PREFACE

The International Economic Cooperation Coordination Division in the Ministry of Finance is entrusted with
the task of effective aid mobilization in the country. The business of international development cooperation is
expanding over the years. The procedures of overall aid coordination and management are also changing over
the time. Development Cooperation Policy 2014 under implementation has further demanded the revision of
the existing Standard Operating Procedure which became effective in 2011. The purpose of this revision is to
accommodate changes in the working procedures of the International Economic Cooperation Coordination
Division and make the officials familiar with the Division’s work and responsibilities. The attachments of
various formats as annexure in the Standard Operating Procedure are expected to be useful in bringing
consistency in work among the officials.

The Standard Operating Procedure provides in detail among others the specific functions of the International
Economic Cooperation Coordination Division officials in various stages of project cycle management,
working relations with other Divisions of the MoF, coordination mechanism with the Development Partners
and procedures to be followed at the workplace while performing the tasks. This will not only facilitate them
to understand their roles but also encourage accomplishing their tasks efficiently.

The simplified procedure as outlined in this document is expected to reduce transaction costs, increase quality
at work and maintain uniformity while accomplishing the responsibilities entrusted to International Economic
Cooperation Coordination Division.

International Economic Cooperation Coordination Division,
Ministry of Finance,

Singha Durbar, Kathmandu,

December 2016.
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Introduction,

Organization and
s E c T I 0 N Management

1.  Ministry of Finance

Introduction

Ministry of Finance (MoF) is one of the Ministries in the Central Secretariat of the GoN. The Ministry was
first established in 1963 with the responsibility of formulating the periodic plans and handling the economic
affairs of the country. As such the name of then Ministry was Ministry of Economy and Planning. As formal
procedures and mechanism were not there to mobilize foreign aid in a coordinated manner, this Ministry was
also given the responsibility of managing the foreign aid.

The Ministry of Economy and Planning was reorganized in 1968. The Planning Affairs and Economic Affairs
were bifurcated and National Planning Commission (NPC) and the MoF were established separately. Since
then, MoF has been responsible for all economic and financial affairs of the country.

The MoF is the central authority of GoN entrusted with the responsibilities for maintaining macroeconomic
stability in the country and carrying out Public Finance Management (PFM) activities.The key role of the
Ministry lies with the rational allocation of resources; better management of public expenditure; enhanced
mobilization of both internal and external resources; better performance in public investments and
strengthening of public enterprises’ productive capacity; enactment and enforcement of foreign exchange
policies and regulation, and execution of prudent fiscal and monetary policies.

Finance Minister leads the Ministry, whereas, it is headed by the Finance Secretary at the bureaucratic level.
By analyzing the workloads, the GoN may appoint more secretaries too. It has been practiced to appoint
separate Secretary (Revenue) for this purpose. Further, a separate Financial Comptroller General’s Office is
also a part of overall PFM. This office is headed by the Financial Comptroller General, a special class officer
and given the responsibility of managing the government accounts. This office has a network in all 75 districts.

The Ministry is further organized into various Divisions and Departments. All these Divisionsand Departments
are headed by the Joint Secretaries and manned by Under Secretaries, Section Officers, and other supporting
staffs. At present, there are nine Divisions and four Departments, namely;
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Administration Division

Budget and Program Division
Corporation Co-ordination Division
Economic Policy Analysis Division
International Economic Cooperation Coordination Division
Financial Sector Management Division
Legal and Consultation Division
Monitoring and Evaluation Division
Revenue Management Division
Department of Customs

Department of Revenue Investigation
Inland Revenue Department

Department of Money Laundering Investigation

In addition to these, the Revenue Administration Training Centre is an organization under the MoF, which is
responsible for capacity development of the officials associated with MoFE This Centre is also headed by a Joint
Secretary and has the status of a Department.

As Financial Management is one of the core businesses of the MoF, a number of Agencies, Boards, Banks and
Financial Institutions are overseen by the MoFE. They include:

[
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Nepal Rastra Bank (Central Bank — regulator of Banks and Financial Institutions)
Insurance Board (Regulator of Insurance Companies)

Securities Board of Nepal (Regulator of Capital Market)

Agricultural Development Bank Limited

Rashtriya Banijya Bank

Nepal Bank Limited

National Insurance Corporation

National Insurance Company

Nepal Stock Exchange Limited

Central Depository System Limited (subsidiary of Nepal Stock Exchange Limited)
Citizen Investment Trust

Deposit Insurance and Credit Guarantee Fund

Employees Provident Fund

Town Development Fund

NIDC Development Bank



Vision

To contribute to create an enabling environment for sustained and broad-based economic growth through
prudent fiscal and economic management.

Mission
To help maintain macroeconomic stability, through eftective and efficient utilization of available financial

resources, and enhanced domestic revenue base.

The Strategic Objectives

1.  To contribute to the improvement of economic management;
To prioritize public expenditure for overall socio-economic development of the country;
To undertake measures to increase the revenue and expand the revenue base;

To mobilize demand-based international cooperation and to improve aid effectiveness;

v D

To ensure better financial management practices in public enterprises, and improve their delivery;
and

6. To enhance the capacity of implementation agencies for result oriented development activities.

Functions

The specific areas of function of MoF, as envisaged in Nepal Government (Allocation of Business) Rules, 2072
are:

—

Economic Policy, Financial Administration and Control
Economic Analysis

Allocation of Economic Resources

Money, Monetary Policy Formulation and Implementation
Banking (including Agricultural Development Bank)
Insurance

Statement of Income and Expenditure (Budget)

Revenue Policy and Planning
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Revenue Investigation
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Revenue Administration and Collection
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General Pricing Policy
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International Relations for Economic Development and Economic System

._.
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International Conference on Economy and Money

._.
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Foreign Grant

._.
b

Foreign Loan



16. Foreign Exchange and Control

17. Public Debt and Control

18. Salary, Allowances, Travel and Daily Allowances, Pensions, Gratuity, etc.

19. Policy Formulation on Salary, Allowances, Bonus, Investment and Dividend of the Public Enterprises
20. Government Treasury Administration

21. Accounts Control

22. Office of the Auditor General

23. Provident Fund

24. Policy Formulation, Coordination and Privatization of Public Enterprises

25. Revenue and Financial Administration Training

26. Capital Market

2. International Economic Cooperation Coordination Division

International Economic Cooperation Coordination Division (IECCD) is one of the Divisons of MoF and is
the focal point for the coordination and mobilization of bilateral and multilateral development cooperation.
This division is involved from project identification, feasibility and preparation stages to the negotiation,
agreement, implementation and evaluation stages of the projects supported by external assistance.

This division is headed by a Joint Secretary and staffed by Under Secretaries, Section Officers and other officials.
Each Under Secretary is designated as focal point for specific DPs and Sector Ministries.

Vision

Effective management of development cooperation for economic prosperity of the country.

Mission

Mobilize international economic cooperation to finance the development priorities set in national development
plans and other policy documents.

Strategic Goals

Goal 1: Channeling development cooperation in prioritized sectors on demand-
driven approach

Activities:

o Processing the development cooperation for the projects/programs that are in line with the national
priorities.

o  Developing inventory of the priority projects/program by establishing the Project Bank and keeping
the DPs informed on regular basis.

e  Maintaining the “Quality at Entry” of the projects and ensuring the resources for them.

o  Aligning aid conditions in line with development policies and strategies.



Goal 2: Building ownership in foreign aided projects
Activities:

. Ensuring engagement of national stakeholders in project preparation and implementation.

o  Ensuring the DPs role as the facilitator rather than implementer.
o  Ensuring the use of local expertise and human resources to the extent possible.
o  Encouraging and ensuring transfer of essential knowledge and technical know-how.

o Developing national capacity in every stage of project cycle.

Goal 3: Enhancing productivity of development cooperation

Activities:

o  Ensuring rational use of development cooperation.

o  Prohibiting overseas seminars, study visits observation tours by using loan proceeds.

o  Minimizing the expenditure on consultants and foreign experts out of the loan proceeds.
o  Minimizing aid fragmentation and avoiding duplication of resource use.

«  Emphasizing co-financing arrangements through grants for financing expenses of overhead costs
and technical support for the projects.

o  Ensuringuse of development cooperation in productive sectors that promote private sector activities
and external transactions.

o  Ensuring timely and adequate availability of counterpart funds.

Goal 4: Strengthening Aid Governance

Activities:

o  Strengthening aid information system and maintaining aid transparency.
o Chanelling development cooperation through national budgetary system.
o  Ensuringtimely reporting of all kind of aid information in the Aid Management Information System.

o  Facilitating and assisting in public inquiry and setting specific time periods for handling requests,
dissents and complaints.

o Decentralizing the decision-making.

o  Aligning AMIS with PFM systems.

o  Conducting regular reviews and consultation meetings with stakeholders.
o Regular monitoring foreign aid funded projects.

o  Coordinating and facilitating for timely submission of withdrawal applications, reimbursement
requests, audit reports and project completion reports.



Functions

The functions of IECCD are to:

The functions of IECCD have been summarized as below. The details are described in the relevant sections of
the SOP.

o Initiate the dialogues with DPs for their support.

o Negotiation of Aid Packages and Projects/Programs with DPs.

o  Signing the Agreements with DPs.

o  Handling and Facilitation of Missions and Visitors.

o Administration of Scholarships/Fellowships (SFs), Study Tours and Other Abroad Visit.
. Administration of Expatriates, Volunteers and Visa Procedures.

. Reviews, Consultations, Monitoring and Evaluation.

. Communication, Documentation, Record Keeping and Filing.

« International Pledging, Subscription, Contribution and Participation in International Conventions
o  Coordination with other Divisions, at MoF and line ministries / agencies.

o Coordination with DPs.

o  Facilitate Tax and Duties Exemptions.

o Aid Management Information System (AMIS).

o INGO/ NGO Facilitation.

Job Descriptions of IECCD Officials

Maijor functions of the IECCD officials have been mentioned as under;

a. Joint Secretary:

o  Ensure adherence to the Development Cooperation Policy.

o Ensure proper and smooth functioning of AMIS and Document Digitalisation Management System
o Ensure the availability of adequate resources for the Division.

«  Ensure smooth processing of projects/programs from the stage of identification to agreement.

o  Ensure smooth coordination of project/program implementation.

o  Participate in /lead the project Negotiation Team.

o Sign project agreements/ documents as authorized by the GoN.

o Organize and lead DPs Portfolio Review Meetings, to review regularly the progress and issues
of ongoing projects with particular attention to priority projects and make efforts to ensure that
projects perform effectively and efficiently.

o Organise and lead Nepal Portfolio Performance Review Meeting (NPPR) to ensure smooth
implementation of the projects.

. Organize Local DPs Meetings, Annual Consultations, and other similar interactions with the DPs on
regular basis.



o Work closely with NPC, Budget and Program Division and other Divisions of MoF as required.

o  Participate in the Resource Committee Meeting and in other Committees/Forums as required and
decided.

o  Participate and coordinate in the budget formulation process, including finalization of the Source
Book and TA book.

o Chair the wrap-up meetings of various missions including the pre-appraisal/appraisal meetings to
be held in the MoF with the DPs.

o  Participate and ensure participation in the annual meetings of International Organizations such as
ADB, AIIB, WB and IMF. And, also act as Director for the SAARC Development Fund, Temporary
Alternate Governor for ADB, Alternate Governor for the International Monetary Fund, and
Operational Focal Point for the Global Environment Facility.

o  Provide /Seek opinion to and of Revenue Division on matters of tax exemption, and budget related
opinion to Budget and Program Division.

«  Provide opinion to EPAD on Subsidiary Loan/Grant Agreements.
o  Ensure increasing the level of capital expenditure and expediting of reimbursement portfolio.
o Approve work allocation and motivate subordinates for better performance.

o  Encourage and ensure participation in the field visits for monitoring the critical and mega projects/
programs of national importance.

o  Ensure proper and smooth working environment in the Division.

b. Under Secretary:

o  Submit decision memo (Tippani) with opinion to the Joint Secretary as per the Decision Matrix.

o  Ensure timely processing of the pipeline projects

o  Review and finalize drafts of talking points, speeches, cabinet proposals, press release and letters
including legal opinion.

o Review the brief notes on project and program documents prepared by Section Officer and submit
it to Joint Secretary with comments

e Process memo (tippani including cabinet prastab) for the formation of a Negotiation Team.

o  Communicate the Team Members about the venue and time for negotiation together with necessary
documents.

e Process memo (tippani including cabinet prastab) for making decisions to reach agreement with
DPs.

o Arrange project signing ceremony including preparation of press release, talking points, and
invitations.

o  DParticipate in the projects/programs review and other meetings, including the meetings of various
committees.

o Provide mission clearance after consultation with line ministry.

o  Participate in budget preparation and formulation process including preparation of Source Book,
Technical AssistanceBook, and translate Budget Speech and other relevant documents into English.

o Work closely with the counterparts in Budget and Program Division of MoF and the NPC in the
course of budget formulation, implementation, review and monitoring.



o  Provide opinions in regard to revenue exemption on items mentioned in the agreements as well as
in the Master List.

o  Coordinate with the Line Ministries/Agencies/Projects/Programs and the donors in order to
facilitate effective and smooth implementation, monitoring and supervision of the foreign aided
projects.

o  Participate in the field visits for monitoring the foreign aided projects/programs.
o  Ensure entryand validatation of aid data in AMIS.

o  Ensure disbursement reporting by DPs through AMIS.

o  Ensure operationalization of digitalization process.

o  Ensure preparation and updating of project and donor profiles on the database including three year
resource projection.

. Guide and supervise subordinates; ensure smooth working environment and motivate them; and
carry out their routine performance evaluation.

o  Facilitate for services of experts/residential staffs of Volunteers Sending Agencies(VSA)as per
agreements.

o  Prepare for and Partcipate in international meetings, seminars/workshops including Aid
Effectiveness and global partnership for development cooperation

o  Prepare drafts of talking points, speeches, letters and running notes for Prime Minister, Finance
Minister, Finance Secretary and Joint Secretary.

o  Prepare annual budget and work plan of IECCD.

o Prepare periodic progress reports of the Division and forward to the M&E Division.

C. Section Officer:

o Submit decision memo (Tippani) with opinion to the Under Secretary as per the Decision Matrix'

o Critically scrutinize and analyse all aspects of project and program documents, prepare brief notes
and submit to Under Secretary with comments while processing the file.

o Draft letters to DPs/Line Ministries according to the decisions made or directed by the supervisor.

o  Enterandupdate the projects and programs details (data entry of new projects, extension of project
period, additional funding, amendment of executing/implementing partners, addition of DPs) in
AMIS.

o  Manage information and update records of Projects and Programs, update information related to
foreign aid commitments and disbursements.

o  Follow up to ensure timley reporting of disbursement by DPs in AMIS.

o Verify and ensure correctness of disbursement amount as reported by respective DPs in the AMP
(actual and planned disbursement).

o  Ensure timley validation by respective supervisor.

o Prepare MTEF (3 year’s projection) of projects and programs in coordination with DPs and
ministries.

o  Participate in budget preparation and formulation process including preparation of Source Book,
Technical AssistanceBook, and translatation of Budget Speech and other relevant documents into
English.

e Work closely with Budget and Program Division of MoF and NPC in the course of budget



formulation,implementation and review.

o  Coordinate with the Line Ministries/ Agencies/Projects/Programs and the DPs in order to facilitate
effective and smooth implementation, monitoring and supervision of the foreign aided projects.

o  Participate in the project and program review and other meetings including the meetings of various
committees.

o  Coordinate and facilitate volunteer services , issue Identity Card and Certificate of Appreciation.
o  Participate in the field visits for monitoring the foreign aided projects/programs as directed.

. Prepare drafts of talking points, speeches, cabinet proposals and press releases.

o  Prepare project and donor profiles.

o Work as a Front Desk Officer/Liaison Officer as per work allocation.

o  Manage to digitalise project agreements and related documents in the IECCD Document Digital
Management System

o  Prepare and upload meeting notes in intranet system.

D. Support Staff:

o  Register incoming documents and dispatch outgoing documents by the assigned staft for thid
purpose.

o  File and record management as per Section 12.7.
o Suport SO/US/JS for processing documents and Support for logistics management.
e Assistin uploading documents for digitalization process.

o Keep the stamps, seals, letter pads and record books properly and safely.



General
Administrative
s E c T I 0 N Procedure

The IECCD will follow the administrative procedures as mentioned below;

1. Mail Handling and Dispatch

Registration

o Submit all incoming mails to JS.

. In case of absence of ]S, submit them to the senior most US.

o  Sort them out and register them in OAS.

o  Forward them to the concerned Under Secretaries or Sections after the JS/US instructs/ assign.
e SO/US will process them for necessary actions.

Dispatch

o Record/dispatch all outgoing letters and documents in the Master Repository Register .

o Hand over all letters/ documents to outsourced vendor everyday for mail delivery to the recipients.

o In case of urgency, ask the sopprt staffs to deliver letters directly to the respective agencies.

o Support staff in the sections must ensure that mails as well as letters reach the destinations. Section
Officers are required to monitor the delivery of such mails.

o Ensure that for each correspondence, one copy be kept as Master copy at Central repository and one
copy be kept in the concerned file.

2. Calendar of Operation of [IECCD

The IECCD has to synchronize all its functions and operation with those of the Ministry or the other Divisions
of the Ministry. Not with standing such synchronization, the IECCD must maintain Annual Operation Plan
(Detail in Annex 8).

3. Work Schedule of IECCD

IECCD must adhere to the time line proposed to process some of the major job responsibilities as well as day
to day work schedules (Detail in Annex 9).
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Processing of
Documents

SECTION

Primarily, IECCD job or the business process follows the sequencing of a project cycle, i.e. identification,
preparation, appraisal, negotiation, agreements, implementation, monitoring and supervision, and evaluation.
Depending upon the nature and scope of the projects or programs, such cycle may be repeated for further few
years. Most critical aspects need to be well analyzed during the course of document processing. The IECCD
therefore has to:

o  Confirm that project proposals are in line with the national priorities, periodic plans, sectoral plans,
annual budget and program, and Development Cooperation Policy.

e Assess and ascertain GoN’s financial liability. Such liability includes current and future financial
liability, tax implications, rate of interest, mode of payment, financial terms and conditions, grace
period and GoN’s responsibility that involves cost among others.

o Prepare a facts sheet of the project as per format before processing the file.
o  Ensure access of OAG to the financial statements /accounts of the project/program.

o Assessand confirm implementability of the policy conditions and covenants of proposed assistance
for the project and programs.

o  Ensure that each new project/program is duly approved by the NPC before processing for foreign
aid.

o  Seek comments/opinions and approval from OAG, NPC, MoLJPA, Ministries responsible for
Execution of the project, FCGO and other Ministries if any cross cutting issues involve in the
project/program.

o Seek legal opinion particularly from the MoLJPA from the perspective of drafting, compatibility
with domestic laws, rules and regulations, and the conventions and the charters that Nepal has
signed or ratified.

o Prepare final draft agreement or the documents by consolidating and incorporating the comments
from different agencies to the extent mutually agreed by all the stakeholders.

o Process the documents for ministerial approval and prepare proposals for Negotiations and for final
approval from the Cabinet, as applicable.

o  Issue the authorization letter to the officials or agencies to sign agreements on behalf of the GoN, as
decided by the Cabinet.

—e 11



In addition, following aspects need to be considered and weighed while accepting or rejecting a proposal of
aid packages from the DPs:

1.

2.

12

Loan and Grant Assistance

10.

11.

12.

13.

14.

Accord priority to- (i) Budgetary Support, (ii) Program or Sector Wide Support, (iii) Pool/Basket
Funding, and (iv) Coordinated Project Support.

Accept aid packages that significantly contribute to the programs, technology transfer and human
resource development.In the case of technical assistance, make sure that the tangible deliverables are
produced.

Ensure lowest possible service charge, commitment fee and interest rates (make sure that such
charges do not exceed Capital Internal Rate of Return (CIRR) adopted by the OECD).

Give preference to untied loans. If partially tied, ensure the provisions that Nepalese individual and
firms can also participate in the procurement process.

Confirm the loans have high Returns on Investment (ROI).

Emphasize loans for revenue generating; larger infrastructure projects/programs; projects that
promote private sector investment /development;projects that provide opportunities for the foreign
direct investments; projects with backward and forward linkages; and the projects that enhances the
productive sectors in Nepal.

Do not process commercial and suppliers’ credit.
Ensure competitive bidding for procurement of goods and services.

The Government will not guarantee any loans to be contracted by the state enterprises, local
government, and the private sector.

Assess the need and volume of counterpart fund and make provision of sufficient operational and
maintenance budget.

Ownership of the project should be fully assured with the involvement of the beneficiaries in all
phases of project cycle.

Equivalent amount of tax exemption should be included as a part of the government contribution to
the total project cost, and be annually allocated in the budget.

Exit policy and time frame is clearly spelled out. Project document should clearly mention about the
project sustainability aspect.

Project should assure the maximum utilization of local resources.

Technical Assistance

1.  Collect details of technical assistance projects from all line agencies and donors before the end of
May every year for the purpose of preparing TA book.

2. Ensure that each line agency gets prior approval of MoF before signing any TA project agreement.
This should also be applicable in case of participation in foreign training, seminars, workshops,
study tours, negotiation, etc.

3.  Priority should also be given to global or regional TA to improve the capacity of line ministries,
district and local level offices. Priority will be given to recruit domestic consultants.
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4.  Following points should also be considered while deciding for TAs;

o Requests need not be entertained if Expatriates/ Domestic consultants cost exceeds 50
percent of the total TA project cost. Avoid provisioning expatriate or consulting services on
religious, political, defense, security, courts and intelligence and for highly sensitive organs
of the government unless otherwise agreed by the government.

o At the end must produce investment projects. Show visible and measureable results

o While requesting for TA, line ministries must admit that this job can not be done by own,
staff, or cannot be done by Nepalese before they propose

o Do notaccept TA financed as part of loan assistance without assuring financial assistance.
o Accept provisions for expatriate consultants only if local consultants are not available.

o Make sure that counterpart of the expatriate/volunteers is provisioned and guaranteed by the
line ministries.

3. Small Grants

Up to now, Australia, India and Japan have agreements with the GoN for the small grant schemes. As such,
there is no threshold for the level of assistance. The package can range from a small community scheme for a
pipe water facility to a construction of a campus facility and micro hydro project. In this context, IECCD has
to:

1. Consolidate information on all small-scale activities assisted directly by the donors including on
the basis of agreements signed with the MoF, and place them in the project database. Also, such
assistance needs to be captured in the donor’s profiles.

2. Ensure that all agencies get prior approval of MoF before accepting such assistance.

3. Ensure that DPs as well as the line agencies including other recipients of such small scale assistance
submit the record of such small grants to the MoE

4.  Ensure that donors refrain from providing direct aid to any individual or institutions or INGOs and
other non-state actors without obtaining prior approval from MoF.

4. Direct Miscellaneous Assistance (DMA)

DMA refers to any form of foreign assistances provided by donors directly to the accounts of the project
beneficiaries or fund received without the knowledge and prior approval of MoE Direct assistance with no
information to the government will not be acceptable for the country. In the case where donors desire to
provide such assistance, the IECCD has to ensure these procedures:

o  DPs provide information to MoF about their interest to provide DMA to various agencies.
o  The prior approval of the MoF is taken before providing such assistance.

. Such assistance is reflected in Red Book, and if not, at least in the TA Book.

o DPsas well as the line agencies submit the record of such DMA to the MoF and FCGO.

o  Financial statements of such projects are audited by the OAG to the extent that the Agreement
specifies.
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5. Commodity Aid

Commodity aid includes food, fertilizers, and turnkey operations, among others. The IECCD has to ensure
that:

o  Proposals on Commodity Assistance are submitted to MoF.

o  Priority should be given to local procurement of the commodities.

o  Used commodities will not be accepted.

o Any commodity that distorts local market (such as dumping) will not be accepted.

e  Priority should not be given to medical equipment/instruments and food aid as they may affect the
health of the general populace.

o No exemptions will be granted if commodities are imported without MoF’s consent.

14 o——



SECTION Protedires

Negotiation on economic cooperation, and for projects and programs to be implemented with foreign aid is
one of the major responsibilities of IECCD. In general, negotiation consists of following issues:

1. Negotiation related to financial matters (terms of aid including grace period, interest rate,
commitment charges, and repayment schedule, among others).

2. Negotiation related to Project/Program which consists of following key issues:

Duration of the programs/projects;

Conditions ;

Expenditure category;

Cost sharing arrangement;

Tax and duties exemptions and privileges;

Implementation modality;

Ratio of Program cost and operating cost;

Composition of PMU or Project Monitoring Unit ( local staff vs international);
Audit arrangements;

Financial and physical progress reporting mechanism(joint reporting in case of multi-donor
projects);

Normally, each program/project will follow a cycle consisting of following seven stages:

[Eae

Before sitting in the negotiation, the compliance of Project Readiness Filter. In ideal cases, negotiation begins
after completion of preparation stage. However, in some cases, some bilateral donors may commit aid or
assistance first, for example People’s Republic of China, then the details of program/project will be worked
out. In such cases, negotiation may not follow strictly the ideal project cycle. The sequencing may be different
which means that formal negotiation/consultation starts only after finalization of aid amount.
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Negotiations are initiated by both the donors and the recipient, that is, in our case, by the GoN. In practice,
increasingly, negotiations are initiated by the donors.

Basically, negotiation involves two parties- recipient and donor. Sometimes, negotiation involves more than
two parties, particularly in the case of involvement of multiple donors, and program/project beneficiaries.

Negotiations are very important. Hence, IECCD has to be very careful and proactive before actual negotiations
take place.More importantly, IECCD has to ensure:

A better understanding between donor and recipient on the contents of negotiation, venue and date.

Submission of the proposal to the Cabinet to form a Negotiation Team with a full-fledged mandate.
The proposal needs to stipulate, time, venue, amount of aid, terms and conditions, projects and
programs for which aid is going to be mobilized, and their objectives among others. The team should
normally consist of 4 officials including representatives of MoF, MoLJPA and the Line Ministries
and the Office of the Financial Comptroller General. Team leader has to be the one either from the
MoF or the Line Ministry.

Officials from the Revenue Management Division and Budget and Program Division of MoF and
FCGO shall also be included in negotiation team whenever necessary.

A pre-negotiation meeting and thorough review of the programs/projects and documents to be
negotiated.

Obtaining credentials/ authorization letter from GoN (MoF or MoFA depending on the Protocol
followed).

Negotiation with full participation of the members of the negotiation team. Generally, the negotiation
team shall be guided by the Negotiation Guidelines.

Agreement on the negotiated subjects and documents by signing agreed minutes on behalf of GoN.
The minutes are signed by the Team Leader.

Submission of agreed minutes and the legal project documents to the concerned authorities
(MoLJPA and Line Ministries) followed by submission of a proposal to the Office of the Prime
Minister and the Council of the Ministers for seeking final approval and authority for signing loan
or grant agreements with the donors.

Formation of Negiotation Team
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1. MoF Leader/Member
ii. Line Ministry Leader / Member
iii.  Representative, MoLJPA Member

iv. Representative, FCGO Member

Note: Leadership of the Negotiation team will depend on the nature, issue and relativeness of the project.

Representative from the concerned project can be also included as a member as an when necessary.



Agreement
Procedures

SECTION

Agreements are required for both programs and projects. In most of cases, agreement are signed by the MoF
and DPs. However, in few cases, the concerned agencies can also sign the project agreements with the prior
approval of the MoFE. In some cases, Project Document itself may be considered an agreement or a part of the
main agreement. Generally, a Project Document consists of the followings:

o Cost of the Project and its Allocation;

«  Executing/Implementing Agency;

o  Starting/Effective Date;

o  Closing Date (project closing, financial closing dates etc);

o Matters on Tax and other Exemptions;

o Bill of Quantity (BOQ);

o Provision of Auditing (Involvement of OAG in final audit);

o  Financial and Physical Progress Reporting;

. Monitoring and Evaluation;

o  Provision of Allocating Funds through GoN Budget Channel;

o Number of Expatriates, List of Equipment, Vehicles etc.;

o Local Contribution including Counterpart Fund wherever applicable;
o  Rate of Interest, Commitment Charge, Amortization Schedule, etc. (in case of Loans);
o Co-financing/ Parallel Financing or Joint Financial Arrangements;

o Provision of Amendment and Project Period Extension;

o Provision of amount cancellation, reallocations, etc.;

o Provision of Settlement of Disputes.

All foreign aided projects and related agreements should also contain the following information, that is,
(i) nature/ types of aid (ii) types of agreements, and (iii) modes of payments.
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Nature / Types of Aid, among others, include:

. Program/Project Aid;

o Loan or Grant;

. Co-financing;

o Parallel Financing;

o Small Grants;

e  SWAPs;

o  Emergency and Humanitarian Assistance;
«  Military or Defense Related ;
e Technical Assistance;

. Non-Project Grant;

. Debt Relief Measures;

. Turn key;

. Commodity Aid;

. Volunteers;

o Scholarships or Fellowships;

. Internships;

Types of Agreement, among others, include:

o  Financing Agreement;

o  Co-financing Agreement;

o General Cooperation Agreement/Umbrella Agreement;
. Memorandum of Understanding;

o Letter of Exchange;

«  Exchange of Notes;

e Record of Discussions;

«  Note Verbale;

. Aide Memoire;

Mode of Payment may include any or all of the followings:

. Cash;
. Reimbursement;
e Direct Payment;

o Kind/ Commodity.
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Before proceeding to signing any agreement for particular projects/programs, IECCD has to:

e Avail comments from the line ministries, MoLJPA, NPC, and also from the Office of the Auditor
General, and FCGO.

o  Finalize the draft in line with the national development plan, other sectoral plans and annual budget
and programs and also the Development Cooperation Policy.

o  Obtain Minister’s approval to submit to the Cabinet.
o Submit the proposal to the Cabinet for approval.
o  Inform DPs about the authority to sign.

o Make necessary arrangements for signing and also fixing the date and venue for signature. IECCD
sector desks are required to prepare brief talking points to the officials signing agreements and press
release. A press release needs to be distributed to the attendees and also needs to be disseminated to
the Medias and be placed in the Ministry’s website.

o  Upload the information in AMIS
o  Send one copy of the press release to the Coordination Sector within the IECCD.

Likewise, before processing documents, following points need to be carefully examined:

o  Compatibility with prevailing Acts, Rules and Regulations, Policies, Plans and Programs.
o  Compliance with the Development Cooperation Policy.
o Project Appraisal Reports or any such documents.

o  Cost composition of the project — Government, local contribution including voluntary labor and
in-kind contributions.

»  Geographic coverage.

o Donor harmonisation.

o  Exit Policy and sustainability of the projects.

o  Socio-economic and environmental impacts of the projects.

o  Priority of the projects as per National Development Plan, Social Inclusion and Equity.

o Need of expatriates, their number and person months (for both domestic and international).
o Number of vehicles and major equipments.

o  Fund channeling mechanism.

. Operating and program cost.

o Approval of NPC, MoLJPA and the concerned Ministry.
Once the agreements are signed, IECCD has to:
o  Send original copy of agreement to the MoLJPA. At the sametime, also request MoLJPA for legal

opinion to be furnished to the donors if it is required by the agreement signed between the donor
and the Government.

. Send copies to Office of Auditor General, FCGO and the concerned line Ministries and Project Office,
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Department of Customs, Inland Revenue Department, and one copy to the General Coordination
Sector in the IECCD.

o  Senda copy of agreement to the Nepal Rastra Bank in case where Bank Account needs to be opened
by NRB in foreign currency.

o Provide the list of all agreements to the Parliament within a month of opening of its session.
o Upload the updates in AMIS

o Preparelist of TAs and INGOs assisted projects and submit it to the Parliament at the time of budget
presentation.

Usually, if the loan or grant assistance is received for the use of Public Enterprises, IECCD has to ensure
that Subsidiary Loan Agreement (SLA) or Subsidiary Financing Agreement (SFA) is concluded between the
Government and the public enterprises concerned. This will be the responsibility of Economic Policy Analysis
Division (EPAD) of the MoF.

IECCD has to:

o Inform EPAD about the SLA/SFA.

o Make sure that loans are not converted into grants.

«  Ensure interest rate on subsidiary loan will not be lower than the donor’ interest rate.
o  Ensure that on-lent amount should not be converted into equity.

e On-lending amount under the SLA is governed by the main loan agreement.

o  Ensure timely signing of the SLA.

o  Send the copy of SLA received from the EPAD to DPs.

As part of the loan or grant assistance agreement,onthe request of Line Ministries, IECCD has toforward the
specimen signatures of Project Coordinator and Accounts Chief to the DPs for the withdrawal purpose.Such
letter has to be signed and endorsed by the Finance Secretary/ Joint Secretary on the basis of request from the
Secretary of Line Ministry. In case of change of signatories, IECCD again has to communicate to the donors
accordingly upon the request of concerned Line Ministry. Request letter from the line ministries must bear
the signature of the Secretary of the concerned ministries.
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Facilitation of
Missions and
Delegations

SECTION

DPs send various Missions/delegations to Nepal for project/program identification, appraisal, monitoring and
evaluation. DPs approach IECCD for clearance of such missions. IECCD approves the timing in consultations
with the concerned agencies. Mission clearance may be given verbally or in writing depending upon DPs
requirements (Refer Annex 6).

Following are the basic types of missions fielded by both bilateral and multilateral DPs in Nepal:

«  High level visits;

o  Consultation Mission;

«  Fact-Finding Mission;

e Project Inception Mission;

o Project Identification Mission;
o Project Appraisal Mission;

. Negotiation Mission;

e Project Supervision Mission;
o Project Review Mission;

. Project Audit Mission;

. Post Evaluation Mission;

o Impact Evaluation Mission;

o Article IV Consultation by IME.

As the missions are fielded for specific purposes, following steps need to be followed by IECCD to
ensure smooth coordination:

o  Provide information about date, purpose and itinerary of the mission to the concerned ministry, get
its approval and inform the mission.

o Assign a Desk Officer, if necessary, to facilitate and support the mission to accomplish its business.
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. Coordinate with other line ministries including NPC and MoLJPA, as and when required, and
arrange meetings.

o  Coordinate with project management office and donor representatives stationed in Nepal.
o  Provide necessary information to the missions as required.

o  Arrange hospitality (lunch, reception, dinner) as required. Before arranging lunch, reception and
dinner, a List of Guests should be prepared and get approval from Secretary.

Arrange a wrap up meeting and take note of the issues being discussed. If it is a high level visit or meeting with
the Finance Secretary, Finance Minister , Prime Minister and other high dignitaries, one or the concerned
officials of the IECCD must attend, and must prepare meeting notes or a minutes of discussion. Unless
arragned otherwise, Joint Secretary should be ready to attend when a meeting is going to be held with the
Prime Minister, Under Secretary for the meeting to be held with the Finance Minister and Section Officer for
the meeting to be held with the Finance Secretary and other high ranking officials and dignitaries.

22 &—



Project

Administration
s E c T I O N and Management

1. Identification

Assessing the requirement of the ministry concerned, reviewing periodic plans in operation and the outlays,
discussing project activities to be carried out during the year and confirming with the DPs commitment will
be required at this stage.

2. Preparation

o Receiving Project Proposals from the line ministries.
o  Enter all available and relevant information and validate also into AMIS.
o Analyzing the Project document and assessing possible contribution from the donors.

o  Reviewing of investment proposals — while reviewing, look at the least cost options available to
achieve proposed goals. Also review financing options in pipeline.

o Approaching DPs both verbally and in writing for the technical and financial assistance.
o Receiving the DPs response for the technical and financial support.
o Identifying the points for negotiation in consultation with the ministries concerned.

o  Confirming the date, venue and agenda of negotiation in consultation with the ministries concerned
and the donors.

o Receiving approval from the cabinet for the authorization of negotiation and negotiating team.

3. Appraisal

o  Each document must contain Financial Rate of Return for the project. If it is not mentioned in the
project document, IECCD officials have to make sure that proposed investment of the fund clearly
outweighs the cost of capital.

o  Each document must also contain expected Internal Rate of Return for the project. If it is not
mentioned in the project document, IECCD official have to make sure that national returns from
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the project are clearly justifiable.

o  Each document must include assessment of environmental aspects and make adequate provisions for
minimizing adverse impact.

. Other Technical Aspects such as design, layout, etc. need to be considered.

o Macroeconomic aspects such as economic growth, balance of payment, foreign exchange and other
monetary and fiscal policy implications as well as cross-cutting issues such as gender, inclusion,
poverty, inequality etc. should also be taken into account.

o Sustainability such as post-operation and maintenance and continuation of benefit streams should
also be taken care of.

4. Negotiation

Determining general terms and conditions of the proposed project agreement as well as financial, technical
and administrative matters thereon fall under this stage. Negotiation of project is normally concluded by the
Negotiation Team approved by the Cabinet and comprising of representatives from MoF, MoLJPA, and FCGO
among others. It may include following issues:

o Objectives, scope and duration of the project and its execution and implementation mechanism.
o  Pattern of financial and technical assistance from the donor.

o Liability of the Government including counterpart fund, personnel requirements and other
contributions from the government.

o  Tax provisions (exemptions, VAT refund in case of local purchase).

o Disbursement, fund release, loan repayments interest rate, financial audit.

o Possibility of incorporating TA (direct funding, Turnkey) in the Budget Book.

o  Alignment with the National Systems (planning, budgeting, accounting, auditing).

«  Ensuring results and accountability mechanism.

5. Agreement

o  Signing of the Technical Cooperation Agreement by the Joint Secretary/Under Secretary upon
authorization by the Minister/ Secretary/ Joint Secretary.

o  Signing of the Loan/Grant Agreement by the Secretary/ Joint Secretary upon authorization by the
Cabinet.

o Procedure for processing TA Agreement: requires line ministries’ approval;
o Procedures for processing Grant and Loan Agreement;

o  Obtain approval of the Line Ministries.

o Obtain approval of the NPC through Line Ministry.

o  Obtain approval of the MoLJPA.

o  Obtain comments from the FCGO and OAG.
o Invite line ministries’ officials in agreement signing ceremony.

o A Press Release will be issued after the conclusion of Loan/Grant Agreement.
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6. Implementation

. Providing copies of agreement (loan, grant, etc) to the line ministries, the OAG, NPC, FCGO,
coordination unit of IECCD and NRB in the case of opening a foreign exchange account. Original
agreement should be archived send to MoLJPA and a copy must be attached with the AMP.

o  Facilitating conclusion of subsidiary agreement,

o  Seeking legal opinion from MoLJPA and submitting it to the donor for ensuring effectiveness of the
agreement.

o  Conducting regular monitoring of the project implementation and initiating corrective measures if
needed.

o  Facilitation of project implementation- processing of tax exemption requests, mission clearance, visa
request of the expatriates, etc. as mentioned in the agreement.

7. Monitoring and Evaluation

Following issues need attention at this stage:

o Monitoring implementation status particularly timely disbursement and compliance of the covenants.
o Output evaluation of the project.

o Impact/Outcome evaluation of the project.

e Audit report.

e Social audit of the project.

o  Sustainability aspect of the project.
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Management
of Scholarships/
Fellowships (SFs),

SECTION ol iivoa vise

As a part of foreign aid, Nepal also receives scholarships and fellowships. Scholarships and fellowships are
normally received in the form of Degree courses and Non Degree courses. Degree courses mean Graduation,
Masters, and Doctoral and even Post-doctoral level. Such courses require nominees to study for one year or
more.

Non-Degree courses are of the short term nature and are usually concluded in months and weeks. Such courses
primarily include workshop, seminar, study tour and short and long term trainings.

SFs are primarily offered by Nepal’s DPs (NDP). SFs provided by NDPs normally fall into two categories:
i. Project related ii. and Stand Alone. However, SFs provided by other than existing NDPs are always general
in nature.

Some of the SFs provided by donors and other countries are meant exclusively for Government Officials. Some
SFs, however, fall under Global Competition, meaning there is no guarantee that Government nominee may
succeed in the competition.

Usually a donor informs Government about the availability of SFs. Such information is transmitted through
MoFE MoFA, NPC, MoGA and other line ministries.

Sometimes, Government also requests the donors or other countries or agencies to provide scholarship to
Nepal. In this case, request for scholarship is routed directly to the donor by MoF or only through the MoFA
for some countries.

The person allocated for respective DPs (in the work allocation sheet of IECCD) will handle the scholarship
job (i.e. nomination received from any line ministry or constitutional bodies and so on. However, in the
case of nomination of candidates of the IECCD staffs, the person allocated for “IECCD Management” in the
Divisional Work allocation will handle such task, irrespective of any DPS.

If candidates are nominated by the line ministries and other agencies as per the allocation from the Scholarship
Committee, following documents need to be received by MoF:

o  Nomination letter of concerned agencies.
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o Copy of the letter issued by MoGA informing about the seat allocation made by Scholarship
Committee.

o  Duly filled Nomination Form and Bio-data.
o  Bond (as prescribed in the Civil Service Act/Regulations).

Remember:

o Forward official nominations directly to donors or, depending on the protocol, forward it via MoFA
as per the prevaliling practice in the case of some bilateral DPs.

o  For trainings, send to MOGA.

o Make sure that full arrangements including funding and other obligations are made by the donors.
o MoF may partially contribute in training programs hosted by IMF for short courses:

o  Same procedure needs to be followed except the letter from MOGA.

o Inform primary nominating agencies as well as MOGA and NPC about acceptance or rejection of
nominated candidates.

«  Nominating agencies should always be advised to nominate alternate candidates as well as ensure
that Nepal will not lose opportunity because of unsuitability of candidates.

o  All DPs willing to fund or the government agencies willing to send their officials abroad must obtain
a prior approval of the MoF. In this context, especially when the government agencies approach for
prior approval, Section Officers and Under Secretaries must make sure that the prescribed form is
duly filled and received before giving approval or processing for approval.

o Ifany offers are received in the form of training or offers fall within the definition in the Civil Service
Act and Regulation, IECCD should forward such offers to the MoGA for necessary action.
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Administration
of Expatriates,

Volunteers and
Visa Matters

SECTION

Expatriates usually come with an aid package and area also known as consultants, advisors, etc. Volunteers do
not necessarily come with an aid package. Instead, Government has to sign separate agreements for accepting
volunteers. Both are meant to help meet skills gaps in Nepal.

1. Administration of Expatriates’ Services

o  This includes Advisors, Consultants, Experts, Institutions, and Firms etc.

o Check agreements and project document about the provision of advisors, consultants, experts,
international consultants, etc.

o  Domesticadvisors, consultants, experts, etc. are appointed by the Executing Agency or Implementing
Agency as per agreements.

2. Expatriates Handling as Provisioned in the Agreement or Project
Documents

o  Remind line ministries and donor agencies for timely recruitment of advisors, consultants, experts,
etc.

o  Based on the line ministries” approval, inform donors about the acceptance by the Government.
o Afteracceptance by donors, get bio-data including photos and submit for Home Ministry’s clearance.
. After Home Ministry’s clearance, recommend MoFA to issue work permit/visas.
. For Extension of Advisors, consultants, experts:
I.  Getrequest from Line Ministries,
II.  Write to Ministry of Home Affairs,
III.  Write to MoFA with a copy to line ministry and donors.
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3. [Expatriates Handling Not Provisioned in the Agreement or Project
Documents

If not mentioned in the Project Agreement, following procedure needs to be followed:

o Concerned line ministries have to request IECCD for providing services of international expert with
TOR.

o Upon the evaluation of such request, IECCD has to request the donor agency / country for expert
service.

o  If the donor agency/ country agrees to provide services, they have to send the bio-data of potential
experts to IECCD.

o IECCD has to forward such bio-data to the concerned line ministries. If the bio-data is acceptable to
the concerned ministries, line ministries have to get clearance from the Home Ministry.

o Upon the clearance of Home Ministry, the line ministries/agencies have to request the IECCD for
expert service.

o  Finally, IECCD has to request MoFA.

4. Administration of Volunteer Services

MoF signs the agreement with the Bilateral Volunteer Agency after the government’s approval, in such case,
there is no need to obtain approval or opinion of the line ministries. IECCD has to inform the line ministries
after signing the agreements. IECCD has to maintain a record of total volunteers serving in the country. Copy
of Agreement should be sent to MoLJPA.

5. Utilizing International Volunteer Services

Concerned line Ministries have to request IECCD for providing services of international volunteers by attaching
V1 form (Refer Annex 12). On the basis of that request, IECCD has to request the Volunteer Sending Agencies
(VSA).

If the Volunteer Agencies agree to provide services of such volunteers, they have to send the bio-data of
potential volunteers to IECCD. IECCD has to forward such bio-data to the concerned ministries. If the bio-
data is acceptable to the concerned ministry, they have to take approval of work permit from the Ministry
of Home Affairs with a copy to IECCD. Upon approval of the Ministry of Home Affairs, the line agencies
can directly request MoFA with a copy to IECCD for official visa of the volunteers. Generally, the period of
volunters will be two years or below.

6. Renewal of Volunteer Services

Line ministries can request IECCD to extend the services of volunteers by attaching V2 form (Refer Annex 13).
Upon such request, IECCD has to correspond to the VSAs to extend the services of volunteers. If such request
is acceptable to the VSA, the concerned line ministries have to obtain work permit from the Ministry of Home
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Affairs. After that, they can directly request the MoFA for extending the volunteers’ official visa. In general, a
volunteer can serve for a maximum period of two years. Extensions are also granted usually for another one
year or below. A Letter of Appreciation will have to be issued to the Volunteers completing their services in
Nepal.

In the case of senior volunteer of JICA, MoF will request to JICA through MoFA. The other procedures of
work permit and visa will be similar to the other volunteers as mentioned above.

7. Visa Procedures for Expatriates and Residential Staff of Volunteer
Sending Agencies

IECCD has to follow the following steps in arranging Visa for Expatriates and Residential Staff of
Volunteer Agencies:

o Getrequest letter from the concerned Volunteer Sending Agency (VSA).

o Check the provisions of the agreement and existing provisions of the latest circular of the GoN /
Ministry of Home.

o Submit it for receiving work permit from the Ministry of Home.
o After getting “work permit” from MoHA, write MoFA for visa.

o Necessary arrangements have to be made by the IECCD Volunteer Desk regarding visa, ID card and
other related matters for Residential Staff of Volunteer Agencies upon request of line ministries.
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Facilitation to
SECTION  \coinco

Development Cooperation Policy, 2014 provides authority for administration, mobilization and coordination
of INGO/NGO:s to the Social Welfare Council (SWC). There are very few things that the MoF is required to
carry out if foreign aid of any types is extended by INGOs. Again, as an agency entrusted with the responsibility
for overall coordination of foreign aid that is given for the use within the Nepalese territory, there is a need to
play some oversight role by the MoF. In this context, following procedures need to be followed:

o All General and ProjectAgreements have to be channeled through SWC and Ministry of Women,
Children and Social Welfare (MOWCSW). There is a provision of Project Analysis and Facilitation
Committee in the MOWCSW which includes the representative of IECCD as well.

o IECCD must ensure that all agreements signed by the SWC are documented within 15 days of the
signing of the Agreement.

o IECCD has to provide its opinion to the Revenue Management Division upon the recommendations
of the MOWCSW for the exemption of the taxes and duties. While deciding on exemptions, it
must be ensured that all recommendations from SWC and the concerned Ministries fall within the
provisions of existing act, rules and regulation of the Government.

o While mobilizing the foreign aid, all the Nepalese NGOs must take the approval of Social Welfare
Council as per the Social Welfare Act, 2049, instead of the MoF.

o INGOs mobilizing development cooperation from abroad (other than from local DPs) should report
the details in the AMP.

o The member of the Project Analysis and Facilitation Committee as represented on behalf of the MoF
will submit monthly progress report of the Facilitation Committee to Immediate Supervisor. (The
format for reporting can be developed). MoF can issue guidelines and instruction as necessary, on
the basis of the report, to concerned agency.
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1 1 Reviews,

Consultations,
SECTION

Monitoring and
Evaluation

For the purpose of smooth implementation of projects/programs, the concerned desk of (IECCD has to
conduct review and monitoring and evaluation, of the ongoing projects as per the Calendar of Operation3°.

Assistance of experts through related field visits needs to be utilized if deemed so. Report of such visits needs
to be submitted to the IECCD and Budget and Program Division (BAPD) within a week of such visit.Such
reports should cover matters such as physical progress, personnel matter, expenditure status, work quality, and
any problem related with the implementation of the project. The findings should be reported to the concerned
line agency as well within a week after the visit.

1. Portfolio Performance Review

The GoN has taken leadership in conducting portfolio performance reviews of foreign aided projects/
programs. The IECCD conducts annual performance review of the portfolios around September of each year.
The process shall review issues such as disbursement of portfolios, physical progress, audit status, and the
overall implementation status of portfolios.The review shall cover projects of the WB, ADB,JICA, DFID and
other multilateral as well as bilateral donors’portfolios. The Government’s policy has been to include more and
more donors over the years in this process.

2.  GoN-ADB Quarterly Review Meeting

Bi-monthly meetings of the ADB funded projects/programs are conducted at MoF and ADB/NRM on
reciprocal basis. The meeting shall review the progress of the projects/programs and make efforts to address
the problems faced by the projects. The meeting is co-chaired by Finance Secretary and Country Director of
the ADB/NRM.

3. Other Reviews

The concerned desk of IECCD should take part in the missions fielded by DPs. The participating officer
should report the mission findings to his/her immediate supervisor. The desks should also take part in mid-
term review missions, and also in the review missions held at NPC, and in the review meetings organized by
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the Monitoring Division of MoE If this review meeting is chaired by the Minister/Secretary, the JS of IECCD
should represent in it.

4. Review of Technical Assistance with the DPs

IECCD will prepare status report on the implementation of Technical Assistance, which is presented to the
Parliament every year. The general coordination section is responsible for this job.
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Communication,
Documentation,

SECTION %™

The Section Officer of the concerned desk is responsible for documentation and record keeping of the desk/
sector functioning. All functioning of IECCD have to be recorded manually/electronically as specified in
the SOP.Generally, all the records should be maintained in prescribed formats. The concerned desks are
responsible for disseminating the relevant information to the stakeholders.

1. Document Sharing

The following documents have to be sent to the concerned agencies as specified below:

o  The original copy of Agreement to MoLJPA.

. Copy of the Agreement: Office of the Auditor General, NPC, FCGO, the concernedLine Ministry,

Nepal Rastra Bank (in case of foreign currency account is to be opened), Documentation Centre at
IECCD.

o A copy of the agreement and the related project document also need to be attached in the AMIS.

However, it is not necessary to send the TA agreement to MoLJPA. TA agreement should be sent only to the
Executing/Implementing Agency. IECCD will make necessary arrangements for dessiminating informatoins
related to development cooperation as per prevailing acts on RTI through various mechanisms such as Press
Release, periodic publication, reports and public portal.

2. Internal Communication

The IECCD officials should meet at least once in a fortnight to share information related to their functioning.
The Under Secretary heading the general coordination sector is responsible for organizing such meetings.
Policy related decisions of the sectors shall be circulated to all sectors within 3 days of the decision. Regular
and continuous access and use of emails and internet, specially the MoF website, is encouraged as the most
effective tool of internet communication for IECCD staff.
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3. Record Keeping

For the purpose of record keeping, all sectors should provide a copy of agreement, press release, and circulars
to the officers in the General Coordination Section. The data administrator or the personnel working in the
General Coordination Section should update such records in the prescribed manner.

Section Officer should be responsible for record keeping the documents. A soft copy will also be maintained to
track the file. If the SO is transferred or promoted to other Division / Office he / she should to handover all the
files and lists of pending tasks to the newly designated officer for this purpose. Concerned US should facilitate
to accomplish the job.

AMIS should be updated as per the information received to the office within 7 days.

Project profile of every project and donor should be periodically updated.

4. Documentation Center

IECCD should have a Documentation Centre to maintain the records as specified below:

o  Copies of all feasibility studies, agreed minutes,agreements, project documents,press releases and
project evaluation reports

. Journals, Annual Reports, and other publications received in IECCD;
o  DCR (Development Cooperation Report);

. TA Book;

. Source Book,

o Red Books;

e Donors Profile;

o  Project Profile;

o News Letters;

e Annual Reports;

o  All the Officials participating in the Seminar, Workshop, Training in the capacity of Division
Representative should submit the hands out, brochures, training materails or any kinds of printing
or electronic copy useful to IECCD to the Documentation Center.

5. Online Notes

All officials are required to take notes of all the meetings then participate inside or outside the office. The
records of those meeting notes should be posted online after the meetings are concluded.

6. Press Release

The concerned sector shall issue a Press Release (Refer Annex 3) of the events such as signing of agreements,
participation in the annual meetings of the World Bank, IMF, and ADB and local donors meeting, and other
meetings participated by the Finance Minister and other higher officials of the Ministry. A separate register
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will be maintained to record the press release status.

An e-copy of the Press Release should be forwarded (emailed) to the concerned MoF Website operator / MoF

IT team for MoF Website purpose.

7.  Filing System

IECCD is required to maintain a filing system for record keeping purpose. The filing system shall be codified
numerically according to project/type of assistance/donor/sector as specified below. These codes should also

be mentioned in all out going mails.

Contents of the Files
Circulations/Directives
Pre-Agreement
Legal Opinion
General Opinion / Comment
Post-Agreement
Disbursement
Training/Scholarship
Experts/Volunteers
Revenue Exemption
Donors Profile
Correspondence related to Volunteers
Missions
Other Donors Related Matters
General Administration

Miscellaneous

Code Number

IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..
IECCD/..

Sector/DP /50-.../FY
Sector/ DP, ,,/100-.../FY
Sector/DP/125/FY
Sector/DP/140/FY
Sector/ DP /150-.../FY
Sector/ DP /200-.../FY
Sector/ DP /300-.../FY
Sector/ DP /350-.../FY
Sector/ DP /400-.../FY
Sector/ DP /500-.../FY
Sector/DP /550/FY
Sector/ DP /600-.../FY
Sector/ DP /650-.../FY
Sector/ DP /700/FY
Sector/Donor /750-.../FY

All sectors should maintain a separate chronology of filesto record theirdayto day correspondences.

Every member of the IECCD must use and update Office Automation System (OAS) as developed by MoGA.
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International
Pledging, Subscription,
Contribution and
Participation

SECTION c..cvion”

Nepal isa member of many international organizations. This may cause to pay membership fees, annual or other
regular contributions (like voluntary contributions) as per the statutory obligations of the related organization.
IECCD should maintain and update the list of international organizations of which the GoN is a member and
has to pay such amounts. In some cases, the MoFA, NPC and other line Ministries or Departments (like in
the case of World Customs Union) also request the IECCD for the payment of such amounts. IECCD is also
responsible for keeping the records of such membership including date and amount of contribution which
Nepal needs to pay or has already paid.. IECCD needs to coordinate with the Budget and Program Division
(BAPD) to ensure the allocation, and timely payment of Nepal’s subscriptions. In some cases, the records of the
amount to be paid and the payment date for some international agencies may not be available in the IECCD
records. In such cases, IECCD has to take necessary decision on the basis of the letter of the requesting agency
and, if needed, the additional documents may be sought from the concerned/appropriate agency.

1. Subscription and Contribution

The sector handling the “International Membership” at IECCD shall, from time to time, may take stock of the
status of Nepal’s membership in international organizations in consultation with the MoFA, NPC, MoLJPA,
FCGO (if needed) and the concerned Ministry. IECCD should also ensure the amount of subscription
and contribution to be made to International Financial Institutions like The World Bank Group, Asian
Development Bank, Asian Infrastructure Investment Bank and so on. In such cases, the concerned deks will
be responsible to process the payment of the GoN’s liabilities according to the already agreed process. MoF
can also issue Promissory Notes to meet the obligation of shareholding as well as other financial obligations of
these international financial institutions. IECCD shall process the issuance of such Notes and shall request to
Nepal Rastra Bank for further arrangements.

The annual subscription of United Nations agencies will be made as decided by the General Assembly every
year. Payment of such amount will be made by FCGO on the basis of MoF’s decision. For this IECCD needs to
cooperate and extend its support.

2. Pledging Payment Procedure

UN agencies or other agencies like MoFA, NPC and/or other line agencies also request IECCD for the payment
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of Nepal’s pledging. In such cases, based on the earlier documents as well as conventions and agreements,
IECCD, in consultation with the BAPD, will write to the FCGO for the payment of such amounts from the
allocated budget for such payments.However, in some cases, the contributions made by the GoN in the past
for certain international agencies of which no record is available in the IECCD, it shall write to the requesting
agency to send the document that specifies the need for payment for such organizations as well as potential
benefits to Nepal in the context of being the contributory country. This process also applies in the case of
being a member of a new international organization. In all such cases, the IECCD has to take the opinion of
BAPD and write to FCGO for the payment of such liability.

The GoN is obliged to pay 25% of UNDP local office’s annual budget, excluding International Staft Cost.
This is called Government Contribution towards Local Office Costs (GLOC), excluding International Staff
cost. IECCD shall coordinate with the Budget and Program Division for the allocation and payment of such
amount. For other International Organizations where Nepal is obliged to pay its subscription, budget will be
allocated to FCGO annually and FCGO will make payments of such obligation

Different line agencies may have the membership of international organization/s of their related fields.
Requests may be received from such line agencies for the payment of GoN’s contribution to such international
organizations and such letter (including the related documents) may have reached to the related section
of IECCD handling such line agencies. In such cases, the concerned sector at IECCD shall forward such
letters along with the attached documents (if any) to the section responsible for handling the”International
Membership” at IECCD, which will process such requests after checking the documents, such as the official
decision, statute of the concerned organization, benefits to Nepal for being a member and so on. If necessary,
the opinion of MoFA, NPC and the concerned line agency can also be sought.. If such contribution of GoN is
found mandatory, request will be made to the FCGO for the payment after taking BAPD’s opinion.

3. Procedure for New Subscription/ Membership

o Ask the concerned agency to submit request letter for new subscription/membership.

o  Confirm that such requests has been made after MoF’s pre approval.

o Veryfy the following documents and process for decision to accept or reject such request.
o The legal status/statute of the organization.

o Objectives and its activities.

o  Potential advantages/disadvantages from the membership.

o Membership fee, and annual contribution.

o  The organization’s current, as well as past activities (if any) and future programs in Nepal.
o  The current audit report.

o  Concerned Line agency’s official decision.

4. Follow- up and Record

The sector handling the “International Membership” at the IECCD shall review and evaluate the activities
of the concerned agencies for which GoN is regularly providing contribution/subscription. Such review and
evaluation shall be conducted in consultation with the NPC, MoFA and other concerned agencies, as and
when required. The sector mentioned in the first line of this para shall maintain and update annual/bi-annual
contribution/ subscription records.
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5. Participation in WB/IMF, ADB and AIIB Annual Meetings

On behalf of GoN, the MoF shall participate in the annual meetings of WB/IMF group, the ADB and AIIB. In
the WB and ADB, the Finance Minister and the Finance Secretary are the Governor and Alternate Governor,
and the Joint Secretary of the IECCD Temporary Alternate Governor. In the IMF, the Governor of Nepal Rastra
Bank, and the Joint Secretary at IECCD are the Governor and Alternate Governor. The Governor and Alternate
Governor shall participate in the annual meetings of the respective agencies. For SAARC Development Fund,
Finance Minsiter is a Governor and Joint Secretary the Board Director, and an Under Secretary of the EPAD
an alternate to Director. The cost associated with the IMF Annual Meeting ( Nepal Rastra Bank/MoF) and
SAARC Development Fund (MoF) needs to be borned by the Nepal Rastra Bank and the MoF. The concerned
sectors at IECCD are responsible for necessary arrangements for the participation in the annual meetings.

Apart from the WB/IMF and ADB meetings, the GoN participates in IFAD’s annual meeting as well. On behalf
of the GoN, the Minister for Agriculture and Cooperatives, and the Under Secretary of IFAD desk at IECCD
are the Governor and Alternate Governor, respectively and they shall participate in its annual meeting. The
cost associated with the participation shall be entirely borne by the GoN. The IFAD desk at IECCD shall
facilitate to ensure Nepal’s participation in IFAD’s annual meeting.

The WB, IME and the ADB send invitation letters to Governors and Alternate Governors to participate in
the annual meetings. The concerned desk at IECCD shall make a check list as given below to ensure Nepal’s
participation in these agencies:

o  Formation of Nepali delegation.

. For WB-IMF: Finance Minister (Leader of the delegation), Finance Secretary, Governor of Nepal
Rastra Bank, Joint Secretary at IECCD, and Desk Officer of IECCD.

o  For ADB: Finance Minister (Leader of the delegation), Finance Secretary, Joint Secretary at IECCD,
and Desk Officer of IECCD.

MoF may allow private sector to participate in the above mentioned annual meetings at their own cost.
Normally, the WB/IMF bears the cost for the Governors and Alternate Governors. Recently, the WB/IMF have
informed that they will only partially bear the cost of participants. In such cases, Nepal Government will have
to supplement the partial cost. However, GoN has to bear all costs to attend ADB’s annual meeting.

o  Approval from the cabinet: The respective desk at IECCD shall submit the proposal to the cabinet
for approval of Nepali delegation after getting ministerial level decision at MoF.

o  Passport and VISA arrangement.

e  Registration.

o  Ticket booking/hotel booking (when required).

o  Arrangement of appointments.

o Speech writing, and stock taking of issues.

o  Brochure and program/schedule distribution to the delegation.

o  Pressrelease regarding departure and delegations activities.
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The concerned desk shall contact with the Executive Directors’ (ED) office at the World Bank/IMF, and ADB
to ensure Nepal’s participation in the annual meetings of the respective organizations. The ED offices will
facilitate for registration and logistic matters as well as for bilateral meetings in the sidelines of the annual
meetings.

Nepal shall participate in World Bank’s Winter Development Committee Meeting which is coincided with
the Annual Meeting. Nepal, normally, does not participate in Spring Development Committee Meeting of
the World Bank. Finance Secretary also acts as Political Focal Point and the Joint Secretary of the IECCD as
Operational Focal Point for the GEF Governing Council.
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Coordination
with Divisions
of MoF

SECTION

IECCD has to work closely with the other divisions of the Ministry on various issues. Normally, opinions
have to be sought from the concerned division before taking decisions on the matters related with respective
divisions.

1. Budget and Program Division

Many of the jobs of IECCD and BAPD) are interrelated. Many functions complement each other. In the case
of foreign aided projects, BAPD often requests and IECCD provides its opinion on matters such as budget
allocation, counterpart fund arrangement, virements, source and mode of payment change, concurrence on
the procurement of vehicles and so on as per the agreement between GoN and the DPs.,Likewise, IECCD seeks
the opinion of the BAPD on the foreign aid related activties where the GoN’s contribution is required (like the
provision of the government’s contribution as counter-part fund) as per the agreement. In addition, IECCD
has to work with BAPD, while carrying out following functions:

o  Participate in the Resource Committee Meetings, Normally, the Joint Secretaries of IECCD and
BAPD along with the IECCD and BAPD Officials participate in this meeting, which would be held in
the NPC. The Under Secretary and Section Officers working in the Coordination Desk of the IECCD
have to participate in such meeting/s. The participating Under-Secretary and/or Section Officers
and the BAPD officials have to take note of such meeting/s, keep the record and inform all sectors
within the IECCD. This kind of information will be very useful for the preparation of coming Fiscal
Years Budget as well as MTEE. All Under Secretaries and Section Officers have to participate in the
budget discussions of their sectors to be held in the BAPD and NPC. The discussion note should be
prepared and submitted to the Joint Secretary of IECCD by all the sectors. In cases where only the
IECCD Section Officers participate in the BAPD budget discussion, they have to report the agreed
amount of budget (both GoN’s contribution as well as external assistance and its mode of payment)
for each foreign aided project/s under their sector to their Under Secretaries. The Under Secretaries
also need to report this matter to the Joint Secretary of the IECCD. All the IECCD Under Secretaries
and Section Officers have to provide the BAPD a statement of counterpart funding requirements
along with project details (including the JS of IECCD. All the IECCD Under Secretaries and
Section Officers have to provide details of the foreign aid commitments and indicative amount of
commitment to the Joint Secretary of IECCD as well as BAPD.
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o All the IECCD Under Secretaries and Section Officers have to provide details of the technical

assistances and direct funding or turnkey arrangements, as and when required by the JS of IECCD
and BAPD.

o All the IECCD Under Secretaries and Section Officers have to provide details of cost sharing
arrangements among donors, government and other stakeholders to the Joint Secretaries of IECCD
and BAPD, as and when required.

All the IECCD Under Secretaries and Section Officers have to provide information on DPs annual /long-term
plans, as and when required by the Joint Secretaries of IECCD and BAPD.

In addition to above, coordination is required in the following activities:

1.1 Source Book (White Book) Preparation

Source Book, which is also known as White Book, is published simultaneously with the Estimates of
Expenditure (Red Book), which contains the details of the foreign aided projects for each fiscal year. It carries
information on foreign assistance according to donors, sectors, line agencies, loan numbers, mode of payment
(cash, reimbursable, direct payment and commodity) in the case of Foreign Grant and (direct payment,
reimbursable and cash) in the case of Foreign Loan. The contribution from the GoN as the counterpart fund
is also included in the Source Book. While each sector is responsible for ensuring right allocation during the
budget discussion, the General Coordination Desk of IECCD shall provide all information related to White
Book to the Budget Division. The White Book is verified and finalized by IECCD and published by the Budget
Division and sent to the line ministries at the time of sending authorization letter. The Source Book should
also be distributed to all the DPs of Nepal.

1.2 Virements/ Reallocations/Change in Modes of Payment

IECCD has to provide its opinion on virement cases as well as change in the modes of payment put forwarded
by BAPD based on the Line Ministry’s request. While providing the opinion, the concerned sector of IECCD
has to consider provisions in the main agreement with the donors, especially the expenditure allocation part
for each of the components of the project, expenditure eligibility, mode of payment, and so on. It also has to
consider the Mission’s Aide Memoire for individual projects which may have recommended such virements/
as well as change of modes of payment. However, in the case of Reallocation of funds among the various
categories, IECCD should be in touch with the Line Ministries and DPs and should move the file accordingly.

1.3 Mid-term Evaluation

IECCD has to provide inputs of foreign aid status to the BAPD for the Budget Mid-term review report. The
inputs include foreign aid commitments, projections, and disbursement for the review period. Similarly,
IECCD has to provide actual expenditure (in consultation with FCGO) of foreign assistance during the review
period and projection for the remaining six months.

1.4 Annual Budget Evaluation

IECCD has to provide inputs of foreign aid status for the Budget annual evaluation report. The inputs include
foreign aid commitments, projections, and disbursement (in consultation with FCGO) for the review period.
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Similarly, IECCD has to provide the projections of the foreign aid for the coming three fiscal years to the NPC
and BAPD.

2. Revenue Management Division

IECCD has to provide opinion/concurrence to Revenue Division on revenue (tax, duties, excise etc.) issues
related with foreign aid funded projects and INGOs. The details of tax related procedures are given in Reference
Materils.

Revenue Management Division has also to be consulted before finalizing loan/grant agreements affecting to
to prevailing revenue provisions.

3. Monitoring and Evaluation Division

IECCD has to implement the action plan prepared by Monitoring and Evaluation Division as a part of
overall follow up of plans and policies of the Ministry. IECCD has to provide its inputs while Monitoring and
Evaluation Division conducts the reviews of the progress and prepares the report on such matters. Normally,
the JS of Monitoring and Evaluation Division works as the spokesperson of MoF. Therefore, the matters of
important events of IECCD should be provided to this division for public dissemination. Moreover, this
division is entrusted with the responsibility of administrating the MoF Website, so IECCD needs to closely
coordinate with MandE Division on such matters. Besides, IECCD has to provide monthly progress report to
this division.

4. Administration Division

IECCD has to work closely with the Administration Division for finalizing the nominations of MoF Officials for

various international scholarships, trainings, seminars, fellowships, and workshops. Administration Division
shall also be consulted while making arrangements of the personnel, and logistics for IECCD, including local
donors meetings, conferences and consultations.

5. Legal and Consultation Division

IECCD shall seek, if necessary, the opinion of Legal Division for clarification of the provisions of the aid
agreements/MoU/treaties and also for interpretation of concerned legal provisions.

6. Economic Policy Analysis Division (EPAD)

IECCD shall facilitate the EPAD for preparing and entering into subsidiary loan/grant agreements with the
Public Enterprises and other related agencies. IECCD shall consider the provision of the main agreement
while providing its inputs to EPAD. IECCD will provide the foreign aid commitment figure to the EPAD for
the preparation of Economic Survey.

7.  Financial Comptroller General’s Office (FCGO)

IECCD shall provide information on the following matters to FCGO:
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e Monthly, bimonthly, trimester, midyear and annual financial statements/matrix received from the
donors, such as the WB, ADB, and IME.

. Amortization schedules.

e  Loan cancellation/rescheduling schedules.

IECCD shall issue request letters for opening of new Imprest Account and other accounts according to the
provisions of the concerned agreement immediately after receiving request from the line agencies.

IECCD shall obtain following information from the FCGO:

. Disbursement status.

. Data on debt services.



Master List
Approval, Tax and

S E c T I O N Duties Exemptions

GoN has a policy of providing tax exemption on the purchases/imports of goods and services from foreign aid.
However, provisions of the tax matters depend on the agreement done with the respective donor.

Request for exemption normally come from the following agencies:

e  Donor/Mission’s Office (also Volunteer Sending Office) including for personal belongings of the
expatriates and volunteers.

o Line Ministries.

o Project Office (for goods and services for the project implementation such as vehicles, equipment,
etc) through the line agency

. Contractors and sub -contractors.

o Others including charities and INGOs.

1. Basis of Tax Exemption

. Bilateral/Multilateral Agreement ( Grant, Loan, Technical Assistance)
o  Exchange of Notes

e Memorandum of Understanding (MoU)

e Umbrella/Framework Agreements

e Charters (UN, SAARC etc.)

«  Vienna Conventions/ Diplomatic Privilege Immunity Act, 2027

o Actsand Regulations (Income Tax, VAT, Excise, Customs)

o Special Decision of Government

The MoFA will entertain the requests of diplomatic privileges and immunities. Upon receiving the request
from the above mentioned agencies with sufficient documents and basis, the MoF takes a decision on master
list approval and exemption. However, Department of Customs will take a decision of exemption if the tax
exemption provisions are clearly stipulated in the Agreements and Letter of Exchange with approved Master
List.
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o Institutional opinions and decisions of the concerned Line Ministries with regard to the exemption
of taxes and duties.

o  The request letter categorically specified with the quantity, value, and specification of the goods,
equipment and vehicles to be imported and locally purchased.

o Pro-forma Invoice of the goods to be imported

o Agreements Approved Master List, Bill of Quantity (BoQ), and Procurement Plan (PP).

In case of DPs/mission’s office including Volunteer sending agency for personal belongings of the expatriates
and volunteers and INGOs, IECCD will process the exemption request.

2. Processing of Exemption Requests

o IECCD Desk officer will verify the request letter and submitted documents to ensure and establish
the claim of exemptions.

o IECCD Desk officer will forward the file to the Under Secretary for the decision within 3 days. The
Under Secretary will process the file within next 2 days to the Joint Secretary of IECCD.

o Decision on Master List is normally approved by the Finance Secretary. In case of exemption on the
importation of goods and equipment as stipulated in the approved Master List, the Department of
Customs will take the decision.

o In case of deviation in Master List in terms of quality, quantity, specifications (except in case of
vehicle) and other issues not clearly mentioned in the Agreement, the exemption opinion will be
provided by the Joint Secretary of IECCD.

o Incase of exemption on vehicles, the decision will be made by the Finance Minister.

o In case of ownership transfer of Blue Plated Vehicles to the Government, the Line Ministry should
request for exemption of taxes and duties along with details of specification and quantity of the
vehicles. In such cases, IECCD will process and forward the file to the Revenue Management
Division with its opinion. The Revenue Management Division will decide on this matter. The clients
(Project offices, Contractors, Sub-contractors, Expatriates, INGOs, etc) should submit the VAT
refund request at the Inland Revenue Department in case of locally purchased goods and services.

o  The proceeding for the disposal of scrapped tax-exempted vehicles will be initiated by IECCD. In
order to write off the vehicles from the records of the concerned agencies, IECCD will coordinate
with Revenue Management Division to waive the revenue liabilities. At present, the Revenue
Management Division has decided to let the owner to dispose the vehicle imported 15 years back
with subsidized revenue rate provided that the owner will not import another vehicle in lieu of the
disposed one.
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Aid Management
Procedure

SECTION

IECCD is involved in Aid Management in the following way:

1. Identification Stage

o  Review national plan and sectoral business plan, government priorities. Link it with the project
goals, objectives, principal issues, scope, etc.;

o Maintain Project Bank/inventory of potential projects;
o Projects initiated by Government Agencies (NPC, Line Ministries, etc.);

o Projects proposed by DPs.

2. Preparation and Appraisal Stage

o Compatibility with national goals and donor request;

o Sustainability of projects;

o  Examining the economic, financial, technical and institutional viability of the project;
o Impact Assessment (Environment, financial, social, etc.) framework;

o Special focus on expected measurable and visible result;

o IECCD should concentrate on the issues such as, unit cost, suppliers’ credit, overhead cost and
program cost, including component of consultant (work/month) at the time of appraisal of the
projects/ programs;

o Involvement and concurrence of NPC.

3. Negotiation Stage

. Team formation;

e Approval from Minister/Cabinet;
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Authorization;
Adequate homework with review of relevant previous agreed documents Participate in negotiation;
Minutes of agreements;

Reporting to MoE

Agreement Stage

Concurrence from MoLJPA, line ministries;
Decision within the MoF and submission of proposal for the Cabinet approval;

After approval from the Cabinet, inform the donor and Executing Agencies for signing the
Agreement;

Fix the date, time and venue for signing;
Prepare and finalize the press release;

Signing Ceremony.

Administration of Agreement

Dispatch original copy of Financial Agreement to MoLJPA;

Dispatch photocopies of Financial Agreement to other concerned agencies (OAG, Executing Agency/
Sectoral Ministries, NRB (in case of foreign account opening), FCGO, Revenue Management
Division of MoF, Department of Customs, Inland Revenue Department, and Coordination Desk of
IECCD;

Ensure compliance of provision of the agreement prior to effectiveness, seek legal opinions from
MoLJPA and forward it to the donors;

Maintain records in IECCD data base by respective desk officers;.

Ensure the incorporation of project/program into Source Book and Red Book before budget
formulation.

Operationalization Stage

Coordinate with FCGO to open and operate project account.

If the provision to open and operate impressed or non freezing account of the project is already there
in the agreement, the Desk Officer will issue the letter to FCGO (no decision is required).

Bank Account of a Project will be operated jointly by Project Chief and Account Chief.

Bank Accounts of all foreign aided projects should be opened in NRB or the banks authorized by
FCGO.

Accounting procedures for all foreign aided projects will be compatible with GoN accounting
policies. However, the requirements of the donors will be incorporated and provision of agreement
with donors will prevail in case of specific arrangement.
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IECCD should monitor

6.

Timely submission of withdrawal application.
Timely reimbursement of eligible expenditure.

Timely submission of expenditure statement by the donors in case of direct payment and commodity
aid to the OAG, FCGO, IECCD and concerned line agencies regularly.

In case of turnkey projects, submission of total expenditures to OAG, FCGO, IECCD and concerned
Ministry by the donors within one month after the end of each fiscal year.

Follow up with the donor upon the request of line Ministries, in case such reports are not available.
Coordinate and facilitate with Executing Agencies, Donors’ mission for smooth implementation.
Mission Clearance.

Facilitation and administration of tax and duty related issues of Expert, Advisors, and Consultants.

Participation in workshop, seminars, study visits

While considering abroad visits, following criteria need to be strictly followed:

Joint Secretary level staff should not be considered for courses with the duration of more than one
week.

Under Secretary level should not be considered for the courses with the duration of more than two
weeks.

Only Section Officer level staff should be considered for the courses of more than two weeks.

Field Visits

7.

Arrange field visits for the observation of the projects with the coordination and consultation with
Line Ministries and Donors.

Preparation of field visits by analyzing the Land/project status derived from IECCD database.
Execution of field visit from ]S to SO level, as per the necessaty.

Reporting to IECCD.

Audit and Overall Evaluation

Auditing

All foreign aided projects will be audited by OAG. However, this will not prevent the donors to audit such
projects from their own auditors. (However, provision of agreement with donors will prevail in case of specific
arrangement).

Following actions need attention of IECCD officials:

Participation with OAG in the final discussion of audit report of foreign aided projects/programs

Collection of Audit Reports through Line Ministries
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o  Forwarding the Audited Reports to the donors.
o  Participation in projects/programs evaluation team of the donors.

e  Participation in Wrap-up meetings.

8. Donor’s Profile

Donor’s profile needs to consist of aspects such as:

o General Introduction of the Development Cooperation Partnership (DCP)
o Introduction to Aid and its Mechanism

o Nepal - DCP relations/membership

o Past Economic Cooperation

e On-going Economic Cooperation

o Future Economic Cooperation

9. Projection of Foreign Aid

IECCD will maintain database on projection of Foreign Aid by estimating at least three years’ data which is
compatible with MTEF process and, which is subsequently used for assessment of resources for each fiscal
year through annual budget. IECCD, Coordination Desk will be responsible for compilation of projecting
the foreign aid availability, for which all the Sectors Desks have to provide information to Coordination Desk
timely.

10. Management of Outstanding Debt Record

. Coordinate with Economic Affairs and Policy Analysis Division of MoF, FCGO, and NRB.

o  Follow up with FCGO to provide IECCD donor-wise as well as project-wise records of outstanding
loans and interest and repayment schedule within three months after the completion of each fiscal
year.

e  Maintain updated data within the IECCD database system.
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1/

SECTION

Coordination
with DPs

Coordination with DPs is very crucial for effective utilization of the foreign aid. The coordination is needed
at every stages of international economic cooperation mobilization. This provides better opportunities for
avoidance of duplication, optimal use of resources and implementation facilitation among others. The MoF
conducts the following activities to ensure effective coordination with DPs:

1. Local DPs Meeting

Local DPs Meeting is an avenue for the government and residential DPs and their representatives for regular
exchange of views. Main objective of this Meeting is to interact with DPs on the existing government policies
and priorities, future course of actions, possible cooperation from the DPs and continued collaboration with
the government. Further, this meeting is important to get the perspectives of the DPs regarding ongoing
activities and utilization of the resources. In the capacity of Secretariat and Coordinator for this Meeting, the
IECCD carries out the following activities:

o  Prepare the agenda for the meeting;
«  Consult with various government agencies/DPs;
«  Confirm venue and time;

o  Prepare status papers of the subjects to be discussed including welcome remarks and other necessary
talking points;

o  Invite and communicate DPs/relevant government agencies for the meeting through mail;

o  Prepare minutes and record the outcome of the meeting.

These meetings are normally held on bi-monthly basis. However, this doesn’t restrict to convene any such
meetings earlier than two months, as deemed necessary by the government.

2.  Thematic Group Meetings

Thematic Group Meeting is another tier of donor coordination which is not much different from the local
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donors meeting. For the local donors meeting, agenda could be more general whereas in the thematic group
meeting agenda centre around some thematic issues, such as regional development, poverty alleviation,
gender mainstreaming, etc. Hence, main objective of this group is to brief and share opinions with DPs
about the thematic or cross-cutting issues such as public financial management (PFM), public procurement,
governance, corruption, transparency, decentralization, gender or women in development, etc. Now-a-days,
such groups are formed by the donors. Since the DPs mostly based in Nepal have established their thematic
groups, the IECCD needs to respond by forming the thematic groups on the government side comprising
representatives from the concerned ministries/agencies. Steps could include:

o Make annual plans for such meetings;

o  Finalize the agenda for particular meetings;

o Arrange time and venue;

o  Consult with the concerned government agencies;

o Prepare status papers of the subjects to be discussed;
o Invite respective DPs or their representatives;

o  Prepare minutes and record the outcome of the meeting.

3. Sectoral Group

The objective of this group is to brief and share opinions with DPs about the sectoral issues, programs and
policies along with sector-related issues including governance, corruption, transparency, decentralization,
gender or women in development, public financial management (PFM), public procurement, etc. DPs mostly
based in Nepal have established sectoral groups; the International Economic Cooperation Coordination
Division may respond accordingly the process as follows:

o Make annual plans for such meetings;

o  Finalize the agenda for particular meetings;

o Arrange time and venue;

o  Consult with the concerned government agencies and donors;

o Prepare status papers of the subjects to be discussed;

o Invite Government agencies and respective DPs or their representatives;

o  Prepare minutes and record the outcome of the meeting.

4. Joint Annual Consultation/Review/Monitoring/Workshops

The objective of such meetings is to brief DPs and share opinions about the implementation status of projects/
programs that are ongoing or in pipeline, need for implementing new projects/programs and resource
requirement to complement domestic resources including cross-cutting issues such as governance, corruption,
transparency, decentralization, gender or women in development, public financial management (PFM), public
procurement, etc. IECCD has to follow these steps:

o Define Objectives and Agenda of the Meetings;

o Consult with the concerned government agencies and donor agencies;



o Arrange time and venue of meetings;
o Prepare status papers of the subjects to be discussed;
«  Invite Government agencies and DPs or their representatives;

o  prepare minutes and record the outcome of the meeting.

5. Nepal Development Forum (NDF)

Nepal Development Forum (NDF) has been regarded as one of the highest avenues, for mobilizing foreign
aid, share/exchange the views on government policies/programs and take the courses of action to meet the
socio-economic development of the country. Begun in 1976, this meeting is held usually at the interval of 18-
24 months or as required. To make NDF more structured, the following steps need to be followed:

o  Commitment by the Government and subsequent decision about the date of convening the event;

o  Forming as many specific committees as required comprising representatives from DPs, private
sector, civil society, and the MoF to ensure proper process management;

. Formulating terms of reference for each committee;
o Widening and deciding the sectors to be included in the meetings;
o Deciding the number of existing and DPs as participants;

o  Designingand conducting pre-consultation meetings with the major donors, domestic stakeholders
and ensuring a broader agreement on the agenda;

o  Exploring external assistance for preparatory works;

. Fixing time and venue;

o  Extending formal invitation to the donors and the participants;
o  Preparation of issue papers - thematic and policy papers;

o  Issuance of invitation letters by the Finance Minister to the heads and chiefs of donor agencies and
by the Secretary/Joint Secretary/Under Secretary/Section Officer to domestic participants including
politicians and the government officials;

o  Updating/reviewing status report on the implementation of actions agreed during the last meeting;
o  Publication of current macroeconomic status paper (white paper);
o  Final provision and approval of necessary expenditure to be made by MoF or by the Government;

o  Submission of request for assistance (policy, funding). Preference to be indicated for grant instead
of for loan.

. Documentation of the outcomes / recommendation/ commitments of the forum.

o  Formation of NDF Coordination Committee to follow up the NDF outcomes will be formed as

follows:
Joint Secretary, IECCD Coordinator
Joint Secretary of NPC Member
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Joint Secretaries, Policy, Planning and Foreign Aid Divisions Members
of Line Ministries

Donors’ Representatives (each from multilateral financial Member
institutions, bilateral donors, UN)

Coordination Desk of IECCD Member-Secretary

6. Annual Budget Consultations

There is a need to synchronize budget consultations with the Budget and Program Division to ensure resource
availability for foreign assistance funded projects/programs. Second, budget consultations particularly with
DPs need to be organized at two stages: (i) Pre-Budget Consultation, and (ii) Post-Budget Consultation.
Finally, a tentative date needs to be fixed, and communicated well in advance to the donor communities.

Following activities need to be undertaken in this connection:

o  Arrange a pre-budget meeting with DPs.

o Discuss with DPs about next three years’ budget and programs, and availability of resources to
implement those programs.

o Request for additional resources, to meet the funding gaps. While proposing for assistance, make
preference for budgetary support, and if not possible, insist on basket funding. Also, try to get
commitment on the requests under consideration.

o  Arrange a post-budget meeting right after the submission of the annual budget and interact with
donors about programs and budget along with the policies and expected outcomes.

o  Ensure that every income as well as DPs’ assistance is consolidated in the exchequer; convince/insist
donors to agree on incorporating technical assistance and other direct funding to be reflected in the
Budget Book and also to be consistent with the law of the land.

o  Ensure pre-assurances on smooth implementation of development programs- both from the line
ministries and the donors.

o  Given the DPs’ tendencies to initiate new projects/programs and importance of sustaining the
completed projects/programs, request them to be flexible in meeting operation and maintenance
expenditures.
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High Level
Committee
on DCP

s E c T I o N Implementation

The Government has formed the High Level Committee on the Implementation of Development Cooperation
Policy as stipulated in the DCP, 2014. The Committee has been entrusted basically with the responsibilities
such as, assessing the implementation progress of foreign aid funded projects, facilitating to unbundle the
project implementation hurdles and monitor the policy implementation regularly. The composition of the
Committee is:

Finance Minister Chairman

Vice Chairman, NPC Member

Chief Secretary of GoN Member
Governor, Nepal Rastra Bank Secretary, MoF Member
Secretary, MoLJPA Member
Secretary, MoFA Member
Secretary, MoOWCSW Member
Secretary, NPC Secretariat Member

Financial Comptroller General, FCGO Member

Joint Secretary, IECCD Member Secretary

1. Meetings of the Committee

The Member Secretary of the Committee, will be the Joint Secretary of IECCD, will call the meeting after
consultation with the Chairman. Normally, the meeting will take place once in a month. The Member Secretary
is responsible for the minuting of the meeting and dissemination of the Committee’s decisions. The Member
Secretary will prepare the working manual for the smooth operation of the High Level DCP Implementation
Committee.
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2. Project Selection and Prioritization

Request for projects should come through the line agencies, and such requests should have been submitted in
the prescribed format. IECCD desk officers responsible for donors and multilateral agencies are required to
forward such requests to the Member - Secretary of the Committee.

All received project proposals will be submitted to the Committee for deliberation and decisions.

3. Project Bank

The MoF and NPC should maintain Project Bank on the basis of the Project proposals seeking foreign
assistance submitted by the line agencies. The Committee is free to follow one or more criteria as prescribed
for the selection and prioritization of projects from the Project Bank.

The Committee can refuse the aid offers proposed by the donors in the circumastances that such offers fall
outside the Project Bank.

4. Monitoring and evaluation of ongoing projects

The Committee meeting to be held on the last day of each month will conduct monitoring and evaluation of
the projects that have an annual allocation of more than Rs. 150 million.

The concerned Ministry is required to execute the decisions and directives of the Committee with high priority,
and should submit the progress report thereon, to the Member- Secretary of the Committee.

5. Updating the Development Cooperation Policy

The Development Cooperation Policy will be reviewed periodically and revised if required.

6. Mitigation of the project related issues

For the immediate solution of project related issues, if any, the IECCD should take initiatives to resolve such
issues after consulting with the Finance Secretary and Chairman of the Committee. The Member — Secretary
should update the latest progress on those issues to the Committee in its next meeting.
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Aid Management

Information
System (AMIS)

SECTION

The Aid Management Platform (AMP) is the GoN’s software for tracking foreign aid funded projects. It serves
as a source of information for both GoN and DPs on the status of foreign aid flows to Nepal (Refer AMP
factsheet in Annex 7).

It is accessible online at: http://amis.mof.gov.np/
1. AMP Management and Administration
IECCD is responsible for the management and administration of the AMP database.

One Under Secretary has thematic responsibility for AMP. His/her responsibilities include:

o Monitor the database and identify any quality issues, with support from the AMP focal point;

o Chair the AMP working group, including development partner and government agencies’
representatives, to discuss any quality or management issues related to AMP and recommend
decisions to IECCD management. The AMP working group should be organized four times a year;

o  Serve as main contact point for the service provider (Development Gateway)/local vendor and
other initiatives related to Aid Information Management Systems.

One section/computer officer is designated as the IECCD focal point for AMP. His/her
responsibilities include:

o  Serving as focal point for requests from GoN colleagues on the use of AMP, and any difficulties in
using the software;

o  Being responsible, together with service providers, for the delivery of training to new GoN and
development partner staft on their roles with regard to AMP;

o Registering new users in the database, and assigning them a role and permissions to edit/view data
in line with their responsibilities;

o Producing reports as requested by IECCD management;

o Monitoring the quality of data and liaising with (1) IECCD staff and management and (2) DPs focal
points for AMP, to ensure that data entry schedules are adhered to, and that quality data is available
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as per GoN requirements.
o Produce a donor wise report twice a year (January and August), and forward to DPs for verification.
o  Support to data entry process.

One IT personal will be designated as the technical administrator for AMP. His/her responsibilities

include:

e Maintaining the AMP server and liaising with the IT direction of MoF to ensure that AMP remains
accessible at all times both on the internet and intranet;

o Submita weekly report on the status of the server, including any issues, statistics on traffic, etc.to the
Under Secretary overseeing AMP.

o Regularly take back-ups of the database, as per procedures agreed with the service provider;

o Together with the AMP focal point, fix any bugs identified by AMP users, and liaise with the service
provider (Development Gateway)/ local vendor if necessary.

o  Provide training for new users, DPs and INGOs.

o  Facilitate to AMP “Data Cleaning” process twice a year.

Additional IT staff may be hired to assist IECCD staff with data entry and production of reports.

2. Responsibilities of IECCD section officers

2.1

2.3
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Registration

As a Section Officer, he/she has to establish contact with the AMP focal point to receive the
appropriate training and be registered in the database, with IECCD section officer access rights.

Data entry

Enter details of projects under his/her sectors, and submit for validation by the concerned Under
Secretary;

Once approved by the Under Secretary, print an overview of the project in AMP and include in
the project file;

Prior to signature of the project agreement, update project details to include the results of the
negotiations, submit for validation and print the updated overview for inclusion in the project file;
Upon signature of the agreement, upload an electronic copy of the final agreement in AMP;
Update project details as required during the life of the project (amendments, changes in status,
additional financing etc.) and submit for validation;

Ensure that an updated project overview is always available in the project file.

Data verification

On a regular basis (monthly recommended), produce reports for all projects under his/her
portfolio and verify that the information is up to date, and liaise with the Under Secretary if some
projects remain unvalidated;

Keep track of donor updates on financial information (planned and actual disbursements) and
liaise with the Under Secretary for validation of donor updates;



If donors fail to submit the required financial information by the agreed deadlines (see calendar
below), follow-up with donor focal points, and ensure they enter the required data in AMP.

2.4 Reports

Produce project overviews and reports as requested by IECCD management. Section Officers
must include an AMP Project Data Fact Sheet in all memos which will be submitted to higher
officials for decions.

Section Officers may receive support from IECCD IT staff and the AMP focal point for some of these functions.
However, it is their primary responsibility to ensure that information on their portfolio is kept up to date at all
times in AMP.

3. Responsibilities of IECCD Under Secretaries

3.1

3.3

Registration

As an Under Secretary he/she has to establish contact with the AMP focal point to receive the
appropriate training and be registered in the database, with IECCD Under Secretary access rights.

Data validation

Verify and validate all new projects and updates submitted by (1) section officers and (2) donors
(on-budget projects);

Liaise with Section officer / Donor focal point to clarify incorrect data or add missing information
prior to validation;

If necessary, liaise with Section officer to follow-up with donors on any missing or outdated
information.

Reports and data analysis

Produce regular reports for projects under his/her portfolio (monthly recommended), and ensure
that all pipeline / ongoing projects are reflected and up to date;

Produce reports to analyze any off budget projects entered by donors;

Review the reports produced for the annual budget cycle or for specific requests of senior
management, and ensure accuracy of information;

Analyze trends in his/her sector and bring any significant issue to the attention of IECCD and
MoF management.

4. Responsibilities of the Joint Secretary

4.1 Executive role

Provide overall direction for the management of the AMP database, based on recommendations
from the AMP Working group, and decide on any improvements in data management, additional
data requirements or upgrades.
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4.2 Data verification and high level analysis

Ensure that an updated AMP project overview is always included in the project file prior to
processing new requests for Joint Secretary, Secretary or Minister’s signature;

Follow up verification/update of AMP with the DPs through mail regularly

Verity reports produced by IECCD staft for the annual budget cycle or for specific requests of
senior management, and ensure accuracy of information before they are sent out to other divisions

or Government departments

Analyze overall trends and effectiveness issues related to ODA management and implementation,
and bring any significant issues/recommendations to the attention of MoF leadership.

Data/verification
Date Justification Responsible person
required
Pipeline project Needed for IECCD reports | Section officer (entry)
Ongoing information to Monitoring division and | Under Secretary (validation)
Parliament. To be entered
as soon as it becomes
available.

Ongoing New (signed) project Needed for IECCD reports | Section officer (entry) Under
information + scanned | and budget planning. To be | Secretary (validation)
agreement entered upon signature of

the project.
15-21 July Updated actual For Trimester 3 budget | AMP focal point (prepare email

disbursements from
donors (15 March to 15
July)

report

request to donors and follow-up)
Under Secretary (send email
request to donors)

Section officers (monitor response)
Under Secretaries (validate)

21 September

List of donor

projects with actual
disbursements for past
fiscal year, planned
disbursements and
status information
verified by donors

Data validation exercise for
annual budget review (and
potentially for annual ODA
report).

AMP focal point (prepare
donorwise lists, email request to
donors and follow-up)

Under Secretary (send email
request to donors)
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Data/verification

Justification

Responsible person

15-21
November

required
Updated actual
disbursements from
donors (15 July to 15
November)

For Trimester 1 budget
report

AMP focal point (prepare email
request to donors and follow-up)
Under Secretary (send email
request to donors)

Section officers (monitor response)
Under Secretaries (validate)

30 December

Planned disbursements
(estimates) for the next
3 fiscal years

For budget preparation
(budget ceiling) and MTEF
update

AMP focal point (prepare email
request to donors and follow-up)
Under Secretar (send email
request to donors)

Section officers (monitor response)
Under Secretaries (validate)

15-21 Updated actual For mid-term budget AMP focal point (prepare email

January disbursements from review request to donors and follow-up)
donors (15 November to Under Secretary/(send email
15 January) request to donors)

Section officers (monitor response)
Under Secretaries (validate)

21 January | List of donor Data validation exercise for | AMP focal point (prepare
projects with actual mid-term budget review. donorwise lists, email request to
disbursements for past donors and follow-up)

6 months, planned Under Secretary (send email
disbursements and request to donors)
status information
verified by donors
15-21 March | Updated actual For Trimester 2 budget AMP focal point (prepare email

disbursements from
donors (15 January to 15
March )

report

request to donors and follow-up)
Under Secretary/(send email
request to donors)

Section officers (monitor response)
Under Secretaries (validate)
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ANNEX Deciion Metri
Activiti Decision Making Authority Decision
ctivities
| SO! | US? | Js3 | Sec* | Minister | Cabinet | Method

Request for Assistance

a. Loan Tippani
b. Grant Tippani
c. Technical Assistance Tippani
d. Volunteers ‘ Tippani

2. | Approval process

a. Formation ofNegotiation Team ‘ ‘ ‘ - Tippani

b. Seek Legal Opinion Letter signed by Secretary

c. Seek comments and approval of the Letter signed by SO as per instruction of
line ministries/NPC/FCGO/ OAG JS/US
on Agreement Document

3. Acceptance and Approval of Loan, Grant and TA

a. Provide acceptance in principle - Tippani

b. Approval of Loan Cabinet
Proposal

c. Approval of Grant

i. Below US$ 5 million - Tippani

ii. Above US$ 5 million Cabinet
Proposal
d. Approval of Technical Assistance - Tippani

4.  Amendment of Loan and Grant

- Tippani

b. Grant Agreement ‘ ‘ ‘
i. Below US$ 5 million ‘ Tippani
ii. Above US$ 5 million |

1 Section Officer 2 Under Secretary

a. Loan without additional financing

3 Joint Secretary 4 Secretary
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Annex 1

J— Decision
- Method
- |

c. Amendment of Agreement TA

5. Cooperation Agreement

Agreement (such as Dev. Cabinet
Cooperation Agreement, Umbrella Proposal

a. Approval of General Cooperation Tippani/

Agreement etc )

b. Amendment of General Tippani
Cooperation Agreement

6. Implementation

a. Seek Legal Opinion of MOLJ/ Letter signed by Secretary
(on Loan Agreements) for Loan
Effectiveness

b. Forward legal opinion to DP for Letter signed by US
Loan Effectiveness

c. Authorization of Signature (for Letter signed by Secretary
withdrawals and reimbursement)

d. Approval for opening of Imprest/
Special Accounts of the Project

Tippani

Tippani

e. Approval and amendment of Master
List as per Agreement

f. Provide Mission Clearance and SO with consultation with JS/US and line
Authorization with the coordination | Ministry
of respective officials

g. Approval of Re-allocation/ Change of Tippani
Project Scope and Extension of

Project Period

h. Approval of Tax and duty Exemption
as per agreement

i. Approval /Confirmation of Aid
Memoire

Tippani

j. As per the agreement Tippani

7. | Full/Partial Cancellation of Loan and
grant Amounts

64 o——



Cabinet Prastab
and Check List

RIS EEEEIES
........ HATAT
faorr
TR AAETe SrRia gred Al
q.  fowrerr gfar =ERT -
R UTS WRTHET qUT A T EE B
3. UEATE YT AHYATRT HRU T HeATAT D! [ARTIaT:
¥, U g SRR

JEATEh] ThUTHT T8+ [qavurasar=a [MafaTet
Q) “faoreRT |iaTd SMERT” AT T8 [aavr-

THATATT, PG, FEATEAT T (MbTT T AN ATIF T GHT T ool T Bl ATTATRT (97 AT
T IR BIEdh< [FaRe Jeadd I |

() “UT GRTHLT qAT AT (g &’ A= AARTEH ArAldes, AATddes, Aad AT
AN T 7 (Hepraes g fadiasese [Uel wRAe THT Joei@ T | BIAAT TRIHLRT FRAT
giafafr § FATTeT T |

AT STedAtad T8 FEATTEAT [aaR0, TeaRiftgd THT, TFEIATR] Tl AU FER Taree
HIATIAI 3THI ¥ AITAH! FTAATIea TH Afchel ahed o AT TFAT TRRL TATATATE
b Ul ERMElEd axheael AR TATFIT T | A, GG [FUaeT Feafegd Ta T,
festres a1 fora |HmEeT T Tl IJooi@ Tet I |

— 9 65



Annex 2

(3) “YEATE U7 TAIATR] RO T “HATATH! (AR FA=avid - T [auqHqT ATgIeehl HioArs T
THE, TEATead (Hurest ifered T AT q97 FAFaTE I dhd TATT |

TedTiad faTaAT 9T WEREr getad iid, ae o o Jefeqe rawar 19 afew 9 g faaer |
HATAIH T [AHRITH FERT Ioi@ T T4, |

(%) “foi gqa SHERT” -
S faar & Sqr (T g9 9%ard TReE & "Il T FRRT e |

9 [HRRTHTAT T9d TRFRATE qI9E 81 A |

qtaa

fafa -
Af=aRTEAT gEaE Tersar R gared 91 CHECK LIST
g&aTEh! AT << .......... >>
.9 TEAEHT Ioei@ T a7 Gl g qae [awd ERC

q T TXHR (FTATATSHA) FIHEAT | 06R FHITTH TATATH! FTIEATTT GLHT T AN
vael e IO faaEr AT gedra qer IRuRl (Geraad | g a9 ae fawam
EESIERCNIGHEY

R UK AUl AR, FIAAT FHUah 19 A1 239 T Soft Copy (Pen Drive)
FA T

3| UATEH AT e ¥ T Gelhl (AFAR U ATGTH TFATSUHD)

¥ | A ER(EFEAFEET) AAEEe, 0% B AT (I THINSTHF! FATHT G&d T
T |

4| AU PR (ETIEETE) Al | 0%¥ bl ATEre (9 [FUuEsdr 3 gArsual T
H.OHT AT U7 AT BT AR T A TTebT [eaais TUeH!

¢ feoaoirer gfafafy 9 gfq deT 9U@r (9% SoMerg Muraased! faoo)

o | MEIH FedAfd AEedd qHHT GEEaH Gedld ¥ MHAel SHERl Sedd I
gafafaHa Faw TRTHT (T FLHR(FRETEEA) FHAATEel, 0% FI 7a9 € 3@ ¥
T ATH! a7 TANAT )

& | [ g9 SRR (0T @ Tt Gefehl

THART G FRRT (HUTHT g9 AU &N FOHT L GATSUH T T4 [MUaes draiHE
T Joofd AU

fAOT TT&T B FIAA ATHNTT g TUHT FITHT G TTHT JTFATT Foel@ TR TEATH]
TFET ¥, [0 AT RRTHIEHA ATHNT g HIAAR SRRIH IJooi@ T q¥Ig
FRTS THIT 9 Gfq Fe™ qUR

66 o——



YEATEAT IocA® AT a7 FAH g (a9
PRSI D
(%) TP YA (0 YA T Grehl AT Folie FETATAES ¥ I AATdHR & 379(1.5")
AT BT YEATGH] AYARTHT HeATadebl @l @1 Aieraere FHTO ARl g9+ )
(@) TSTveT (ARl AT (AT=IREHT a8 TEATHT L 9T 99 J&d19 T Fod RTTde s
LA

Annex 2

T o

q0

feraer yAUrgwETR JEATERT Covering Letter HT HUTAl AT Alq [afiTee q9r fafiree
ofTeT qaTiaerTerel 9 faqer yHoT, faar q9r TS U6 SR GEaaeal [Aaferel, J09R
forafvd AWUHT FERT Iool@ LT GBTUHT FR(ES GHA TAE GATSUH!  (AAH ATATRA
THOT ¥ CSTHT faeT GHT 9 Ud FHOr QST T TR0 JZq1d q97 790)

F) FTARAB! (G0, AUAH] ThHATE TEATHT g4 9T Jrbl @l T qATEad
gfTRAaHT T2 TR

G) TIh T AT A ehT TN ATEeheh] TXHRHIT FEATHT GoAT [a9T FTHT AT

ERIT FeT F F&ATd T TTH]

M) AT T SAT=NE ATHATTS FATT FUHT (AT ATIITF ATCITH ek THAAS
UT ATHAATIT HIT A8 )

o) qATAATE TEAT qEehl Giqimieca gAaieh! R GATSUH!

3) UIEIhd (AT SAERT T TqHT GATSUH

=) ST ATA AT (LT THOT T (a7 GATSUHT (| ALAHAT 30 fad TATeresl g a+)

B) THIH AT @ FaA Hd GATeUH (el M FEIARTHT F=ATAad AU 2
THU FAHHE ILLTAN ATFAId FRAFHF! Iolcdld @ HelKTH & qa)

19

&S] [HRT 9 (3. Y A1E 9waT A /) HeAaiadeh] AHEATHT Taehl ATATdTH [amTed
LERD]

1%

framirar wedrare wesfa wur R fEAfes geqra o1 quer (FRPRT gt aeeresor
faferert, R04% & 3.(F) (%)

13

JEATEh] @ IUAHFEdy ¥ IR GegraaeiRare WUhl  (ARHl g gtnar

FIATHIIT [T, R0YE T 3.(F) (2)

9Y

URATAH] AT T, TAAT ATRIVNHE 3ael 9F, RN AT AN T THAR T3

U

14

T3l THLUTHT Joci@ Sl TeRT ARl THIUHT §aIg AalaKIATSUH

1%

g AT It e fa.9. i oo e

(Z9dT I Iooi@ T I AGATHT (9.7, <@y aaq@ar . TR Iocig )

99

=

YA TSI Covering Letter W T&ATT Teli Check List THITH J&qTd qAR T T97
ﬁ ﬁ LN | c i:‘ ~ LN

(J&dTd TIR )

Iuatag RECICE]

(JTe gfeHTSIH )

—e 67




ANNEX

Press Release

The Governmentof ......... (Denmark/Finland/Norway/etc or the World Bank/Asian Development Bank etc).
has agreed to provide financial/grant/loan assistance of US dollar.......... (Approximately Rs.----million as
Grant and Rs....as Loan) for the implementation of ........... Project/Program. The interest rate of the loan
will be..... percent, commitment charge .... percent and the maturity period will be ...... (in case of loan). The
assistance will be mobilized through on-budget/off-budget mechanism.

The main objectives of this project/program are..............ccocoeeveuininia

The Project will cover ................... districts (mention district name if possible) and aims to benefit......
(how many beneficiaries). The main components of this project are........

The Project will be implemented for the period of ...years from ----to-----. The Ministry of ------ will be the
implementing agency for this Project.

The Agreement was signed by Mr/Mrs...... (MoF signatory name and designation).......... and Mr./Mrs...
(donor signatory and designation)............ on behalf of their respective Governments/on behalf of the GoN
and the Bank respectively.

The GoN has expressed its sincere appreciation to the Government of ...... /the ---Bank for this assistance and
for its continued support to the socio-economic development of Nepal.

MoF,
Singhadurbar, Kathmandu
Day/Date
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AN N Ex Legal Opinion

(TaRifsar Tfder qeTadT TH=ad HeTeTaT)
IECCD/....... fafa
fererar: TAT I FFergHT |
ERECECINERH

JE(q [9wFHT <<Project Nam>> &l @1 <<Donor Name>> aT& 0T/ A& HeTddl
faer far fawrer A9l IRFR T <<Donor Name>> a1 ¥I= IFHRIAT THITH T/ AT
JATTFRT TATST FATSTAHT AT TebeATS BTAAT AT IUA TRIST I TUBIS GERIATHT Fiferdr T
AT GRPR(H.T.)T Turaresr gfafadt a8d a9 T ISEus! @ | A Gr=Al qeihl HEAT T
U TRTE fad g AR e, |

<<Name>>
BICEKIEEE)
=T g,
FHAA, 1T qqT FILT AIHAT HeATAT
faeeear |
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Comments /

AN N Ex Opinion

(TR Tfder Ferar aH-=d Heren)
[ECCD/......
fawer- 1 ¥ giafear FeeeEr |

g Fearir=y,

T&(d fawHT <<Project Name>> #d%H A& @M <<Donor Name>> aTg 0T/ #Ha
FETIATH TEAE e ATTH G | GG I ARATSTATHRT AT &l HeATadebl T fAfBar Taiers
T2TE &9 g7 STh YTl Hiq T8ATT ot @l TSTSUR] SHERT d-0d g |

<<Name>>
BICENGELSY
o1 afag,
HA, TT TAT FEGT ATHAAT HATAT
fegear, wrEHUST |
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Mission
Clearance

ANNEX

International Economic Cooperation Coordination Division

Ref: IECCD/Sector/Donor/600/Fiscal Year Date :

To,

Name
Designation
Office
Address

Subject: <<Project Name (Project Title)>> : Request for Mission Clearance

Please refer to your letter of <<Date>> regarding the clearance for the aforesaid mission scheduled to be
fielded from <<Date>>

In this connection, I am pleased to inform you that the proposed date for the mission is convenient to us.
With best regards,
Yours Sincerely,

(Name)
Designation
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ANNEX

AMP Data
Entry Factsheet

Project Title

Activity Status

New, On-going, Pipeline, On-hold, Completed

Status Reason

in case of On-hold

Input, Outputs, Outcome, Impact

On/Off Budget

Off-budget

On-budget Budget Head

Gender Marker

Directly Supportive, Indirectly Supportive, Neutral

Physical Progress

% (in Number)

Climate Change Relevance

Relevant, Highly Relevant, Neutral

Amendment Number

Donor Priject Codes

Planning
Date of Agreement

Donor Organization Internal ID

Extension Date 1

Date of effectiveness

Extension Date 2

Planned Completion Date

Proposed Start Date

Actual Start Date
Location

Implementation Level

Development Region, National, Multi-county, Both

Implementation Location

Program

National Development Plan

Populated according to Implementation Level

Percentage
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Nepal Sector Classification (multiple sector can also be choosen)

Nepal Functional Coding (multiple sector can also be choosen)

Donor Organization

Counterpart Ministry

Executing Agency

Implementing Agency

Funding Classification

Funding Item 1

Type of Assistance

Grant, Loan TA, GoN funding, Beneficiary Fund, Guarantee

Financial Instrument

Budgetary Support, Humanitarian assistance, Others, Program
Support, Project Support, SWAp

Funding Organization Id

Earthquake Disaster Response

Yes No

Mode of payment

Direct Payment Mode, Cash, Reimbursable, Commodity Mode

Commitment

Actual, planned

Disbursement

Actual, planned

Release of Fund
Project Sites (VDC and below)

Actual, planned

Add Structure (Project Implementation Level )

Progress Achieved

Key Achievements

Main Problems

Efforts/Suggestions for Solving Problem

Contacts

Donor Contact Information

IECCD Contact Information

Project Coordinator Contact Information

Implementing Agency Contact Information

Executing Agency Contact Information

Related Documents

Add New Document

Add New Web Link

Search Resources

Support to Government Sector

| |



ANNEX

Annual Operation
Plan of the IECCD

SN Activity Timing
1. | Preparation for Resources Committee Meeting (three year 15 December
projections)
2. IECCD Retreat - internal business discussion including SOP | July-August
revision, Donor Profile Update and others
3. | Preparation of T.A. Book 15 May
4.  Preparation of Source Book 15 May
5. | Translation of Budget Speech 28 May
6.  Local Donors Meeting
1. Regular November, February
2. Pre-budget 30 April
3. Post — budget 31 July
4. Special As and when required
7. | Annual Consultation/Negotiation with bilateral donors By mutual consultations
8. | Attending Annual Meetings of the World Bank, and IMF September/October
9. | Attending Annual Meeting of ADB May
10. | Attending Annual Meeting of AIIB June
11. | Staff Meeting Every first Friday of the month
12.  Updating Project Profile, Development, Cooperation Report | Periodically
and DPs Profile
13.  NDE Meeting/ Economic Summit As per GoN decision
14. | Submission of Agreements in Parliament One month of Parliament session
or one month from agreement
whichever is earlier
15. | Supervision of Selected Foreign Aided Projects Regular
16. | Portfolio Performance Review As decided
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Major Job
Responsibilities

- : : DR Grievance Handing

Consultants

the date of request made
by line ministry

Requesting Donors for | As per Delegated 7 days after receiving Joint Secretary/Secretary
Assistance Authority request from line
ministry with NPC
concurrence.
Request Letter for Secretary - for Legal 3 days Secretary
Comments on DPs’ Opinion and Under
Proposals Secretary/Section
Officers for others
Aid Negotiation® Including Secretary/Joint | Depends on nature of Secretary
Secretary/Under Assistance and date
Secretary/Section proposed by donors for
Officer’s Team negotiation
Volunteers Request and | Section Officer 3 Days ( On the request | Under Secretary
Service Period Extension of line ministry)
Organize NDF Meeting | Secretary As required Secretary
Local Donors Meeting Secretary/Joint Secretary | As per Calendar of Secretary
Operation
Revenue Exemption Minister/ Secretary/ Joint | 2 Weeks Secretary /Minister
Secretary
Communication of Section Officer within 1 day Joint Secretary
Decision
Acceptance of Under Secretary Within one week from | Joint Secretary

The above schedule would apply subject to the availability of all necessary documents at the desk.

1. The pre negotiation meeting of the negotiation team should be held at least one day ahead of the actual negotiation
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Negotiation
AN N Ex Guidelines

TR FERET amt Srael Y ARIGYE, 20190
LT G

«

TN T TIHAT FITF TETAATR! HEAIU ATHET TEE ATTH | T FHITH IS GRER (T
faare) fAamTeetT, 052 F1 A= R fa.H. I of U AP YT T <17 FHOT, AR qgT FgaeiT
T FEUETd FETar FFEel BH FRAE] A AATAIATE TR TAIH Faed] TH B | J&Ad sl
fgelr ¥ agueliar a7 FeqTesdre U g4 e a9T WU Ferdrars e qraededr ¥ qrataear
ITe AT ITANT & T 9T T 3¢9 [aehTel ATHhaAResd T Ferdal qea=dl aral I aral arel T
g TTag | WETIdTHl hid ATAR ATl IS Ao [qUIeE Wik ERd gragd adid ardiel IHIH I
T FRATTa faUaes, aral areiel Aeeegsd! HAEarS T arard] GHaHAT 99 e foq 97 F#esd!
[T AT ATETATs ANH JATFERT §al FaLIes Are FATH AI¥RT R AT 95 ATl el
SYATIHAF g THRE | T IeIAA ATATH THIHT IS T AT [aUTes, ATarAT e qaeesd]
F1F fadqr T ardr el A9 e faq 99 FReedrs ANTEHHT SOHT AN T ATE9qd TUBe a1 a9
3T TETIAT ATaT IFEIT ITATT ARG, 3090 TR RUHT |

q. AT I&A Faw Gt fersrree:

FEIATH TR AR ATqrAT fara= fauaes Ia7 o grgd | agiy (4 fauaegssr arqar
FEART §1 99 aTal ATRAT FATH ¥ AIHaH ASH & &7 qag T [qUFAT T 9 AT
FEAT &I G |

1.9  Feradr FHEAET ey,

1.3 W WEEAT AUAT AT X, A Uebes, YH A T GAAET FFed] qiver ¥ arafd,
9.3 GHHI AR,

9.¥ AN diehie Tl AR,

LY FR T HEHA G HAdT FE(H HATIET,

9.5 WETIAT ARRIAT AT JOredr qor faf,

e FEFH @F AT FATAT e FTTd,
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{5 HRASHT ATHA ShTgh F=T,

9.2 FeATGHR AT (AT T AMIA) T THABI GIHT,

.90 FPT 9ET TR TH, @9 T ATIHR T IALENIA ATeehl qwleld,
.99 foxirT <f@r oirer qeEedr Saw,

193  URERTET ¥ FEatirardes o i,

.93 faxia ¥ $fifqe gwfa gfdqees geedy san,

1.9¥  SATATSTHT FATEAT T TRA T HO FETaar GEhidT,

.94 ATATSTAT FATEAT THH AT ATTLTF I T,

1.9% Y YATE FFIAT I, T

.99 ATFHRATE AR I @bl FTATd |

2. ATATAT T gl Toeprargean! &l farmm:
AT AHTER 8 &
Rq T 74T Ararel aqcd T g9t dfaw o e
R AT AT . AIRTE GErFAr Wi JAT GErddr FHEAET qEtad fauaes, #), Heqd T

g FFafead fauaes, @@ Wi aEd foxde Eeered a9t ged qrEsiAE G
AT Fr{ad [aes |

.3 A, AT, GG q9T FHE WEAT HAAT ¢ MAEE HAGHATATRO AT TFhRT
ATHT HTAAT TEAETHN FFA(ed [qUTET |

Y HETI@l Ikl FATAT © @l JdqT AT (TIET I¥Iiedd [audes |

Y IR HATAT : FEATqF T, gl UAHaATEo T IHAEE QETTATETFO T
T [qUaes |

& FUHHAT g7 HIAURTEH] FATT ;. AR EHT MUdes qaT [MeeTHes qra=r T+ aw=l
EERERN

.8 AT GATAIES © URATSHT Hrar=agH, (a9  aiRars=r sxaraies, yatds [auges, gl
AT AT (MRTeRrET axtad Faes |
3. AATHT GHAAT ATA(GT Ul HRIET:

TRATSTARFTAHHETH THITAT AR I (qRTS [auaaedes e g1 dd g qdrdl 4+ fauaes
AN FHANT AT AT & 9 & | A0 A7 es Tl S04 (Exclusive) T9E ATdrers
e TH Hed Hed JaTehl TTHT Jooid AUHT G |

3.9 ATdlel THTET TART g G (qeqar e H Jo7 (HaHesdTs qrer T q97 16T Jefers
AT T RS | T qee=a e foqaar safres @grar Wifq arafae aremn e Jifa aar
TITAFATES ATE Told THSTATHT BT ARTHT A(des qi=qRueare Tqd JuIHT fqguas
faeTes, s Tlg qoaT Eied IR HEASTA] &l IXATESee ANEYd TEATaSThl TTHT
& Bl
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TeRTE FRTHATHT THTTHTAT FFT YT STona=e6r ¥ fagrees e AragdT, s,

ATTSATHAE LAY T ATHEH IJALRIcT ATIR A |

TAAS TEAIT TATGH bR (G T THT el qTAql T 9T &1 G&Tars aer T
TS |

FTH &I IGUHT FHHT FHSN T3 AASTHT FUT ATAITF AT GEaTdash ATHT ab T J=&q1d
e |

AT ST JUITeAT, HETer@l TRIETHE! HBIATATA (@l L0 T, TAT faiad a=amd= qgiaaT
A @ T FeTIdl IR AR HEs ST |

Tl qe=Td T 0 qfETerT(Minutes of Negotiation) HT 8THT feerdT qragma&T #a q@r
faooreRes, dATERk AU AT AERT T G TN Fg B AT BISHAT FJoodg T

g RISt A e S S (Win Win) STE@T 91T 9 93e] T |

TRTS ATATHT YT & IO, FRAATehT STedl T JTeeT I I shratatd a1e quT €iRo Jarg e
SIRlL Qﬁ—aﬁ'rr (Pre-Negotiation) TEF T |

IRATSATRT SE9dee YT ITHebl ANl ATa9deh THUH Tdes(Conditionality) TehaFd HH
T TATH T |

Al &I R YA, FART FTGA, ATAT JAT ATADT FHO AR JeEedATs I
T frfaAe gaswd T |

JTATHT HHAT ATTLAF TH GUSHT IT TR S AT TRl IT Tl AT ATl Sl HaIe
AT/ ATFT AT ATl Teehl ATTRTeEdT (AT FFIHAT & |

ATAT FFEIAT HeT F¥eh HEd] TTAT J AATAIR] AT ATdeH Feraar aH=d Heremar
WA G | AU ARERE FHY FHAAT T (A0 AT &0 aral FFeed gaead T e
TATET HETA@TATE ge) ATarehl (A GerdT & aTeT ASHS GXHT I AATHT FETemal HToha
fepTe faq 7 & |

fafar (Standard Operating Procedure) aHITSTH &8 |
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ANNEX

Nomination
Sample Letter

International Economic Cooperation Coordination Division

IECCD/<<sector>>/<<Donor>>/<<FY>>

<<Date>>
<<Recipient Name
and Address>>
Subject: Nomination for <<Title>>.
Dear <<S§ir Name>>
It is my pleasure to inform you that GoN has nominated Mr/Ms .................c.ooeiinii of <<Office

Name>> to participate in the <<Title>> to be held in <<City and Country Name>> from <<Date (from.....
to....)>> as per the letter of <<Sender letter>>dated ......................

Thanking you for your kind cooperation.

With best regards,

Sincerely Yours,

<<Name>>
<<Designation>>
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ANNEX

I 2 Volunteer

Request Form
(V-1 Form)

Volunteer recipient organization

Name:

Address:

Name of the volunteers sending agency

Number of volunteer(s) requested

Requirements of Volunteer:

Minimum qualification:

Special qualification:

Experience:

Post/Title:

Major responsibilities to be performed by the volunteer

a.

b.

C.

d.

If there is a provision of staff or counterpart for the volunteer, his/her

Name:

Designation:

Qualification:

If there is no provision of counterpart, give the reason:

Reason/s for requesting the volunteer from the agency mentioned in S.N. 2

Reason/s for need of a foreign volunteer to do jobs mentioned in S.N. 6

10.

Who will be responsible for the supervision of work done by the volunteer?
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11.

12.

13.

At the Proposed Work and Place to be filled by volunteer

a. Are there any foreign volunteers working now? If yes, answer the following:

Name of the volunteer providing agency:

Number of volunteers:

Period
From: To:

b. Were there any foreign volunteers in the past? If yes, answer the following:

Name of the volunteer providing agency:

Number of volunteer/s:

Period
From: To:

Period for which the volunteer is requested:
From: To:

Any other comments:

Office Seal

Signature (Chief of Office)
Name:
Designation:

Date:
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I 3 VVolunteer Service

Extension Form

AN N Ex (V - 2 Forms)

1. Name of volunteer and sending agency
2. Name of the organization the volunteers work for
3. Summary of activities completed by the volunteer
a.
b.
C.
d.
4. Nepali official or counterpart working with the volunteers
Name:
Designation:
Period
From: To:
Work Starting Date of the Volunteer
6. Estimated Work Completion Date
7. Period to be extended
From: To:
8. Reason/s for the Extension
9. Is Volunteer needed or not needed after completion of extended period as per S.No. 7
Signature (Chief of Office)
Name:
Office Seal Designation:
Date:
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Official Visa
ANNEX

Letter

FrIeEd AT FETdT qH=ad HETeTEn

IECCD /<DONOR Name>/MOHA/ 350/FY

fawr : Official Visa I¥a=arHT

H TR HATAL,
FIAR AT a9 |
PrqeeaR, FTSATUST |

IURIh [aUaHT H9Te #ER T <Donor Name> AT <<Agreement Date>> HT HUHT FERIATH] JTHETT
CENEE <<Project Name>> P FBTATTTART AT <<Designation>> FI FAHT F T ATTRT <<Native
Country and Person’s Name>> @& <<Duration -from — to>> F FITAHT T8l HH T 97 FFR, &
HATAIHRT AT <<Date>> T F@T <<Number>> F.7. <<Number>> & T FI FEHAT I &A
qUH AretedTs Official Visa STeed TRTe(ad &4 MATd <<Date of Decision>> &I [HUATAR A4 T, |

<<Name>>
<<Designation>>
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Tips for new
AN N Ex officials of IECCD

Be social, friendly and smart. Listen to others. Respect others. If anybody asks anything, listen
and reply. Do not be arrogant. Always attend telephone and respond. Be punctual in your
desk. In case someone visits you and it is not your subject matter, you may refer to appropriate
person in the division or the ministry. Always be familiar with your IECCD mailbox, you may
have urgent messages from your supervisors or friends or donors or line ministries. If you have
confusion on any matter, please ask your next colleague or any other colleagues including your
superiors. Never feel hesitant to ask. Follow dress code. Keep contact with your counterpart in
Budget Division. Be familiar with your contact person in your line ministry as well as your donor.
Be familiar with AMP and always use it.

1. Know about your Division (IECCD)

In 1963, Ministry of Economy and Planning was established giving the responsibility of resource
mobilization as well as the periodic planning. Later in 1968, NPC and MoF were created separately.
Since then, MoF has been given responsibility of economic and financial affairs of the country
whereas, NPC is entrusted with periodic planning.

MoF has several Divisions and IECCD is one of the key Divisions.

Previously known as Foreign Aid Coordination Division (FACD)), itis renamed as IECCD since 2012
mandated with the overall responsibilities of aid coordination matters. The division is associated with
aid mobilization and should always support line ministries and DPs in all phases of project cycles. It
works as a link between the donors and the line ministries. Project Agreements are signed between
the Government and the donors through MoF in coordination with IECCD. There are over 40 DPs
providing assistance to Nepal of which 34 are resident donors and 6 are non-resident. The Division
should make frequent contact and correspondences with these partners. You are responsible for this
and you are in fact the Ambassador to maintain cordial relation with the DPs.

IECCD is headed by Joint Secretary consisting of 8 under secretaries, 15 section officers and other
supporting staffs.

The work allocation of the Division is divided further into a group headed by an Under Secretary
and Desk Officers assigning the responsibilities of sectoral ministries and specific donor desk.

The Division has its own SoP, Aid Policy and data management system commonly understood as
AMP.
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Annex 15

The Division has started to produce bi-monthly newsletter, Annual Development Cooperation
Report. Access to aid information through public portal is made available since July 2013 in which
key aid data could be viewed.

Read SoP, Donor Profile, Development Cooperation Reports, Development Cooperation

Policy, NPPR documents, Budget Speech, and Economic Survey

3.

What to do about writing Tippani

read the letter sent by line ministry and DP

study and identify the request

explore and identify the existing practices

try to understand what the existing laws or norms say

refer to earlier similar decisions

then start writing tippani: mention about the subject matter, what is requested and date of line
ministry’s/donor’s letter and your opinion about the request. Also mention existing practice or laws
if necessary and submit to your superior. Attach the relevant documents including the letter received
in the tippani file.

you may also study the previous tippani files to start with so that you may know the styles of raising
tippani. You are free to express your opinion because your supervisor may again add or endorse your
opinion in the same file.

4. What to do about writing a letter to DPs or line ministries

If a letter is to send to DPs or line ministries, be sure whom you are addressing.

be sure about the address and position of the official you are sending

look at similar letters sent earlier

do not forget to mention subject matter and the date

show the draft to your supervisor

most of the letters are to be signed by desk officers. However, be sure whether your supervisor would
like to sign.

5. What to do about writing a letter while obtaining opinion/ approval for project

agreements

you may like to see similar letters sent before

use similar format for sending the request

attach the draft project agreement

you may sign the letter and send to concerned line agencies including NPC, FCGO and OAG
however, in case of Law Ministry, prepare a covering letter to be signed by Finance Secretary. pl see
the format sent earlier. You are not allowed to sign yourself in case of requesting opinion or approval
from Law ministry.

6. What to do about writing Prastab for forming a Negotiation Team

generally, negotiation team is formed in case of projects funded by the World Bank, ADB, IFAD,
OPEC and Saudi Fund.
a request letter along with legal documents is received from DPs mentioning the date and venue of
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negotiation.

you are required to raise tippani and make a minister level decision to form a Negotiation Team and
send a Prastab to the cabinet.

see similar tippani made earlier.

mention who is the lead negotiator and also other names or representatives from other agencies;
head of the team should be either from line ministry or MoF

generally, the negotiation team consists of MoF, Law, FCGO, OPCM, MoFA and Line Ministry.
should make 46 copies of Prastab including the draft project document in unicode.

please follow the check list created by IECCD before forwarding Prastab to the cabinet

should also disseminate project documents (negotiating documents) to other agencies upon receipt.
head of the negotiating team should coordinate meetings but IECCD desk officer should
communicate the donor about the team formation.

put negotiating documents as record in IECCD and also forward copies to Law Ministry and line
ministry.

always use negotiation guideline prepared by IECCD during negotiation as a reference tool

7. What to do about reaching an Agreement with donor

generally, you receive request letter and agreement document from the donor

an agreement may be in several form such as MoU, Aid Memoir, Note Verbal, Umbrella Agreement,
Financing Agreement, Exchange of Notes etc.

send a request letter for obtaining approval from NPC and concerned line ministry, FCGO, OAG
about the agreement document

prepare a draft Prastab to forward to the cabinet in the prescribed format together with tippani once
approval is obtained from concerned agencies.

after minister level decision, forward Prastab to the cabinet for government decision; follow the
check list created by IECCD. Should make 46 copies of Prastab including the draft project document
in unicode

coordinate with donor and communicate about the venue, date and who is authorized to sign the
agreement on behalf of the government.

after fixing the date, invite the journalists to attend the ceremony for news collection

send the original copies of agreement to the Law Ministry for record purpose and for obtaining legal
opinion in case of ADB, WB and others.

send agreements to line ministries for implementation

in some cases, line ministries may also wish to take approval from the MoF to sign the project
agreement; in such situation, you may have to process the file for providing approval to the line
ministry. This may happen very rarely in case of Global Fund (health) and few other technical
assistance projects.

8. What to do about Rakamantar and Shrotantar (budget head change and source
change)

generally, the file related to rakamantar and shrotantar comes from the Budget Division

properly read the file what is requested, whether it is about change of budget head or source

in both cases, pl check the source book and give your opinion/comment and submit to your
supervisor. If your opinion needs to be positive, you may mention that there is no objection in doing
budget head change or source change.
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9. What to do about tax exemption

generally, the file related to tax exemption comes from the Revenue Division and sometime begins
also from IECCD desk after receiving request from line ministry

while giving your opinion or writing a tippani about tax exemption, please look into the agreement
specially the tax exemption provision; also look the request letter sent by line ministry and
development partner. You may also refer previous decisions in similar cases.

10. What to do about mission clearance

Mission may be of several types like high level mission, consultation mission, supervision mission
etc.

While giving mission clearance, please make sure what is requested by donor

Make sure that the date of mission coming to Nepal is convenient to MoF and the line ministry
through telephone or written letter depending on the nature of the mission

Then, you may send mission clearance to the donor who requested you. Sometime, mission clearance
could also be done through telephone.

11. What to do about using AMP

12.

AMP is an web-based system of data base housed in the MoF/IECCD

get your user password from IECCD IT desk

you are required to make data entry for each on-budget project before signing an agreement
each Under Secretary is required to validate the data entry under his/or her desk.

technical support for data entry will be provided by the IT team.

you may use AMP user guideline

you may learn how to open and use the AMP portal from IT team.

What to do about Budget Discussion

you are required to participate in the budget discussion every year (May-July).

be well equipped with sufficient information about projects under your desk which you can generate
from AMP.

you may also get estimated budget information from line ministry and/or budget division.

budget discussion schedule is made available through budget division and you may have to attend
budget discussion preliminary meetings in the NPC.

in the budget division, you are required to join the discussion

you should be familiar with each project under discussion about how much fund should be allocated
for that fiscal year. You may ask your donor how much money would be available for spending.

you should make sure about the modality of budget releasing procedure whether it will be through
cash or direct payment or reimbursable or commodity mechanism.

you should make a note of budget discussion and may brief to your supervisor.

you should help in finalising the source book provided through the budget division

you should help English translation of the budget speech announced each year.
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1 E Sample Agreement

AN N Ex Dispatch Copy

FeRTeF FEIAr FH=ET HETITET)
TGN a9d / RTEr /940
forar: TERTATTTRT Tabel Yid TSTH a1 |

S HHA, =TT AT AT AATAL
fogear |

T WIHR FAT <<DPs>> A= <<Date>> HI BEER FFI= HUI <<Project Title>> TET
FERIATIAHT TP TI ATTITH FIIAATERT AT TIATT Gele T TSTHT SAERT 0 G |

<<Name>>
<<Designation>>
CIRIRE
AT HET @l TR BATAT;  TERIATTNRT BRI TAAT Fo = & |
qaIHE |

AT AeTerET Fa=d FrETd:
FATHATR |

21 AMET ATSTAT ATARTHT Ao dTAd:
fEear |

1 ” 1 1

<<Related Ministry>>
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Reference
Materials

ANNEX

1. Constitution of Nepal

The followings are some of the provisions stipulated in the Constitution, various Acts, Rules and
Regulations related directly or indirectly to Foreign Aid Management.

9. olUTcIdI =ifdellel, R0\9R d11 OIfFBDI RIALAT :

Al 8, Rl ®? SULIRI

(o) wifega fed arfeker A giceare, qid PEPECIC R 3%?51‘05 OSir q9r gfafaer
TS ATHRE TS GATER AbrEHT JIedTes g qfee=me T |

99) %&WWWWW&W?WM ATIR TS TS TR
AT ¥ 2RIk WEIATETE YT ThH AMGT aTSeHT GHIEd T |

dol @, gRI 8% SUEIRI

aéﬁﬂ_d? o Tdr T H IC'I*‘I aiaa;l? AYlel b eh] 6"1%9, IAEAT Galddl a1 /U MQI
T9THT FHSIT AT I g T [ 97 |
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2. Development Cooperation Policy, 2014

Part - 11
Policy Framework

2.5.5. 'The Government will not provide guarantee for the private or non-governmental sectors, while
accepting foreign loans.

2.6.7. DPs should report all information related to technical assistance to the Aid Management Platform
(AMP) of MoF.

2.6.8. Without the prior approval of the MoF, technical assistance will not be utilized to procure vehicles,
machinery equipments or to participate in foreign study tour and trainings. The MoF will prepare criteria for
this purpose.

2.9.11. When N/INGOs propose a project in which the aid amount to be utilized has come directly from an
international organization through their independent efforts and not through a development partner at a local
level, then the project details as well as the approved financial details will have to be updated on the MoF’s Aid
Management Platform on a regular basis.

Part - III
Implementation and Coordination Mechanism
Section 3.4

The responsibility of mobilizing development cooperation as per the need of the GoN lies at the MoF. The
International Economic Cooperation Coordination Division at the Ministry will be the focal point for
coordinating the development assistance. None of the other government agencies are entitled to seek or
request foreign aid, submit proposals, provide information regarding priorities, communicate with the project’s
concept paper and proposal, and sign any agreement or understanding without prior approval from the MoF.
Likewise, DPs should also direct their communication regarding development cooperation mobilization or
propose assistance to any Government agency of Nepal only through the MoF. Line ministries and other
Government agencies of Nepal should get consent from the NPC while proposing development projects.

3.9. Responsibilities of DPs

3.9.1. DPs will align development cooperation with national development plan and priority,
3.9.3. DPs will provide assistance without conditionality to the extent possible,

3.9.4. DPs will give priority to mobilize all kinds of development cooperation aligning with the national
and sectoral development framework in a way to achieve clear results.

3.9.5.DPs will report all kinds of aid information to the Aid Management Platform (AMP) well in advance
to ensure aid predictability,

3.9.6.DPs will help prevent aid fragmentation, to reduce transaction costs, and expand the Sector Wide
Approaches (SWAp) to other sectors, based on the past experience of implementation,
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3.9.7.DPs will give priority to mobilize development cooperation through Nepal’s National Budgetary
System.

3.9.10. DPs will channelize development cooperation only through the Ministry of Finance.

PART IV

Provision Related to Tax Exemption and Visa

1. Fund from development cooperation will not be used for the purpose of tax payment.

2 The amount required for tax payment due to the exemption provision in the Agreement, will be
managed by the GoN through internal sources,

3. Inthe event of tax exemption granted in the Agreement and for those projects where the expenses
for exemption could not be met by internal resources, tax exemption can be granted as per the
prevailing laws. However, the exemption for Value Added Tax (VAT) paid in local purchases will be
provided by the tax refund procedure, as per the prevailing Value Added Tax Act,

4.  Since the tax levied on income and profit is not considered as a part of development cooperation, the
prevailing tax laws will be applicable in this regard,

PART V : The Way Forward

1. Development cooperation will be mobilized to fill the immediate resource gap required for socio-
economic development. Based on national priority, the development cooperation will be utilized in
a selective way so as to contribute towards the country’s internal revenue growth and the creation
of a self-reliant economy. Staying within the realms of this policy, Nepal can graduate from its
current status of ‘Least Developed Country’ by 2022, through effective mobilization of development
cooperation. As a result, the dependency on development cooperation can be gradually reduced
leading to the advancement of creating a self-reliant economy.

2. There will be a periodic review of the implementation of this policy. Based on the recommendation
of such reviews, this policy will be amended to adjust needful changes

3. Revenue Exemption

9. fdwer yder

(%) worettead faeft wewias Mam qoar @edr ManTdr Fwedafdes gfafafy e da e guew
FHARIES, fagefl Faafas HHaREesars fazefl Adr Fedtas yiaffasr qfqar ga1 IR
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T, 2039 FAR qdr fadel & ud saRifted 9=ar ¥ F&dl AN, Fred ¥ QRaesHn
FIH I FEATTER T I TRMTPTIEEdATS [GUefi Ue agaeiiar Gehiar, Tarael ATHIG TCHT
ARG T AT HeTaed, T IRbRel THIAGHIHAT TLehT 0T AT TREARFATH] AT
Ifh TF AT Y&TH T ATH T | TGl FauT I T qEEg R 9T qeTiaerie qRIre
HATAI TSTHT ThT MR=d @remehl JRIEgTT JY TR AT ToT3 " ¥ Tl TARea
T 9Ol TR HATATS qqdT JaTH T [qRIeT Aied 9 R [a9RmET dJ720d T 9813+
TR G AT T FARIIRET T AAITART ATIRHAT TR faAqNTer Afirera €T iaem Iaeed RIS
T TR BTATATATS AT [T TN B, | T TRAT A Foaitad [TebTd T TaTierepreret
TR 9T Hedd qadr dvaiid W a7 9% (Ml TSRT T ATTH G |

(@) Arared faeell ®wedlias MaRT, I T 9 T TG A=IaH HEdes, a7 gl sEm
T F=RIad FET (UNDP, JICA #T&) o THTAH! (G FFHAeedrs GeanT qarsd geedel
fgaefrar a1 agvela TFRTATR! AAAHT TET a7 ATAYAFATH ATARAT Tb TIHT T JIeed
RIS Ie¥AA AT T [al AHTNIEEHT T ITded RIS TR AATATA (TR T
Wazmﬁ?&wﬁmﬁm&ww%ﬂmﬁﬁwwwmwmn?r«wruqW
FATATEEATS AR (4% rIdT ITAH TRISS AT |

M) fguefar a1 FgusT GEraar AERIAT AT FTATEAT g (g ATATTATE AT qER AT
aefafiTs 2T AT g AT YR, ATHUES, ATl ATHHT TERIH ERIATET 5 Heqd g2
fE I qTaem 9T F1 qradrd A AR [N AT AR g qiadr STaed RIS
Frfrad TR FRTATETATs AT9T a7 T ATURT & T ERIATET Ffaar o Jeorg TIUAT 99
HeATA! (HuaTe TR faaRTel / 9% FTaTead ge qiadr Suaed IRTS TR ATTH S | T
e FERIATHT 2l TeTesR T8 Sharehl gehAT AR TATSTAH! AN TS g ATHAEe i
fRaT SIS STTHT AT HeqadTs de VAT JoIT I fad saar el g |

FERIATHT AT ITAT TG I AT Joold ATTHT, TERIATHT T TR TwaT el
a7 e fHTaHET AT TR A AR Hedd [ RUHT B | AEATAIS ATATSTATR]
ATITHATATS TEATE T A T ATITHT A HeATAT faorept T, difaren aadars
fa=am T e ge fam AfeT FFreAr Mg T IWH G | AT I9aed RIS ATaedE S@HT
qI HATATS FATAd UAA [GUHT ATTHR TANT T ASTIAAT oA TR TN G qfaen fa
TEd |

() FTATIST YAThT FEAA TATAHT TN AeeRIed TR ARFRT AATEeelTs (guefd a1 agqefr
FERIATH! AAHT TET AITAHT AT TRURT U FERIATHT JTTATT AT A& A d
Wwwgaﬁmmmm|wwmﬁwwmw
TEATT TUHT gAI AT G | TRIATHT HFRAT qU q=3T ek aT AFEAT § AT ATTITHT
FEfead HATHT T AT FedT0 GRUGH! (GRITHT 99 AeArerge graan faqued qo sfifercy
U &7 (T g T e #Eraad TR [gERT T IR RaTddEed IREed |

TATART FIAA ATAR T el TRERHR FEAEedrs (HaRTgesdre qeradl @e 9 g
[T THTST FATTH FFEld Hle MR=Ed aEeedl J0Td GReRd Hedd dadr fad o
THIE | AledT TAT THIST HATT HATAT TAT THTST HedTI TR [RTRET TRT ATIRAT 7
AT G qradT ITAe RIS ([T F=R [G9IRTe Fwad= T AT0a G |

(F) Jedtgd faud ded q= qratere &= (e, w@res), T8 yhd IR A faeaEr difaer
0 getegd AeATAdd! [RIReTT q HeATade Gdeh MUgare Ieed g qradr Iqded RIS+

92 &—



Annex 17

TR B |

(=) TF FEgHT AT 04 /4 /9 qY HeATagdre R TRUST TR qa7 Hed A9dig FX ge fad
TRIT FXATHIU T [IRTHTHT Joot@ HUSHITH [qeefl TRPR a7 q=Rifeed Fo-Fearare | af
IFRT AT Tafdes GeTadT TR Tal g atvd TERIATET AT (MafTerdT Jeoid qU THITH T

TRUHT F |

. SIRIM Bel, R0® ¢ J1l dIfIBDI RIACIT:
uf?cdg 8, GC ol DI T 36 TCE:

GWI 20 : §C gol DTG : SETART THHEHHT FX FE gD,

() AT TLFR T F (ag9fl T A7 A=ARINET o AT fa=rar qual fgasma ar agaefrar gfeerar
oG AT FHITTH T Gabl TaaT TS F ATchel I T H2 Gl THH,

@) faaeft Teaepr FXPTET FATHT AR TRATIT H ITBITF AAhel YT Tehl THH, X, AT Afh

ST LT VTS AT ATGRT AT FR-ATTw=T TUHT gAI S T AT AT AP HITaTS e
TFHEE ThIAT TRTH ET T |

() &R O I TAHT T GRBRePT JATHT [<h TTHT TR AITSAT AR ITT T TR |

3. gl Jifdiqlg @2 Bel, 06 J1T JIRRDI RIAZIT:
THRT Y I UAHT A09T AT HURAT A6 eTdd FRIEARAT o Aqgig F s, |

@ §C ATgET § AT Sfeafad awq a1 FATH F AT ST | Y IwT a5 a7 FaATHl @ieEHr gfed
ATTHT T Hig T a7 Rl fam qred S | Agar-9 THe 99 # Q F A J99 PR qd AeAaqaard
TR T TTHT H AT ThIT a7 TRITHRET AT ATETTHT I & TR |

GWI (R0): ATTAT R AT IfeAt@d a&q AT HaATeh! FRIEARAT T TTAT F AT |

SMeIdI-R @I (8) dll

olUICT JRDIT: T HATAR! [THRINITHAT FeAldE aam I Afh a1 ATl 91 #ega qiadr gred
FIANTF FTANTHT TR Al TaTT T a%q qaT I |

@I *R& @ fhaf gol Adel : (1) BT THITHR! FIH! IHH TAFET FREAR AUH (Afder 3 a9 fa
ftRdT aT9w @ q¥Ar fRar fegas

(F) TIA AFR, T AATAIA FeAlqE AT T&TT ThT TITAH] FHaAdaars el Tedel
URIARFATR] ATARAT F el Fiadl Ta TWebl B A9 97 AR (Faq a1 Tegepl
Fetafdaser Furer afaRTeatT faver #2#r Ty,

(@) AU RFR, AT AeATade FR Feh! AaeT JaTd Tl ARiegd JeT a1 A ATl [qeehl
o )

(W) A TER, AT AATGTAE F FIhl FEAlT I g2 AT dgUelid FERIAT THISE  JaTe
ATRTSATHS AT Foared T (FeAraarar fqeepr Heeh T |
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816°112 Bol, R0%Y8 J1T oIfIB®DI RIA2IT:

THT R (W) “GEATe FraeT” TwTe Fe HTeaw] ST A<, Hedd AqieTg ad HA TGl (HFRIT a7 TS
T feg gfaar a1 Ggfaaa avRd 19 |

() “Heqgd qfaar” Tl & AIAaE] Hedel Afels, S= T a7 79 a7 AT €T by ar
TSR T fag gaar T=h 79 |

uf?ceg - 8 dil oD Jl6 IR de<del Afdel, §C oIl 62l el Addoetil QIazel :

@I % dCollfcid Afder, dieiel eI 2 Fo=IR dTe=iel T : (1) T FXBR T&T AR [FUl a7 Agqeir
Tieg a1 GERTAT THINTH FIATTEF Graar a7 Hedqe e [Gqa [FqeTa, TaTiarl a1 Aafhdrg T97d GRR,
TR HATATH! FARIERT ATIRHAT TRT STHINTH FHarlidqeh qradr a1 Teqd qradr fage |

Q) AU WHRA FHI-GHIHT AT TSTATHT F=AT TR T &N GATHT TMpUeb] ik dT
fepTaret TaTET T FIET GAATHT FIfRT THITTHBT HIATEIHT FIAI{dh e a1 Hedel qraan fa=
TS, |

(}) WUTA PR THI FHRAAT TUTA TASTIAAT AT TR T HIET FATHT JMRTRT ATATELH

qUl AT AT FTAT AR Hedd ge (40 a3 |

(3) =T T AT AFRTT TEATTHT FETA TR ATATTATRT ATNT AT ATATSTAT AT AT ATATTATR]
SFETRHT ATHHT TS g ATATEIHT JTel AR U AT (1T TTHT TR Heqel g (a7 T,
|

(%) ARG ATTHAT FFIATA ARLT JSTAAT ITANT T 7, BATSSBTSA B! F{oTd, qTaqSA, T
SUH, ISFHT @Ad g @I ATHUT, AlGRT, f9oR Ud gl 97 9QIEHT 49T bRl g a1
AIeTeh FTAT AR He g e [a7 g |

(X) FUTART FH ARTETE [TITHT AT TR G FTATA 7 TG HIAGETT THIH Hede qraem oo
AT AFTTATTH ES; |

8. 7RI I oldileld Rol, R0R J1I JIPBDI IR (A8l Hilelel, 08¢ AJA)

GWI 3 : @Vl fatel SIfeldrR

Q) TUTT WA TATehe (Teprg ATSTHATRT AT b faaell TRhR a1 uor=r  (srvariftaa aen fagefr
TSI=AT ¥ TRAT) 9T ATFITFATTAR STHHT T el Ab 3% @Y T XF SUATHT qaG T
FTGF Hbepl g=iad falqwa e g faaell /a1 q9g F/gar [ {aq g |
TR fagell TRER a1 TSRAT fad AUl HO TR THITTHeRT YA T9Td AXHR [
(T el THHATS AT HIT A |

(}) TIEHT (1) THITH (AUHT HUTH! FAT T AT ATIAH] THH FAT BT AT q GIHNT BT I
IAR g, ¥ AT HUH FiaT a1 AT {1 T datd |or faq faqell awer a1 oo

Y Q \F( \ﬁ E_:'E|

GWI & WU [AUH a7 STHAT [QUHT G0 Giardrtg ToraHe] JTeqa © I8 U FHIGH J97d JRHRe
[T T a7 ST THATR TFHIATATS AT Tl THTEHE TeATs, |
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. fdgell =roa 2 qeetifaie ufcifelfeidr 2fdem deIr Sedifcd B, 0\9 d11 SIRDI AT
afamr

framr- fazeft et ST SferTSoHAT FHaifaed w1 TETET T AGH MANEATE THT T4 |

FaHITe Fiqtg- T JqE a1 (ARt Hawiias HHaars Shes, |

THT 99 FANTE JATTIATE FY FE: FANTE JATIATE SSTAHT ATGURT ATeeh TR AT FEIHT
AR T ATT T T H GE &3, |

() FTIRVIAAT & a1 YATHT HICHT § G A RaHebT TIemer &,

(@) AT i faeefl Tsaer qhere TR dAedh waAliaer IAmiadl Tore AT (9t
ASiT 3= FFafadT ARTedl #T,

FeAlded IAATgdTs SATHITT TTHT A G JAT ITAIHR Y,

AT ARSI FaHiTeTed FTATHiae s SATIRAT FTRT FofTHT AT %%,

F G AT FIW TTRT F79d AqF 2 a7 TR, T

HTA AR FATATHT FIE Hl ATLIT TR TAT Tdbel TET

S

4

AA@AA

&l

Gl 2R §6AIIR sl §C 8ol

(F) AT TR THA-THIAT AT § 9T FIAT THITSTH IETAB] AIA-ATHIAHT TETH ATST, AT
TTST STET AT Weeld aTesh qd HraR Hesld 91 a1 aw el &7 ¥ T8 g2 f&a |

(@) TR A=l STANTHET AT HTAHTHI

() wesriae gfdiafaer Teedier AraqraTd qor (Aot aiares! afehiTd ITARTHT AT HIAHATAT
|

THRT Y FHIR FHARATS qadT TIT IeHch: Tl ANIKE T F9Td ATIRTSART TATAT AT THUHT
FINTehT FTHER FHATIA ATHAT Hoied AT [FATTATHT TN HTH FRATEIH] TH=AHT IHh ATITE,
T fsterr (i araaer aietaear #2 g2 ga |

THT 93 FEANAE IAriadl IRERH TR-AEl ANRE TE@drE I8 U9 AwiTd dHadide Fiarme
TR FTHT T e G Fraam Ja1 IHh I &, |

4. Visa Provision

9. SleRTIoIdT0l folRIGTIAGi], 0% ? J1T FBDI RIATIT

folerdl 8 @collfcid farin

(@) T ARFRA [T AT SR T AGATHT ATeF FA U HeAHATS FIAITF ALaTHT U
T FEIed (39l HaAlae MARTATE FeAlide (el MAT [HTeer T TSTH Ak, "ard
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TEFRATE FHEAlqe Araam JaTF T ITIH SeXUH! Afth TAT TN Herlaeh AeaTl T Aeh,
IREARE FETATS HEAlqw (T fage |

() A faar AU AT HTH TRl AT qREEATRT ATARAT Th 9ad Al
aHIIE HE 99 T (429 |

(3) FeAlded faarmel @i ATa=-q aHitTHS = Haed faqod 8 | aX faeell Fedrds
[IRT a1 A1 FH AT ATTPRITT  [Hebrgene [gaxer dfed o g a1 [oied 95 A0
ATGET-q TR fraes faq amaeas e |

foleral « ShuaiRe far (SiftbfRire farm

() A THERT SIAh SEATUH ek ¥ faarr qieary qar awateaa fageft weafas fHemes
faTfeerar Terorer fagel ¥ fawer afvarers sraenfer eftwtara) faar freme |

() FTET SATNT SATATHIT a7 TR ATaTdT aiices (AT, aTforss SaTarer T TH T Jemais,
it qor TR-FeI{qe FHART TAT 6T HAFATE I TF AT TeTAaTaAr TaTedl
A HeTaTTsagaee, aredqaes ¥ faaa Jiearn,

(@) T TR AU FERIAT THITTH TIAHT T8 oAb [FITHES,

(1) FWIH ITCHT AT T AR FEATEEHT AIAEIT FIRATATHT HTH T FHARNEE T GIh
eTHEERT YaT vkl Tear (Lesse Passe) 9Tl e,
(°) TOTATETT ARINGT FEAT AT & ASAEEHT B T FHANIET,

(3) WU FXFR a7 AT AR S@MHA AUHT T a1 FIq<h I A a7 &3 A0S ar
AT A=At A7 (HTagRT AT a7 G, FiTeqor a1 aoeAT Gedril g9 ars
ThHES |

() e faarer T sEE-q aEifHE gEmET e faaa g

¥ facell FeAlds AR a7 41 Fwl amT AfgeER T Herare [aRe dfeq T Re a1 awi
TEHATCHT G- THITHPT e faq e |

5. Financial Rules

2. aMfefa Uerriel Addetil folkIgTe, R06% I dRDT RIa=ell
foleral gc. dGIID ABRIAIC UItd gol HICIRIIGIOIDI RITRIT:

(Q) TR WETIAT TFedT AERIATAT TR FETaar Ui THTIIT STTHTHAT TR FTAeny ol HeArerdep!
T FETAAT THT WETET ARRIAT TUH A9 fad {97 HeTerar faves Faeaar o131
T | WY AT AATAIS T FeTIdT Fid JaTd ARUeRT Feraare! fqaeer gqefiis dqar
T TEETE HeTodl (I HAd T qeafedd AAraddals S9qed TR [ad qawdr fHarsq
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TG | T IqAed TRTeH faarordr Iuefiis F8Hd garsd s |

FATAT AT ATATAATS FETIATATE I g (Al HIAATHI a7 AT el TebTeehl T qerdal
T TRAfg "Rl [qeRT T HA GdTs AR aidl I HUH TR HIAETHE AT e T
FETAATH] Hed AHA GeAehl [aR0T Gog [GH HeTor@n [FoeIe BTaTerqar q27e el STl
AT HATAT a7 [aIRTeATE faraie | J98y el YT qUate, Hererd a1 fasTel el ¥ <
eI, |

JAHTH (V) T () FHIH FEA Ferdidl [Gaxr qred Wﬁﬁ%} HETET AaeTE  Fraread

Tqrterd EFRIWRTHT el N7 ATAATATST (HReqo TR Al a1 Ferddiel eard amys
FeATT AT FaaRoraT qHeT T |

T TETIAT TS TERIAT A=v T T HUPT & FeTa] oied P [aUhr qT FTehl
faa=r o1 AeATAde WeTedT e FETEaHl 9O UHE | 9 A% d Ferdal g HUh!
ST Gl SRR JFaedTd Hrarade g feard 7 fe=ir feparerar 9f seme T+ |

TAA TP [T ToTadl AT Ge 4% FHF AT AT FATATHT ATHHT ATAGTHT
TSR T TEH( [GUHT AT AT ATAATHIRT TSRT N FEIfead AT a1 Fraredel Te]
T | U USRI HUH! HIAETHIT Mg BedTeR0l Wg 9TeT AhI¥ehl el ATTHT el
ATAATATS] [qaR0 AATSTAT a7 FrATAdd] Gerdal @IarAr @l TART Tl 718 ATHET galrs
AT T7G |

FET FEAAT A F T AT a7 BTl AIAATEE Jred T i s ar
FATAIHT T ATAAHA ATSHIE AT &R0l T FUHT LA T&T Giq Sohls A, I
fafq, ATAEEEE! fqaver T IR g2 9T a1 THTH FERT TH AT I1S, |

foRIOT 8%, GOTA RGOl F=TTF FSTAATAFI=AT TFHIAT AT TEIT FETIATHT YT STUHT HTAATHTAET
A, TN ATAATATS] [96R0 ¥ TR G WU a1 A9CH FeRTH THT GdATs I9 [HIHEA THITSTH
ATRT A 9lg AT ARdTdTs ATGd [FaRod FHEe T AT [FaR0 qidE Hrared, gead
FY AT A@T HI=F AT T AETA@l (HIAF AT G0 T THE | FolcHAT AT THTH a2
fareTy qRfEAfqaT ITed FUHT & Ferdal avd [qaxvl a9q7s U 9iq Held@l Has H1amad T Th 9id

HETeraT U&7 (NTHT T35 @l TeIeT0 TRIS I3 |

6. Reimbursement
folRrat 3% AGIII® FAsRIAT Serstalf faol :

Q)

AT RFRH Fradie @< T 37q TeTdre MaHal faq I I8 aeitad T 958, |

) TR HeATerd AT faanTer fafaeT ST 9T U TERTATeR! ATURAT Ied AT AT g W

BT THH QIHAAT T TH ATTHNT MBI T, T IHAT AN T FRATAIAT @bl Bidarl I
a= faavr U RIS oqunﬂﬁawﬂawmﬁmw%wﬁwﬁﬁawﬁw
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TG TTET SUITh S&add g Fa<dl T4 g |

(@) FFEfead ATATST a1 HTATAT AEHAT g T TR B9 TIT A€l (Ha% Fraagere e
Tl AT THH FEfad BT IO TERIGET GUH Hae J aR @9 T @l T T8
| AqEARHT @bl Hicdrl T AGFAT AR T HATAAA AN bl A [z qa1 Aaeas®
FITSATAEE HigdT TThTAT STHT ATATET (HT ITAed RIS @ T qiedd HrATadehl Haed gia

() YUIHAT AN T Hoed AUH HTAAAA AGFAT AR T&[ T8 FHITH T T, °

(P)

HITETHT HTATAT a7 FEFHH FTATTIT FHEATE TRRIAT THITH & H&dl A @d T
Tiehre, & BT YT @ AT a1 T&TETE SMIHAT g7 Foed, A AHERI TSI TS |
T TEETE Al g [AEET AUH! THAATE MIHAT & A IHH @ T a1 RIS
Q

gad |

HITEdHT FATAT a7 HTAHH HEATETIT SHISAE MIAAT ART TF ATa9TF T4 @bl
Fiearerel AfaReh a=T ATaeTF faa=or a1 HETSITa |ANT T4 T |

HTAEAHT FTATAT AT FAFHH AT FHSATE Goehl RIS T 7 ATAIAE (a0 Fehelw
RN ST ST THH (LR T FEatead T TeTdT SErar Janda fod {9 a7 qeTer
fraferept sTfoTA AT @R BRTH TAR TR TETAT AT T I71S | TG GITAT T TUHT
TERAH TF Yq AeTd@l [Maed FAaadl 93131 979 | *IAad AW AT (Threshold)
TR &7 qIafs; J7 9gaAT I07 T IS8T A, |

HIAEdHT HATAT a7 FIAHH FATGIT FHGATS BT TAT J@T (T HATATATS ITATAT
g TR TepTAT U 3T T&TET S THT HINT TUH[, SGHAT AT g ATehl, IAAT IT TUH,
AT YT g Al MG T Tk Tl AN @I T SRRl Afierd Tl Herear
=T HTATTTHT TUHT ATTr@IT Jeie OF Aiedr T e 19 0 |

g ANgd 99 AT WUHl I HEANHT ATedH @l GLIe0 A9qTh] ATLTAT 91
IS FET (A9 AlSdS Uiae UHISUe) qIR TR A1 TeTdls 3rsq I+ | A=A
AT FFI TRT5 TRATSTAT @l I T8 (Aiase ITEHITTH T313q 97 3 |

GRATSTATRT ATHAT GITTTRT (979 @TaTeh! G Hiiaed STAT b LHIEHT HETS T ATehl
gfcaaT AeTerdl (Ha=Te FAEaaH T5r8T IS, |

U ATfdH AU Pifcies HATATT Tq ATk U q30T6 FId Thepl TITAT T AR
AR fearae qu7 faqearor T 9 el Uebid e faarer Hereran a=ae s
ATATIETHT T9T T RIS, |

/. Procurement

. dotfeld WG Bel, R0%3 T JIfIRDI RIAZT:

(o

THT R (&) “IT 967" AT Fgaefir a7 aguefisr TERIargRT ST GRFRATs HOT a7 AAaTHH! STHT a7
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FETIAT I TRTS e faaell e a1 s=aRifega a1 fagell Jwem I=h ug |

uf3cdG - 8 I GWI R dIT UIaTel a1 WfIg oref Afdel RIATAT: () AT [HeRTaA IETAH! ATTATHT
F Afh, B, TIT a7 FEIHETE WA Ja7 TR T qo -

() FHEITPIT ATIAE (P ITAST SANRHATT Fel HTH & T ATHT, aT

(@) FTTIETETH] TERIAT THITH J3GF FETIAT A RN T RIHAITATATS FaT YT T
I U |

() STTHT (1) FHITHE! GIHLT Far @Rg T 987 a9 TF Fuitsrde! Frafats w1 78 @ig 19 771 |
GWI 30 ACeelFUA SII9RI U JTol Rl Al il iR olef Uof :

(1) AMFTRT THH T=T TG THHH! RIALT AT GRE T T9 HOAT A (b a&dl =R
a1 fed T=g% afth, ®H, =T a1 FFIATETE |1 TFdT AT 97 HebeAd T HOea T qog famer
Aty fag Aftqy TP THEARTTHT TMHT THTTHET FIET GATs AT THH T T |

() SYEHT (9) STHINTHEF! FoAAT AR FHER AHIad TeAraded] a1 qasiiae @iRa T
FATAAR] IH ATSSHAT TET ATFTS |

(3) TETAR ATETH] ARALT T AT T AN T T, -
(%) TITPUHT THH ART TEl THHP! TTHLT daT GiKg T T,

(@) AT (TR AT AAEAR! TRIHET FAT JAETTHE TAHT AATAATIRTST (7T Teh AT
FET RIFARATATE YT & A FTHT,

(A7) ORTHET FATHT ATNT AMTAZATHT JEATE AT T&T B T&dqre q9<7 fagefy aereiarar are Jar
fer o waHT, ar

() ITTIETHITER] TERTAT THITTH TSfTF TeTadT HTAATE EIH AR TCHT AT T TR
T GRTHLETATETE At YT T 9+ 9T,

(%) JUGHT (3) THITTHB! AT TF ART & ST ATITAT &A1 TR T I, |
(%) JUGHT (9) AT (3) THITA T ATTHT ATAIARATH] ARIAT, AAAT T &HAT FH HATHA T

qrasiide g ) el a1 6 g9 AReaar 9| 3@ ATIIAerdrel altey
FHITTH BT T FleTet iy TaR T 99 3 |
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ANNEX

Visits, Meetings and
Correspondence
Guidelines

1. These Guidelines are adopted by the Government of Nepal (Ministry of Finance) and are effective from

Jan 01 2017.

2. All formal correspondence including meetings and appointments related to development cooperation
need to be channeled and arranged through International Economic Cooperation Coordination Division

(IECCD) of the Ministry of Finance.

3. Allrequests for meeting and appointments need to be formal and should include name of officials, their

designation, agenda and the GoN officials intended to meet.

4.  Protocols for meeting and appointments will be as follows ;

Prime Ministers, Deputy Prime Minister, Ministers, His/Her
Excellencies, Ambassadors, Presidents/or Heads of Multilateral
Development Banks, International Financial Institutions and
Heads of International and Inter-Governmental Organizations

Right Honorable
Prime Minister,
and Honorable
Finance Minister

Honorable Finance
Minister and
Secretaries

Managing Directors/Vice Presidents of Multilateral Development
Banks, International Financial Institutions and Deputies of
International and Inter-Governmental Organizations.

Honorable
Finance Minister

Secretaries and Joint
Secretaries

Executive/Alternate Directorsand Board Members of Multilateral
Development Banks, International Financial Institutions,
International and Inter-Governmental Organizations

Honorable
Finance Minister,

Secretaries and Joint
Secretaries

Director Generals and equivalent of Multilateral Development | Secretaries Secretaries, Joint
Banks, International Financial Institutions, International and Secretaries
Inter-Governmental Organizations, and Heads of Exim Banks

His/Her Excellencies, Ambassadors representing Aid or Honorable Secretaries and Joint

Development Missions and other Heads of Mission based in
Kathmandu

Finance Minister
and Secretaries

Secretaries

Others (other than mentioned above)

Joint Secretaries

Under Secretaries
and Section officers

5. These guidelines will not however limit the meeting of DPs with Finance Secretary and Honorable
Finance Minister, and Right Honorable Prime Minister in case of diplomatic urgencies or other very
sensitive issues. Again, prior information about the matters to be discussed will be required.
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