ljj/)f lk|G^ gu/L hUufwgL ljj/)f dfq lk|G^ ug]{ eP lstf b]vfpg eGg] 
jS;sf] Tick dfq x^fpg]  

11= obL k|df)fsf] nflu >]:tf k|ltlnkL lbg] eP k|df)fsf] nflu eGg] jS;df Tick dfq 
nufpg] .  

5=6 b}lgs sfo{ k|ult x]g{] tl/sf (View Daily Progress Report) 

6= /f]Ssf tyf km'Ssf k|)ffnL (Rokka and Fukka System) 

6=1 lsQf /f]Ssf /fVg] tl/sf (Keeping Parcel Rokka) 
           ;fw/)f tyf uf]Zj/f 

1= /f]Ssf km's'jfdf lSns ug]{ 
2= ;fwf/)f /f]Ssf k|lji^df lSns ug]{ 
3= /fwf/)f /f]Ssfsf] ljj/)f eGg] kmd cfp%, o;df 

• uf=lj=;= eg]sf] jS;df /f]Ssf /fVg vf]lhsf] lstfsf] uf=lj=;=%fGg] / Tab key 
lrRg] . 

• gS;f eg]sf] jS;df /f]Ssf /fVg vf]lhsf] lstfsf] gS;f g+= -sG^́f]n l;^ eP 
16800000 hf:tf gf} c+ssf] c+s %fGg] / lk|m l;^ eP 9s, 9v h:tf j*f ;+u 
ePsf c+s / cNkmf %fGg] / Tab key lrRg] . 

• j*f g+= eg]sf] jS;df olb gS;f l;^ g+=df sG^f́]n l;^ %fg]sf] % eg] dfq OlG^´ 
ug'{ kb{% gq kb}{g OG^/ ls dfq lyRg] . 
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• lstf g++= eg]sf] jS;df /f]Ssf /fVg vf]lhPsf] lstf g+= ^fOk ug]{ / OG^/ ls 
lyRg] . 

4= vf]hg'; eGg] a^gdf lSns ug]{ cj lstf ljj/)f b]vfpb% olb lstf ljj/)f b]vfPg 
eg] tkfO{n] OlG^´ u/]sf] lstf g+= ldn]g eGg] ;"rgf cfp% o;df OK df lSns ug]{ 
jf OG^/ ls lyRg] . 

5= df]& >]:tf NofP/ lstf ljj/)f OlG^´ ug]{ %'̂  lstf OlG^ jf *f^f k|lji^af^  
6=  vf]hg'xf]; eGbf d'lg lni^df cfPsf] lstf nfO{ *jn lslns ug]{ cj 1 lstf %fgLof] 

egL /ftf] sndf b]lvG% . o;} u/L htLj^f lstf /f]Ssf /fVg] jf qmdz ub}{ hfg] 
7=  /f]Ssf ljj/)f tkm{sf] sfo{ ug]{ o;df  

• cNkmf eg]sf] jS;df >L cfPsf] x'G% h'g cNkmfsf] JolQmsf] gfd z'? ePsf] % 
;f]x|L cNkmf s, v h:tf cNkmf %fGg] 

• ldltdf sfof{nodf k|fKt ePsf] lr¶L btf{ ubf{sf] ldlt /fVg] jf l*kmN^df h] % 
;f]xLnfO{ %f*L lbg] 

• btf{ g+= df sfof{nodf lr¶L btf{ ePsf] btf{ g+= /fVg] olb btf{ g+= %}g eg] 
/lhi^́]zg g+= /fvg]  

• &]nL g+= eg]sf] jS;df /f]Ssf /lhi^́/sf] g+= /fvg] / kfgf g+= df] ;f]lx /lhi^/sf] 
kfgf /fvg] 

8=  /f]Ssf /fVg] sfof{no ljj/)f tkm{sf] sfo{ ug]{ 
• gfd eg]sf] jS;df /f]Ssf /fvg] sfo{no a}s xf] jf cbfnt xf] ;f] sf] gfd ^fO{k 

ug]{ olb sDjf]jS;df % eg] ;f]xL gfd %fgL /fVg] 
• &]ufgfdf /f]Ssf /fVg] sfof{nosf] &]ufgf ^fO{k ug]{ 
• sf/)f eg]sf] jS;df olb lnvt kfl/t ePsf] eP b[li^ ́jGbs %fGg] / lr&Laf^ 

cfPsf] eP cfly{s sf/f]jf/ %fGg] 
• /f]ssfsf] k|sf/df b[li^ jGbs kfl/t ePsf] eP lnvt kf/Lt %fGg] / lr&Laf^ 

cfPsf] eP lr&L$/f %fGg]  
• rnfgL g+= df /f]Ssf /fVg] sfo{fnosf] kqsf] rnfgL g+= /fVg] . 
• rnfgL ldltdf /f]ssf /fVg] sfof{nosf] kqsf] ldlt /fVg] .  
• l;=g+= df /f]Ssf /lhi^/df ePsf] l;=g+= ^fO{k ug]{ .  
• d'Nodf kq jf lnvtdf hlt /sd pNn]v ePsf] % ;f]xL ^fOk ug]{ .  
• s}lkmotdf olb lnvt kfl/t ePsf] eP /=g+= ==== ldlt ==== sf] b[=j=cg';f/ /f]Ssf 

eGg] / lr&Laf^ cfPsf] eP pQm ldltsf] kqfg';f/ /f]Ssf eGg] . -h:t} lnvt 
kfl/t ePsf]dfMY /=g+= 150 ldlt 2067.4.1 sf] b[=j=cg';f/ /f]Ssf /flvPsf] . 
lr&Laf^ ePsf]dfMY pQm ldltsf] kqfg';f/ /f]Ssf /flvPsf]_ egL ^fOk ug]{  

9=  ;]e ug{ eGg] a^gdf lSns ug]{ o;df csf]{ klg /f]Ssf sf/f]jf/ ug]{ xf] eGg] ;"rgf 
cp% olb csf]{ klg lnvt jf lr&Lsf] sfo{ ug]{ eP Yes df lSns ug]{ / gug]{ eP 
No df lSns ug]{ .  

10=  No df lSns ubf{ /f]Ssf lr¶L lk|G^ ug]{ xf] eGg] ;"rgf cfp% o;df Yes df lSns 
ug]{ / /f]Ssf lr¶L lk|G^ ug]{ .  

11= aGb ug'{xf]; eGg] a^gdf lSns ug]{ / kmd aGb ug]{ .  
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6=2 lsQf km'Ssf ug]{ tl/sf (Release Parcel From Rokka) 
;fw/)f tyf uf]Zj/f 

/f]Ssf /x]sf] lstf km's'jf ubf{  
1= d]g'jf/sf] /f]Ssf km's'jfdf lSns ug]{  
2= ;fwf/)f km's'jfdf lSns ug]{ .  
3= ;fwf/)f kms'jf kmd cfp% o;df  

• uf=lj=;= eg]sf] jS;df uf=lj=;= 
%fGg] 

• gS;f g+= eg]sf] jS;df gS;f 
g+= %fGg] h:t} 9s 

• j*f g+= eg]sf]df olb sG^f́]n 
l;^ eP j*f g+= ^fO{k ug]{ lk|m 
l;^ ePdf j*f g+= ^fO{k ug'{ 
kb}{g  

• lstf g+= eg]sf] jS;df km's'jf 
ug{ vf]lhPsf] lstf g+= ^fO{k 
ug]{  
4= vf]hg'xf]; eGg] a^gdf 

lSns ug]{, o;df /f]Ssf 
/x]sf] lstf ljj/)f b]vfpb% .  

5= %fgLPsf] hUufsf] /f]Ssf ljj/)f eg]sf] eGbf d'gL lni^df b]vfPsf] ljj/)fnfO{ *jn 
lSns ug]{ km's'jf ug]{ sfof{nosf] ljj/)f b]vfpb%  

6=  btf{ g+= eg]sf] jS;df sfof{nosf lr¶L btf{ ePsf] btf{ g+= ^fOk ug]{  
7=  btf{ ldlt eg]sf]df cfhsf] ldlt cfPsf] x'G% ;f]nfO{ kl/j{tg ug'{ kg]{ eP ug]{ 
8=  rnfgL g+= eg]sf] js;df km's'jf ug{ k&fPsf] sfof{nosf] kqsf] rnfgL g+= ^fO{k ug]{  
9=  rnfgL ldltdf cfhsf] ldlt cfPsf] x'G% o;df km's'jf ug{ e&fPsf] sfof{nosf] rnfgL 

ldlt ^fO{k ug]{ .  
10=  s}lkmotdf olb lnvtaf^ km's'jf ug{ cfPsf] eP ldlt ===== sf] sfof{nosf] 

n=s=cg';f/ eGg] / kq af^ eP pQm ldltsf] kqfg';f/ eGg] .  
11=  km's'jf ug'{xf]; eGg] a^gdf lSns ug]{ o;df csf]{ klg /f]Ssf km's'jf ug]{ xf] eGg] 

;"rgf cfp% o;df csf]{ klg kms'jf kq eP Yes df lSns ug]{ / %}g eg] NO df 
lSns ug]{  

 

6=3 /f]Ssf laj/)f x]g]{ tl/sf (View Rokka Parcel) 
      ;fw/)f, uf]Zj/f tyf >]itf gldn]sf lsQfx?sf] /f]Ssf 

/f]Ssf /x]sf lstf tyf hUufwgL vf]lh ug]{  
1= d]g'jf/sf] /f]Ssf km's'jf df lSns ug]{ 
2= /f]Ssf lstf ;f]wk'%df lSns ug]{ 
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3= /f]Ssfdf ePsf lsQf vf]hL ug{ eGg] kmd cfp%, o;df  

• uf=lj=;=¨g=kf= eg]sf] sDjf]jS;df uf=lj;=jf g=kf=sf] gfd %fGg]  
• gS;f g+= eg]sf] rf/jf^ sDjf]jS;df cuf*Lsf] Pp^fdf sG^f́]n l;^ eP l;^ g+= 

%fGg] / lk|m l;^ ePdf j*f g+= ;+u ePsf] cNkmf %fGg] .  
• j*f g+= eg]sf] jS;df olb sG^´f]n l;^ eP j*f g+= ^fOk ug]{ lk|m l;^ ePdf 

j*f g+= ^fO{k ug'{ kb}{g OG^/ ls lyr] k'U% .  
• lstf g+= eg]sf] jS;df /f]Ssf % sL %}g egL x]g{ vf]h]sf] lstf g+= ^fO{k ug]{  

3 -tLg_ rf]^L OG^/ ls lyRg] jf vf]Hg'xf];\ eGg] a^gdf lSns ug]{ . 
4= vf]hg'xf];df lSns ug]{ 
5= aGb ug'{xf];\df lSns ug]{ 

6=4 /f]Ssf ug]{ sfof{no jf a}+ssf] gfdaf^ /f]Ssf lstf vf]hL ug'{ k/]df .  
1= d]g'jf/sf] /f]Ssf km's'jf df lSns ug]{  
2= ljleGg qmfO^of/Lofaf^ /f]Ssf ;f]wk'%df lSns ug]{ 
3= /f]Ssf ;f]wk'% eGg] kmd cfp%, o;df 

4= /f]Ssf /fVg] sfof{no eg]sf] sDaf]jS;df a}+s jf cGo sfof{nosf] gfd %fGg] .  
5=  vf]Hg'xf];\ eGg] a^gdf lSns ug]{ cj /f]Ssf /x]sf] lstf ljj/)f b]vfpb% .  
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6=5 hUufwgLsf] gfdaf^ /f]Ss lstf jf hUufwgLsf] gfd x]{g  
6= d]g'jf/sf] /f]Ssf km's'jf df lSns ug]{  
7= ljleGg qmfO^of/Lofaf^ /f]Ssf ;f]wk'%df lSns ug]{ 
8= /f]Ssf ;f]wk'% eGg] kmd cfp%, o;df 

9= hUufwgLsf] gfd eg]sf] jS;df hUufwgLsf] k'/fgfd jf cuf*Lsf] Ps jf b'O{ cIf/ 
^fO{k ug]{  

10= vf]Hg'xf];\ eGg] a^gdf lSns ug]{ cj /f]Ssf /x]sf] lstf ljj/)f b]vfpb% . 
 
 


