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g]kfn ;/sf/ 

l;+rfO dGqfno / cGtu{t ljefux?sf] 

;?jf÷kb:yfkg tyf sfh ;DaGwL dfkb08, @)&! 

:jLs[t ldlt @)&!÷)%÷)$ 

 

k|:tfjgf 

lghfdtL ;]jf lgodfjnL @)%) sf] lgod #^ sf] pklgod -!%_ sf] k|fjwfg cg'?k g]kfn 
;/sf/ l;+rfO dGqfnon] of] dfkb08 agfO{ nfu' u/]sf] 5 .  

!= ;+lIfKt gfd lj:tf/ / k|f/DeM 

1. of] dfkb08sf] gfd æ;?jf÷kb:yfkg tyf sfh ;DaGwL dfkb08, @)&!Æ /x]sf] 5 .  
2. of] dfkb08 o; dGqfno tyf cGtu{tsf ljefux?af6 x'g] lghfdtL sd{rf/Lx?sf] 

;?jf÷kb:yfkg tyf sfhsf] nflu nfu" x'g]5 .  
3. of] dfkb08 t'?Gt k|f/De x'g]5 .  
4. of] dfkb08 o; dGqfnosf] >]0fL ljlxg jf ;f] ;/xb]lv /fhkqflÍt låtLo >]0fL ;Ddsf 

kbdf ;?jf÷kb:yfkg tyf sfhsf] nflu nfu' x'g]5 . 

@_ kl/efiffM o; dfkb08dfM– 

1. æP]gÆ eGgfn] lghfdtL ;]jf P]g, @)$( ;Demg' kb{5 .  
2. ælgodfjnLÆ eGgfn] lghfdtL ;]jf lgodfjnL, @)%) ;Demg' kb{5 .  
3. ædfkb08Æ eGgfn] dGqfno, ljefu ;?jf÷kb:yfkg tyf sfh ;DaGwL dfkb08, @)&! 

;Demg' kb{5 . 
4. ædGqfnoÆ eGgfn] l;+rfO dGqfnodf ;Demg' kb{5 .  
5. æljefuÆ  eGgfn] l;+rfO ljefu / hn pTkGg k|sf]k lgoGq0f ljefu ;Demg'kb{5 .  

#_ ;?jfsf] cfwf/M– 

P]g tyf lgodfjnLdf pNn]v ePsf k|fjwfgx?sf] Pj+ ;fdfGo k|zf;g dGqfnoaf6 k|sflzt 
;?jf÷kb:yfkg tyf sfh ;DaGwL dfkb08sf] dfu{ lgb]{zgdf /xL o; dGqfnoaf6 ;?jf ubf{ 
b]xfo adf]lhdsf cfwf/x? cjnDag ul/g] 5 .  

1. o; dGqfno cGtu{t l;+rfO ljefu / hnpTkGg k|sf]k lgoGq0f ljefu /x]sf 5g\ . 
ljefux? cGtu{tsf sfof{nox? s ju{sf] lhNnf / v ju{sf] lhNnfdf lgs} sd /x]sf 
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5g\ . o; cj:yfdf dGqfnoaf6 lghfdtL sd{rf/Lsf] ;?jf ubf{ P]gn] jlu{s/0f u/] 
cg';f/ tf]lsPsf] jlu{s/0fdf c;/ gkg]{ u/L s jf v ju{af6 3 jf u ju{df u jf 3 
ju{af6 v jf s ju{df ;?jf, sfh, kb:yfkgf ug{ k|fyldstf lbOg] 5 . To:t} u ju{af6 
3 ju{df, 3 ju{af6 u ju{df cyjf Pp6} ju{leq ;?jf ug'{kg]{ cj:yf ePdf cf}lrTo 
x]/L ;f]xL adf]lhd ;?jf ul/g]5 .  

2. ;?jf ubf{ sd sfo{af]em ePsf] sd dfu x'g] sfof{noaf6 a9L sfo{af]em ePsf] a9L dfu 
x'g] sfof{nodf / a9L sfo{af]em ePsf] a9L dfu x'g] sfof{noaf6 sd sfo{af]em ePsf] 
sd dfu x'g] sfof{nodf ;?jf ug]{ gLlt lnOg] 5 . a9L sfo{af]em ePsf] a9L dfu x'g] / 
sd sfo{af]em ePsf] sfof{nox?df cg';"rL ! adf]lhd x'g]5 . 

3. यस मन्ऽालयको उƨेँयलाई ूभावकारी ढंगले हािसल गनȶ िसलिसलामा कुनै कमर्चारीको अनभुव, 
िव£ता र कायर्क्षमताको उपयोग कुनै कायार्लयलाई आवँयक ठािनएमा िनजले िवगतमा सेवा 
गरेका कायार्लयहǽ हेरी त्यःता कमर्चारीलाई अ र आ बिगर्करणको यौटै बगर्िभऽका 
कायार्लयहǽमा पिन सǽवा / पदःथापन गनर् बाधा पनȶ छैन । 

4. sd sfo{af]em ePsf …sÚ / …vÚ ju{sf] ef}uf]lns If]qdf Go"gtd ;]jf cjlw k'/f u/]sf 
sd{rf/LnfO{ ;?jf ubf{ ;Dej eP ;Dd lghn] OR5fPsf] :yfgdf ;?jf ug{ k|fyldstf 
lbOg] 5 .  

5. ;]jf k|jfx ug]{ lgsfo tyf b'u{d :yfgsf sfof{nox?df kb l/Qm gx'g] u/L ;?jf ul/g] 
5 .  

6. s'g} klg sd{rf/LnfO{ ;fdfGotof % jif{ eGbf a9L cjlw Pp6} sfof{nodf /flvg] 5}g . 
7. z'? lgo'lSt / a9'jf kb:yfkg x'g] sd{rf/Lx?nfO{ ;fdfGotof 

dGqfno÷ljefu÷lgb]{zgfnodf jf sd sfo{af]em ePsf] sfof{nox?df v6fOg] 5 .   
8. tLg dlxgf eGbf a9L cjlwsf] j}b]lzs cWoog tyf tflnd k"/f u/L kms]{sf 

sd{rf/Lx?nfO{ cf}lrTo x]/L b'u{d :yfgsf ;]jf k|jfx ug]{ sfof{nodf kb:yfkg÷;?jf 
ul/g] 5 .  

9. s]lGb|o:t/af6 ;]jf k|jfx ug]{ lgsfo / ;]jf k|jfx ug]{ lgsfoaf6 s]lGb|o :t/df 
cfnf]kfnf] ;?jf ul/g]5 .   

10. cfof]hgf sfof{Gjog ;d"x÷k'n b/aGbLdf kbflwsf/ /fvL sfh v6fpFbf cfnf]kfnf] u/L 
lhDd]jf/L lbg k|fyldstf lbOg]5 .   

11. dGqfno cGtu{t kmflhn kb l/Qm /x];Dd pQm kb;Fu ldNbf] kbsf sd{rf/L kb:yfkg 
ubf{ ;f]xL kbdf kb:yfkg ug{ k|fyldstf lbOg]5 .  

12. :jLs[t b/aGbLdf kbflwsf/ /x]sf sd{rf/LnfO{ kmflhn kbdf kb:yfkg jf ;?jf ul/g] 
5}g .  
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13. s'g} Ps sfof{nodf cjlw k'u]sf ;a} sd{rf/Lx? Ps}k6s ;?jf ubf{ k'/fgf sd{rf/Lx? 
g/xg] eO{ ;+:yfut ;+:d/0f -Institutional Memory_ gx'g] ePsfn] Ps} k6s ;?jf 
ul/g] 5}g .  

14. ;?jf lg0f{o ePsf] ;fdfGotof # lbgleq ;?jf kq tof/ u/L rnfgL ul/g]5 . ;?jf 
ljj/0f j]e ;fO6df /fvLg] 5 . Website df /flvPsf] ljj/0fnfO{ ;DalGwt sd{rf/Ln] 
hfgsf/L kfPsf] dflgg] 5 .  

15. tf]lsPsf] ;do tflnsf afx]ssf] ;dodf l/Qm kbdf ;?jf ug'{ k/]df ;fdfGo k|zf;g 
dGqfno;Fu ;?jf ;xdtL dfu u/L ;?jf ul/g]5 . o;/L ;?jf ;xdtL dfu ubf{ kb 
l/Qm /xg'sf] sf/0f / l/Qm /x]sf] ldlt ;d]t v'nfO{ k7fOg]5 . ;lrj:t/af6 lg0f{o u/fO{ 
;xdlt dfu ul/g]5 .  

16. o;/L ;?jf ul/Psf] of ;?jf kqdf ;fdfGo k|zf;g dGqfnonfO{ lbOg] af]wfy{df pQm 
dGqfnosf] ;xdtL kqsf] rnfgL g+= / ldltsf] ljj/0f lbOg]5 .  

17. dGqfno÷ljefuaf6 lghfdtL sd{rf/LnfO{ sfh v6fpFbf sfh cjlw tf]s]/ dfq v6fOg] 
5 .  

18. P]g sf] bkmf !* s=-!_ adf]lhd lghfdtL sd{rf/LnfO{ sfh v6fpFbf ;DalGwt 
sfof{nonfO{ sfh vl6Psf] sd{rf/Lsf] sfh cjlw ;dfKt x'gf;fy kbflwsf/ /x]sf] 
sfof{nodf lkmtf{ ug{ sfh ;DaGwL kqd} lgb]{zg lbOg]5 . pQm lgb]{zg kfng gu/]df 
cfjZos sf/jfxL ul/g]5 .   

19. P]gsf] bkmf !* -&_ adf]lhd lgo'Qm /fhkq cglÍt låtLo >]0fLsf sd{rf/LnfO{ lgo'lQm 
ePsf] & jif{ k'/f geO lgh sfo{/t c~rneGbf aflx/ tyf /fhkq cg+lÍt k|yd >]0fLsf] 
sd{rf/LnfO{ lgo'lQm ePsf] & jif{ k"/f geO{ lgh sfo{/t ljsf; If]q eGbf aflx/ ;?jf 
ul/g] 5}g .  

20. P]g adf]lhd pd]/sf] sf/0fn] cjsfz x'g ! jif{ jf ;f] eGbf sd cjlw afFsL /x]sf] eP 
lghn] OR5f JoQm u/]sf] cj:yfdf afx]s cGoq sfof{nodf ;?jf ul/g] 5}g .   

21. ;?jf÷sfh v6fpFbf b'u{d :yfgsf sfof{no÷cfof]hgfsf kb l/Qm gx'g] u/L ;?jf 
ug{÷sfh v6fpg k|fyldstf lbOg] 5 . 

22. ;?jf ePsf÷sfh vl6Psf sd{rf/LnfO{ tf]lsPsf] cjlw leq /dfgf lbg' lng' ;DalGwt 
sfof{no k|d'vsf] tyf ;DalGwt sd{rf/Lsf] st{Jo x'g]5 .  

23. of] dfkb08 nfu" eP kl5 tf]lsPsf] cjlweGbf a9L sfhdf a;]sf] s'g} sd{rf/L eP 
lghnfO{ tTsfn kbflwsf/ /x]sf] sfof{nodf lkmtf{ ug'{ ;DalGwt sfof{no k|d'vsf] st{Jo 
x'g]5 .  

24. /f=k= t[tLo >]0fL;Ddsf sd{rf/Lx?sf] cGt/ ljefu ;?jf dGqfnon] ug]{5 . tTtkZrft 
cGt/ljefu ;?jf ePsf /f=k=t[tLo >]0fL;Ddsf sd{rf/Lx?nfO{ ljefun] o; 
dfkb08leq /x]/ sfof{no÷of]hgfdf kb:yfkg÷sfh v6fpg]5 . 
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25. ;fdfGotof dGqfnon] ;?jf ul/;s]kl5 dfq ljefux?n] cf–cfˆgf] ljefuleq ;?jfsf] 
lg0f{o ug'{kg]{5 .  

26. cWoog, c;fwf/0f la/fdL tyf cGo nfdf] labfdf a;]sf sd{rf/Lx?nfO{ sfo{ af]em sd 
ePsf sd dfu x'g] sfof{nox?df sfh÷;?jf ul/g]5 .  

27. ;fdfGotof cf=sf=;= b/aGbLdf /x]sf sd{rf/LnfO{ k'g/fjnf]sg u/L ;fwf/0f b/aGbL 
ePsf sfof{nodf / ;fwf/0f b/aGbL ePsf sfof{noaf6 cf=sf=;= b/aGbLdf ;?jf 
ul/g]5 .  

28. ;fdfGotof sfo{ ;Dkfbg ;Demf}tf ul/Psf sfof{no k|d'v jf cGo sd{rf/LnfO{ ;f]xL 
adf]lhd x'g] u/L ;?jf÷kb:yfkg ul/g]5 .   

29. ;?jf eO hfg] sd{rf/Ln] cfkm" ;Da4 sfo{x?sf] ljj/0f sfof{nodf jf ;DalGwt 
sd{rf/Lx?nfO{ clgjfo{ ?kdf a'emfpg' kg]{5 .  

30. cf=sf=;= b/aGbLaf6 cfof]hgfx?df ;Dk"0f{ sd{rf/Lx?sf] k"lt{ ug{ g;lsPsf] v08df 
;fwf/0f b/aGbLdf /x]sfnfO{ ;fdfGo k|zf;g dGqfnoaf6 ;xdtL lnO{ sfh v6fOg] 5 .  

31. o; dfkb08df n]lvPsf s'/fx? P]g jf lgodfjnLdf ePsf] Joj:yf;Fu aflemPdf 
aflemPsf] xb;Dd P]g jf lgodfjnL cg'?k g} x'g]5 .  

32. of] dfkb08 cfZostf cg';f/ kl/dfh{g ul/g]5 . 
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cg';"rL–! 

c= a9L sfo{af]em ePsf sfof{nox?÷a9L dfu x'g] sfof{nox? 

l;+rfO{ ljefu jf cGtu{t lgsfox? 

k"jf{~rn 

1. k"jf{~rn l;+rfO ljsf; l*lehg g+= 1, u}+*], emfkf,  
2. k"jf{~rn l;+rfO ljsf; l*lehg g+= 2, Og?jf, ;'g;/L,  
3. k"jf{~rn l;+rfO ljsf; l*lehg g+= 3, wgs'̂ f, wgs'̂ f .  

 
dWodf~rn 
1. dWodf~rn l;+rfO ljsf; l*lehg g+= 1, hn]Zj/, dxf]Q/L  
2. dWodf~rn l;+rfO{ ljsf; l*lehg g+=2, l;Gw'nL  
3. dWodf~rn l;+rfO ljsf; l*lehg g+= 3, dn+ujf, ;nf{xL  
4. dWodf~rn l;+rfO ljsf; l*lehg g+= 4, jL/u~h, k;f{  
5. dWodf~rn l;+rfO ljsf; l*lehg g+= 5, e/tk'/, lrtjg  
6. dWodf~rn l;+rfO ljsf; l*lehg g+= 6, sf&df)*f}+,  
7. dWodf~rn l;+rfO ljsf; l*lehg g+= 7, w'lnv]n, sfe|]  
8. dWodf~rn l;+rfO ljsf; l*lehg g+= 8, ljb'/, g'jfsf]^  
9. dWodf~rn l;+rfO ljsf; ;a-l*lehg g+= 1, uf}/, /f}tx^  
10. dWodf~rn l;+rfO ljsf; ;a-l*lehg g+= 2, x]^f}+*f, dsjfgk'/ 
11. dWodf~rn l;+rfO{ ljsf; ;a l*lehg g+= 4 rl/sf]^, bf]nvf 

 
klZrdf~rn 
1. klZrdf~rn l;+rfO ljsf; l*lehg g+= 1, a]+;L zx/, ndh'ª . 
2. klZrdf~rn l;+rfO ljsf; l*lehg g+= 2, k'tnL ahf/, :ofª\hf . 
3. klZrdf~rn l;+rfO ljsf; l*lehg g+= 3, tfg;]g, kfNkf . 
4. klZrdf~rn l;+rfO ljsf; l*lehg g+=5, slkna:t' .  
5. klZrdf~rn l;+rfO ljsf; l*lehg g+=6 ?kGb]xL . 
6. klZrdf~rn l;+rfO ljsf; l*lehg g+=7, gjnk/f;L . 

 
dWoklZrdf~rn 
1. dWoklZrdf~rn l;+rfO ljsf; l*lehg g+= 1, t'N;Lk'/, bfª  
2. dWoklZrdf~rn l;+rfO ljsf; l*lehg g+= 2, g]kfnu~h, afFs]  
3. dWoklZrdf~rn l;+rfO ljsf; l*lehg g+= 3, jL/]Gb|gu/, ;'v]{t  
4. dWoklZrdf~rn l;+rfO{ ljsf; l*lehg g+=4 ljh'jf/, Ko"&fg 
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;'b"/klZrdf~rn 
1. ;'b"/klZrdf~rn l;+rfO ljsf; l*lehg g+=1 sGrgk'/ . 
2. ;'b"/klZrdf~rn l;+rfO ljsf; ;jl*lehg g+=1, **]nw'/f . 

 
Joj:yfkg 
1. ;'g;/L-df]/ª l;+=Jo=l*=g++=1, lj/f^gu/, df]/ª 
2. afudtL l;+rfO Jo=l*=g++=4, sd}{of, ;nf{xL 
3. gf/fo)fL l;+=Jo=l*=g++=5, jL/u~h, k;f{  
4. e}/xjf n'lDagL l;+=Jo=l*=g++=6, e}/xjf, ?kGb]xL  
5. aaO{ /fhfk'/ Joj:yfkg l*lehg g+= 7, /fhfk'/ . 
6. dxfsfnL l;+rfO{ Jo=l*=g++=8 dx]Gb|gu/, s~rgk'/ . 

 
oflGqs 
1. oflGqs l*lehg g+= 1, lj/f^gu/ . 

 

cfof]hgfx? 

2. l;+rfO tyf hn>f]t Joj:yfkg cfof]hgf (IWRMP), hfjnfv]n .  
3. hn;fwg of]hgf tof/L ;'ljwf cfof]hgf, hfjnfv]n . 
4. /fgL hd/f s'nl/of l;+rfO cfof]hgf, l^sfk'/, s}nfnL . 
5. afudtL l;+rfO cfof]hgf, sd}{of, ;nf{xL .  
6. l;S^f l;+rfO cfof]hgf, afFs] . 
7. ;'g;/L df]/Ë l;+rfO of]hgf, lj/f^gu/ . 
8. aaO{ l;+rfO cfof]hgf, alb{of . 
9. k|uGgf a*\sfky s"nf] l;+rfO cfof]hgf, bfª . 
10.sFsfO{ l;+rfO cfof]hgf, emfkf . 
11. e]/L aaO{ *fO{e;{g ax'p@]ZoLo cfof]hgf, ;'v]{t . 
12. ;d'bfo Jojl:yt l;+lrt s[lif If]q cfof]hgf (CMIASP),  
13. l;+rfO ;+:yfut ljsf; cfof]hgf,  
14.dxfsfnL l;+rfO cfof]hgf, dx]Gb|gu/  . 
15. demf}nf l;+rfO cfof]hgf, hfjnfv]n .   
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e"ldut hn;|f]t ljsf; ;ldlt jf cGtu{t lgsfox? 

1. e"=h=l;+=cf=, lrtjg .  
2. e"=h=lj=k= zf=sf=, lj/f^gu/  
3. e"=h=lj=;=zf=sf, nfxfg . 
4. e"=h=lj=k= zf=sf=, dxf]Q/L  
5. e"=h=lj=;=zf=sf, bfË 
6. e"=h=l;=cf=zf=sf=, lrtjg 
7. e"=h=lj=k= zf=sf=, a'̂ jn .  
8. e"=h=lj=;=zf=sf, lrtjg . 
9. e"=h=lj=;=zf=sf, g]kfnuGh . 
10. e"=h=lj=;=zf=sf=, jL/u~h . 
11. e"=h=lj=k= zf=sf=, wgu(L  

 

hn pTkGg k|sf]k lgoGq0f ljefu jf cGtu{t 

1. dxfsfnL gbL lgoGq0f of]hgf, bfr'{nf .  
2. s0ff{nL gbL lgoGq0f of]hgf, /fhfk'/, alb{of . 
3. hn pTkGg k|sf]k lgoGq0f l8lehg sfof{no g+= !, df]/Ë .  
4. hn pTkGg k|sf]k lgoGq0f l8lehg sfof{no g+= @, wg'iff .  
5. hn pTkGg k|sf]k lgoGq0f l8lehg sfof{no g+= #, af/f .  
6. hn pTkGg k|sf]k lgoGq0f l8lehg sfof{no g+= $, eQmk'/ .  
7. hn pTkGg k|sf]k lgoGq0f l8lehg sfof{no g+= ^, g]kfnu~h .  
8. hn pTkGg k|sf]k lgoGq0f l8lehg sfof{no g+= &, wgu9L .  
9. hn pTkGg k|sf]k lgoGq0f ;a–l8lehg sfof{no g+= @, kf]v/f .  
10. hgtfsf] t6aGw sfo{qmd, lkmN8 sfof{no g+= !, emfkf .  
11. hgtfsf] t6aGw sfo{qmd, lkmN8 sfof{no ^, bfË .  
12. hgtfsf] t6aGw sfo{qmd, lkmN8 sfof{no &, s~rgk'/ .  
13. afudtL gbL lgoGq0f of]hgf, af/f .  
14. sdnf gbL lgoGq0f of]hgf, wg'iff .  

cf= sfo{af]em sd ePsf sfof{nox? ÷sd dfu x'g] sfof{nox? 

l;+rfO dGqfno 
l;+rfO ljefu jf cGtu{tsf lgsfox? 
l;+rfO ljefu 
 If]qLo lgb]{zgfno 

1. k"jf{~rn If]qLo l;+rfO lgb]{zgfno, lj/f^gu/ . 
2. dWodf~rn If]qLo l;+rfO lgb]{zgfno, nlntk'/ . 
3. klZrdf~rn If]qLo l;+rfO lgb]{zgfno, kfbL{, kf]v/f . 
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4. dWoklZrdf~rn If]qLo l;+rfO lgb]{zgfno, ;'v]{t . 
5. ;'b"/klZrdf~rn If]qLo l;+rfO lgb]{zgfno, wgu(L, s}nfnL . 

 
k"jf{~rn 

1. k"jf{~rn l;+rfO ljsf; l*lehg g+= 4, /fhlj/fh, ;Kt/L  
2. k"jf{~rn l;+rfO ljsf; ;a–l*lehg g+=1 lkmbLd, kfFry/ 
3. k"jf{~rn l;+rfO ljsf; ;a–l*lehg g+= 2 ef]hk'/ 
4. k"jf{~rn l;+rfO ljsf; ;a–l*lehg g+= 3 lbSt]n, vf]tfË 
5. k"jf{~rn l;+rfO ljsf; ;a l*lehg g+= 4, ufO{#f^, pbok'/ . 
6. k"jf{~rn l;+rfO ljsf; ;a–l*lehg g+=5, cf]vn('Ëf 

 
dWodf~rn 
1. dWodf~rn l;+rfO{ ljsf; ;a l*lehg g+= 3, wflbË a];L, wflbË 

 
klZrdf~rn 
1. klZrdf~rn l;+rfO{ ljsf; l*lehg g+= 4 afun'Ë 
2. klZrdf~rn l;+rfO{ ljsf; ;a l*lehg g+=1 uf]/vf . 
3. klZrdf~rn l;+rfO ljsf; ;a–l*lehg g+=2 s'Zdf, kj{t  
4. klZrdf~rn l;+rfO ljsf; ;a–l*lehg g+=3 bdf}nL, tgxF' 
5. klZrdf~rn l;+rfO{ ljsf; ;a l*lehg g+=4 tD#f;, u'NdL 
6. klZrdf~rn l;+rfO{ ljsf; ;a l*lehg g+=5, c#f{vfFrL  

 
dWoklZrdf~rn 
1. dWoklZrdf~rn l;+rfO ljsf; l*lehg g+=5 vn+uf, h'Dnf  
2. dWoklZrdf~rn l;+rfO ljsf; ;a–l*lehg g+=1 d'l;sf]^, ?s'd  
3. dWoklZrdf~rn l;+rfO ljsf; ;a–l*lehg g+=2 ;Nofg . 

 
;'b"/klZrdf~rn 
1. ;'b'/klZrdf~rn l;+rfO ljsf; l*lehg g+=2, *f]^L . 
2. ;'b'/klZrdf~rn l;+rfO ljsf; ;a–l*lehg g+=2, aemfª . 
3. ;'b'/klZrdf~rn l;+rfO ljsf; ;a–l*lehg g+=3 kf^g, a}t*L  
4. ;'b'/klZrdf~rn l;+rfO ljsf; ;a–l*lehg g+=4 bfr'{nf .  

 
Joj:yfkg 
1. sf]zL kDk rGb| gx/ l;+=Jo=l*=g++=2, /fhlj/fh, ;Kt/L  
2. sdnf l;+rfO{ Jo=l*=g++= 3, kf]tf{xf, wg'iff . 
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oflGqs 
1. oflGqs l*lehg g+=2, jL/uGh . 
2. oflGqs l*lehg g+=3 g]kfnuGh . 

 
cfof]hgfx? 
1. gofF k|ljlwdf cfwfl/t l;+rfO cfof]hgf, hfjnfv]n 
2. k|0ffnL Joj:yfkg tyf tfnLd sfo{qmd (SMTP), hfjnfv]n 
3. gf/fo0fL lnkm\6 l;+rfO{ k|0ffnL -d=l;+=lj=l8=g+=^ lrtjg_  
4. ;'v]{t pkTosf l;+rfO of]hgf, ;'v]{t . 

 

hn pTkGg k|sf]k lgoGq0f ljefu jf cGtu{tsf sfof{nox? 

1. hn pTkGg k|sf]k lgoGq0f ljefu, k'Nrf]s .  
2. hn pTkGg k|sf]k lgoGq0f l8lehg sfof{no g+= %, e}/xjf . 
3. hn pTkGg k|sf]k lgoGq0f ;a–l8lehg sfof{no g+= !, g'jfsf]6 .  
4. hn pTkGg k|sf]k lgoGq0f ;a–l8lehg sfof{no g+= #, bfË .  
5. hn pTkGg k|sf]k lgoGq0f ;a–l8lehg sfof{no g+= $, ;'v]{t . 
6. hn pTkGg k|sf]k lgoGq0f ;a–l8lehg sfof{no g+= %, 8f]6L .  
7. hgtfsf] t6aGw sfo{qmd, lkmN8 sfof{no @, dxf]Q/L . 
8. hgtfsf] t6aGw sfo{qmd, lkmN8 sfof{no #, ;nf{xL . 
9. hgtfsf] t6aGw sfo{qmd, lkmN8 sfof{no $, lrjtg . 
10.hgtfsf] t6aGw sfo{qmd, lkmN8 sfof{no %, a'6jn .  


