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feifasr : fStear faera afaia

YT © ARAT(A BT

fauzar (CSO) : Civil Society Organization
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LBs : Local Bodies

TATTUTH (LGAF) : Local Governance Accountability Facility

warraret™  (LGCDP) : Local Governance and Community Development
Programme

T%.UH. (FM) : Frequency Modulation (a radio frequency)
(ToT) : Training of Trainers'

LT - T @I T

RTI: Right to Information
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Inception Report format

Local Governance and Community Development Programme (LGCDP)

Local Governance and Accountability Facility (LGAF) Secretariat
Shree Mahal, Pulchowk, Lalitpur

Month/ Year

[Please Insert the name of your organization]

Monitoring Compliance of Local Bodies
with
Legislative and Policy Requirements

Inception Report
Period: 1 Magh to ..... Magh 2071

Prepared by: [Coordinator]

Submitted by: [Name of the Executive Chief and CSO]
Submitted Date: Day/Month/Year
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Inception Report
Amount requested: NRs.....................
Bank AICNO. ......covviiiiii, Name of the Bank :
(Note: It will be the sole responsibility of CSOs to mention correct information)

PAN No.

Date

VAT Registration Date

A. Introduction
(Not more than a half page)

B. Implemented activities till this inception report and progress:

(Present activities implemented for the period of Contract sign till preparing this Inception progress report.
Please use the following table to present accomplished activities and their progress. Please note that the
list of the activities must be same as those listed in your agreed work plan for this reporting period)

Planned Achieved Progress

SN Planned Activity in number in number

Remarks

Accomplished activities as planned for the inception reporting period

NB: Rows can be added as required but none of the part of this report format can be changed or alter in any case.
C. Narrative Progress Report on Program Activities

(Describe the activities performed. Write about each activity listed in the table in section B above)

CA
C.2

C3

D. Priorities for the Next Period

(Please propose the same activities from the agreed work plan while signing on the Contract)
E. Any other subject (not covered above) that you want to mention

Annexes (annexes that are referred in the report)

Attachments regarding accomplished activities as mentioned above: (report of each activity and
evidential documents in support of the progress report)

Request letter for releasing the grant NRs.....with a grant form is attached.

Signature
Designation:

il



Please pay attention to following points while preparing your report:

Note 1: If you are presenting data in any section of your report, please present data in tables as appropriate.
Please present data in disaggregated form as far as practicable (by gender, social groups and territory).
Please follow the Local Body Resource Mobilization Management Guideline, 2069 Anusuchi-4.

Participation

Participants from

SN Male Female Total

Community People (Beneficial groups)

Local Body's Staffs (Service Provider Agency)

Government Officials

LSP, CSOs members and staffs

Other stakeholders

Total

Caste /ethnicity from beneficiary

1 Brahmin/Kshetry

2 Adibasi/Janajati

Dalit Jatjati
3 a) Pahade origin
b) Madheshi origin

4 Oppressed casts

Total

Differently abled (all castes and groups)

children (all castes and groups)

senior citizen (all castes and groups)

NB 2: If you want to include photographs in your report, please include only relevant Photographs in appropriate section of the report
and with accurate caption.

. First status report — within 60 days of signing of the agreement;

o Second Status report- within 120 days

. Final Report - Before Asar 15, 2072
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