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FITANRTATHE TUALATHT AT MSTHH
TIEAFHHE! TRETATE (1 AR 1o TR G -
qIT - 9
fafaa odem (Written Examination):— 9&rd =R quiy :— 900
fgeira == quitg -~ 900
qIT - R
sfva® =R (Final Examination) - &¥2[ax {19 qLTeq0r T Secqarar quiig :— ¥0

fafga 9ram A=A (Written Examination Scheme)

q. fafga a<rem - gos =)W (First Phase)

LKl fe qUITE | SOrrE | OReT yore AT X q§ | 99
AT A T AT FE:
ERE] Fifger TRI&To q00 | ¥oO TEAEIqE JIT | 4O TIA X R AT | ¥¥ fAe
(MCQs)
R, fefea aven - fgdrr == (Second Phase)
Skl forr qUis | Sy AT JorTery URAHET X A T
TTATISTE A, _ A
- A : aar | q00 Yo i%mmw 9R T X Y AT e
S - Il T AT 3dX ¥ 999 X 90 IJF
AT TR~ FPIEX W9 Ther T =rarar (Computer SKill Test & Interview)
forar qulTy AT JuITedt LEDS
FFIET A T (Computer Skill Test) qo0 TN (Practical) Y foe
SR S=TaTdm (Interview) 30 Hifge® (Oral)

1. AT ISAFA AT (Agd TR (TIH BRI =R qn AP SR (e

AT qA&0r T FwAEran) T 5 ARTHT AT TRuE B )
R YRAYA ATl HINTHT §A |
3 fofad T wrerm aTeT quTelt a7 ST TEr quTet T S 3o g |

¥, FEqd Sgasiead (Multiple Choice) Tewewel Tad SO% fGTHT Yeie Tad Iar amdd

0 gfqeTd #F FEr TR | 9 IO AIGUAT A9 a9d A3 fagd ©49 ¥ A% dEl i e

2
|
Y. URILTHT K YRRl FTeshele? (Calculator) WATT I+ 9Tg+ S |

% [aUaRTa geereRr AT MRSt ASHT EHET TIST ATHT YT AT USd TIHHT g5 AT 5% AT

¢
)

Fer 9T (Two or more parts of a single question)aT Tl Jed d=Id g5 a1 del

fewuiie® (Short notes) ATe TfhT T |

O IATHT WA 99T &N, A3 T ATAR TAERIF qetegd 97/ fauaar @5 o er g1 |
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q0.

19.

AES

12

9%.

RES

RTINS qRASTH AT TETHH

ATANTENE WA g TUATHT qQanie Wargd a7 a80 TR [agdd STeer qeveT
AT S TE S |

fgefrar oo (T 99w g9 OF) T EHAT UUE QGUSHT AN FETgs STRYIEAHIES EISH |
AT T GUSHT JIAeeh! IR Al GUGh IALIAAHH &I S, |

T IIGAHA AT AvavTarehl 93/ fawerer fauoasmr Sqs Jaf@usr 9u qrafd qrezsRaar
WH FEA, UA, FoH qar Aifdes grarel bfq 9= 3 dfedr oRnie (Fgd Auer ar
TG A% ECTSUH a1 I T FAUA 9S) FEH WTWhAals I9 TEHAA] TWH T8hT
qee, |

g9 =R (First Phase) #t fafaa ademare grie S SMeaResars A7 fedd ==
(Second Phase) # fafaa wrsman afmfaa )EAg |

fefeed wéremerr gaw =or (First Phase) AT UTed TXehl YTeAT3eh! T Jraea org qar fgdr
=R (Second Phase) &0 UT<ITse® SIS & A3l ATIRAT fafaa adreqre AT Jepriira
A |

fafgd ol St WUE ITHIAREEATS AT AfRTH AROIT Y AT T ¥
FraararaT AT RIS |

fafga odrear T AfaH TR P 1T qE ¥ AAardiel &d A3 ATVTRN ATATRHAT
TR TR TS, |

UTSTHH AN LT - 09%/03/9%
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FITANRTATHE TUALATHT AT MSTHH
JIHIT-IATT T T QT SMge Ty
9. YA AT Y Y9 X R AT =90 IF
99 FAUAH A - AEIAE AARIT, GRIAET @ed T UTR(dE  GEIar (ST,
SiTast=, aedid, HIal, @il 9314, I2Te)
9.} AUTAH AT (YA HAGE eTAa)
.39 foefaera,  fa=sfasa ¥ woree  Gmtes QiegaEs,  oidE TE
HERIGEEEE]
QLR ATHF (AETE  (AATART THERY IfG ETAEH), AR TaATR A,
AT, AIERaF T ATE FaeT
.3 AR ATHEIE AAET, TR, A ¥ AL, OH, ST, AT, Wi,
qTATATd, AR, (T A1) T [Tl
1.¥  HAE S{TETAT Joae GHTd 9T (oSl THE ATashr 3 Afaaad Tatatges
¥ aTERen, Stge fafawdn fair faera, Serarg afvdas, ararerer srEwer, gee,
TG, eI, THETY (FATSERTS), T, W, I, G T AT Fered
ST
9.5 OISRl MMEAIGT T IHR - JFar, ATAIIdh Faedl, T8, T T WA qE
10 I A, Ik ¥ fardd GERl SAAER
.5 IqSAIAeE, IS, AR, TEHidH, Tddhe, T&aH, TEhR,FAT, afecd,
TrERAT AT T A=RIeT HEcdshl GHATHIE AT des
R QIATY Sifger TReTo ¥ TET X R FF =30 AT
Hifger e enfead diftber TEIETU, HATCHS (H@ATcHS a1 b TFawdl) dliches GRIETT T
HAMeae THA ATicheb TET |
RQ  eTieE® dTfeher / ATCAAT TEAVHT ATd, TS, AThHH, THEIAT, aNTH, HISS-
fewifes, faem ¥ g1 99 98eqw, qa faom aFeedr, SoisRe (dfdhshd), SR (
induction), T (deduction) faT&E=daTe Jedes THTA TS, |
R AATHE (F@THE a7 deh FEI) dlicbs IRISTUTHT ATHA (FORHA), qHET,
FTHR, Fifee, BISTH F@T (A& /Febd) [AATI, ATHRT T[0T, Hicw, TATE
AT, TAE A (7)), qb A I /PRI T [quesdde 9eee
FHTET TRAS, |
33 AYMiR® Al ULV AR, FHIAAT, UHeddr, adireeu,  ferereds®
faeeraueRe @ FFew, 99 fod, Afced, S ¥ aveedl @A, B ar arela
FATEE T faeauo FAuEqare yeHes qHEe TRAs |
YIHIA AT WA T T Mg qqev AN wemhuar Uwegeare difad
JeAEEdl H&T (AFTER &g |
ERLRE A A JHAT g T
TR ) 30
TFTg 9.9 9. .3 9.% 9.4 9.% .9 9.5 R R.R R.3
Te HEm ¥ ¥ 9 R s 3 3 ¥ 4 4 4
ST T (Level 1 =217 Level 1l = 14) ST 35 15
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e 9.~ QAT AT, FAAT AT qAqT AigdlT (b

. R TT X Q0 AF =0 AqF

gug (Section) (A) P — ¥0 A§

AAIAE AT

1.9 AR e (Aitad fafa), eded @y, gTErdEl,  SIAsiEd AT SRiide
AR GATH T TRATAEARAT ATHTT AT

9.%  FAYTART SA(cTeR [TATSHA, TIHRHT TEEE ¥ (afeard Tehelr

9.3 AR faEEET qaraRes (Rre, @red, AT, 999R, @, GRa qqr o
SR HAET) HT (TR T

9.% YT TSR ORI, AT Hed ¥ |, Jatad T9d &H, STasiid, ST 3
T

9.4 TSR FHET T [qeRides TaEagReE SIIes

9.5 AP graehl HRU, (TR T gra FaeqTI= b IUTIES

9.8 TR Fiagr (AN q G L TAT ATLEEE)

9.5 WIHRHT A dE &= ST, AT T TMHAD AraZqwer=e

9. FAITAH! ATESAAE T T FLTAA

e, AT T ararae
9 I[T, GO, A T AHANAE T
R99 TR afEd, g9 T A9 A, GEAT I A ATAHES
RAR UMW, gfad WIS (TR, HEed) q9T AT (RO 4T FHTET)
R9.3 gHUMN, HYIH T ARMETY THEA @ HROT, JAR T =7 IJUTUET
RAY  IHEUF AR AGIRUT, AUTdHEl THE @ GHEEE T I9E
FHTITAHT ATeh, ARER T FHIIH qHH
AN SUNRRT WISl IR=T ¥ Hecd
R ISR, TG IREdT ¥ THAgelT eI
RRy AR TGS (Fafd, STHgSen faaver, SHargierd acd, 9hAr ¥ ATaT
RRAR TGS IRATTH FRUEE I AF ATAGEAT dghl AT
RRI TIAHS™T FFIIA
R.3 ATArERe FaEa"
R3q ATATERY AT GET ¥ Heed
3R ATATERONT EHET, FRUT, AT T FHIEHT SUTIES

. R WY X 90 FF =30 F
Sect B ¥ 0
gug (Section) (B) ¥ 977 X 49F =30 7T A

e THMQT T Aigwr TUiheRor QW] AT
39 afge gagron
399 fag 7 afgear gea=dr s@aron
39.% e gH™ar, gHar ¥ fade
393 Afss gervatfes=or 7 Afeer gerfdmes
3R dfgeRdrar emanva e
39 Hiear AilY g+ fEar ¥ e [§Qre #R T AFATHE IR
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3R] A EgE@A 9T HAER THRE BRI T ARATHE IAABS
33 YT, TERT T HER(TR] ATHE] HiEAT AT g [6dT T AHATHE IUTIEE

33 I AfIPR T ATHINSE GIET
339 AT ATIHR TEIT SRR
333 AR, SIS ANRE, Thd HiEgdT T AUTFAT TUH AThesdls el
JIAE TRITHT ATATISTE TREAT FeIT TRl ATTHIT
3¥ "o faera w1y
3% Hiedr fqprg FEHE ot &g, IEeA, &9 B, Algd queed
ufe=d, ¥HE WA fafg, g=rd T o=d qiR=nad, AAfG TS T ST
qi=Ters, AT TS T &4l G aAT
3R YA ERAHE & (A1) GFEe URaR A, QR Arqed, qaer e
TER, THIATHT AEAdEsh] AHAH J97 ITAR, SHwgd GHa /AT
I/ FAT TH AR AT,/ TSH, FRITHE! AFATH TAT IIAR, [RITRIAATHT
IS TR, I Goobehl WEeewadl e qUET T AfgehdTdl ATenied
f&ar |
gug (Section) (C) ¥ Y X 4§ =90 AF [ RO AF¥
FEATHT FaeqTaT qor fafag
¥  HAT g
¥99 9IAHAER / fEedA
¥.9.9.9 gfv=rg, g9, Fadreet YehR: WART ¥ qTafaehaTel ATemeAT
¥.9.9.% gal, Farr, fewef s/@w T #9r (Memo)
¥q.3 AfYeE FaeImad
3.9.3.9 ATHAE TALATIAHT I=, I T ATqITRAT
3.9.].] FISAS FFl ATAHN
3.9.R.3 FATAT ATEITITHT HFIEL TUTCATH] ATALIFAT T HEed
¥93 9% AIRATIA T AIZE d@T
¥.X  GEAE YaT GATe FEl T ATAHTT
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forer: - e da 9SO (Computer Skill Test)

Windows basic

o Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

Word processing/ MS Word

o Creating, saving and opening documents

. Typing in Devanagari and English

o Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)

o Inserting header, footer, page number
o Page setting (margin, page size, orientation), previewing and printing of
documents

TARTCHS IS FeT (Practical Examination Scheme)

ey s | o wmer | frveq Rive ™ -
e E Devanagari Typing YA ¥ fme
KN L q0 ERILSES English Typing YL HE Y fme
(Comg_t;';z)r Skill (Practical) Windows basic and \ o3 « frie
Ms-Word

TR IR QT GRIE0TeT T9A1_9998e ( Sample Questions)

AR Typing Skill Test & @RT 150 wTee%s! U3 [ext fegas | faguar Text @m%

AGR AN 23T T T, | 2.5 @3 (5 fawe)

English Typing Skill Test @I @Rt 200 Tezes®T T3 Text fGg+s | Gguar Text @2

AR AT 22T T I3 | 2.5 @3 (5 fame)

Windows basic and Word Processing:

Perform as follows: 5 a3 (5 W)

a) Open document containing text typed for question no. 2 and save it with other
name ‘windows basic and ms word'. 1Mark

b) Apply 1.5 line spacing for all text. 1Mark

C) Insert your name on left side of page and roll number on right side of page as
header. 1Mark

d) Set page margins as follow:
Top: 2" Bottom: 1" Left: 1.5" Right: 1.25" 1Mark

e) Insert page number as footer with centre alignment. 1Mark
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EINRINGIR e IC IR R
ST AT 3FAERr Typing Skill Test @t AT fMaem:-
1. A RN Typing SKill Test @0 @RT Q40 eTe@e@arl U3ar Text fag7s T 3810 AR &
YR -
¢ = ¥a fAe (Correct Words/Minute) A AP
Y 9T FH 9F 9eE 9iq fHe arad o ¥F
Y AT |1 AT el T O ARl % g R 9iq (Hee Sda 0.40 ¥
©.Y 9T A AT g6l ¥ 90 9wl FH g e’ Uid fAee arad 0.9 ek
Q0 a1 |1 9=l Fel T QR4 Wwal %H F =k iq e aIa .00 3f®
QR4 AT |1 9T F&l T % AT FH g Tk Uid fAee amaq q.34 ¥_F
Q¥ T &1 9= 96l ¥ qOY AT FH g ek gid (A saa q.40 ¥®
Q9.4 a1 |1 =T Fel T R0 Al FH g ek Uiq fAee =maq q.94 ek
0 A1 Il AT FEl ¥ IR.Y AT FH F R Uiq A A .00 ¥
QY AT IHwRT FqEl T Y, AT HH 940G 9ok gfq e araq Y HP
Y AT AT AT 96T 9 9eR iq (e arad .40 ¥F
2. English Typing Skill Test &1 ANT 00 reeedl TIar Text [q578 ¥ @M@ ATAR F
PELI -
¢ U= ya fAe (Correct Words/Minute) TS 3AF
& AT % g M=k uid fAde smaq o ¥F
& a1 9T 9T 961 ¥ & Hal FH g R 9iq e aaa 0.40 ¥®
R AT FT A=l del ¥ 9R Wl FH UG ek Yid A= arad 0.9y ¥k
QR AT &1 9e=T Fel T Q4 AT HH g M8 Yiq fHe amad 4.00 ¥
¥ AT &1 =T 96l ¥ 95 T H g R 9iq e amd 9.]4 _F
15 a1 91 AT F61 ¥ ) AT FH qg Tk 9iq (A araq .40 ¥®
Y A1 &1 T @l ¥ ¥ ARl FH g ek gfq (A saa .94 A
¥ AT |l 9T 961 T 9 Wl FH g e 9fd fAee ara .00 ¥
9 9T HF=T ¢l ¥ 30 W&l %H g TR Yiq fHe amad Y HE
30 a1 91 AT Fel 9F e 9iq e aad MO IHF

3. HISI AT AN Typing AT [GSUsT Text @s ATER |41 2189 TH Text T S8 =
s | fG2Udl HUS a1 TEARTT Text A7 Jedigd T FANGH  qRerdigsed ATHRAr

Text AT Punctuation @rgq ek UTSTAT AHHT EHT TUMET TR T | Feqe=nd e
Formula YaRT T 913 91e8 9id fawe(Correct words/minute) et |

Formula:

Total d d-Ww d
913 91e% 9fd fAve (Correct words/minute) = (Total words type5 rong words)

Page 7



