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About Employment Service Center (ESC) 

According to the new Nepal campaign, as per budget statement of fiscal year 065/066, fourteen 

Employment Information Centers under Department of Labour were established in various 

locations considering one at each of fourteen zones. The centers were initiated to collect 

unemployment data based on government’s policy and programme and continued till date. In the 

current 2067/68-69/70 three year plan, for the poverty elimination through increment of 

respectful, decent and beneficial employment opportunities and to improve Employment 

Information Centers having integrated employment exchange centre, informed human resource 

data, analysis and by developing employment exchange system to facilitate access to 

employment based on knowledge, skill, experience, educational qualification, the Guideline of 

Employment Information Centre Operation and Management 2069 has been approved by the 

Government of Nepal and are being implemented.   

About Job Portal 
Job Portal and Labour Market Database System a initiative online job portal for making the 

tedious, ad-hoc, and manual system into the digitized system along with the upgradation of  

current system that is not being properly used by MoLE from where job seekers can apply for 

job and employer can post the job vacancy which is managed by 14 Employment Service 

Centre's (ESCs). ESCs are established under the Ministry of Labour and Employment (MoLE) 

through Department of Labour (DoL).  Portal goal is to provide quality employment services and 

labour market information to job seekers, enterprises and concerned labour market actors.  

Job Seeker User Manual 

1. User Registration  
a. First of all user/job seeker must have to register in system. For registration process go 

through the give URL 

http://jobkhoj.gov.np/ 

http://jobkhoj.gov.np/
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b. you can see the top menu in portal , you will find the  dropdown menu on “Register”. 

Click on “Job Seeker”. After that, system redirect  you to  following page: 
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Provide all your information as per mentioned in registration form. 

c. Click  button , you will get success message which is shown as below: 
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d. You will receive a mail from Job Portal for further registration process. Received mail format 

is shown in below: 

 

e. Click on “VERIFY ME” button, which redirect  you job portal for setting a password as shown 

in below: 
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f. Set your password and click on “Submit ” button. After submit button system redirect  to 

your own dashboard .   
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2. Dashboard  
 

 

a. Dashboard Menu 
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 You can update your information via clicking on update information. 
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 You can get your notification through notification section 

 In saved job, you can see your saved jobs and you can apply for the job before 

deadline. 

 In applied job, you can see the list of jobs you applied. 

 In relevant job, you can see job list which are relevant according to your interests 

and qualification. 

 You can get your resume through my resume section. You can print your resume 

directly from the system. 
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 You can change your password by clicking on  

 You can search a job through this section: 

 

 By clicking on “Advance Search” , you will get more filtered jobs as per your 

requirement. 
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3. Apply jobs 
 You can go through any job posted in portal and can apply.  

 

 Click on any jobs and you will redirect to job details page. 
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 Click “Apply this job”  

 If you are not logged in below window ask you to log in. 

 



 

14 
 

 

 If you are registered user, go to “Sign in” button and apply . 

 If you are not registered users, fill up the form as shown in above and repeat the process as 

describe in section 1 (Users Registration). 

 

  
 

 


